AIMUHUCTPALIUA
IT'OPOJCKOTO OKPYI'A YEXOB
MOCKOBCKOHN OBJACTH

INOCTAHOBJIEHHUE

oT 22.07.2021 Ne 1205/20- 01

OO0 yTBepxkaeHUN AJIMUHUCTPATUBHOTO pEryIaMeHTa
MPEAOCTaBIECHNS MYHHIUIIAIBbHON yCIyru «Bbpinaya
ApXMBHBIX CIPABOK, APXUBHBIX BBIMUCOK, APXUBHBIX
KOMUN 1 HH(OOPMAITMOHHBIX MHCEM Ha OCHOBAaHUU
apXMBHBIX IOKYMEHTOB, CO3JaHHbIX C¢ | sHBaps 1994
rojia»

B cootBercTBun ¢ denepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6
oOlMX MNPUHIMIAX OpPraHu3alMi MECTHOrO caMoyrpasiieHuss B Poccuiickoi
Oenepauun», DenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «OO0
OpraHu3allid TPEIOCTaBIEHUSI T'OCYIAapCTBEHHBIX M MYHHUIIMNAIBbHBIX YCIYI»,
¥YcraBoM ropojickoro okpyra Yexo, nH(GOpMAIMOHHBIMA TTMUCbMaMu ['J1aBHOTO
apXWBHOTO yrpaBiieHus: MockoBckoit obmactu ot 09.11.2020 Ne 32HMcx-1398/32-
01, ot 12.07.2021 Ne 32Mcx-974/32-01

I[TOCTAHOBJIAIO:

1. YrBepauth ~ AJMHHUCTPAaTUBHBIA  pErJIaMEHT  MPEIOCTaBIICHUS
MYHULIMNAIBHON yclyru «Bblgaya apXWBHBIX CIPABOK, APXHUBHBIX BBIIUCOK,
aApXUBHBIX KOMWUUA ¥ WHOOPMAIMOHHBIX IHCEM Ha OCHOBAaHWUM aPXHUBHBIX
JIOKYMEHTOB, co3AaHHbIX ¢ 1 ssuBaps 1994 roga» (nmpuiaraercs).
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2. [Ipu3HaTh yTpaTUBIIUM CUJIY MYHKT 1 TOCTaHOBIEHUS AJIMUHUCTPALUU
ropojackoro okpyra YexoB ot 21.05.2020 Ne 0590/20-01 «OO6 yTBepkaeHUH
aJMUHUCTPATUBHOTO pErjaMeHTa MPEAOCTaBICHUS MYHHUIMNAIbHON YCIYTd
«Bplgaua apXWMBHBIX CIPABOK, AaPXWUBHBIX BBINHCOK, AapPXMUBHBIX KONUUA U
WH()OPMAITMOHHBIX MTMCEM Ha OCHOBAaHUH apXHUBHBIX JTOKYMEHTOB, CO3JJaHHBIX C |
saHBaps 1994 rogay.

3. CoBernuky [I'maBel ropoackoro okpyra YexoB Ime6osoit C.B.
OIMyOJIMKOBATh HACTOSAIIEE TTOCTAHOBJIEHHWE B CPEACTBAX MAccOBOW MH(pOpManuu
U pa3MECTUTh Ha O(PUIMATIBLHOM caiTe AJIMUHUCTPAIMM TOPOJCKOTO OKpyTa
Yexos.

4. KoHTpoJIb 32 MCIOJHEHUEM HACTOSIIETO MMOCTAHOBJICHHUS BO3JO0XKUTH Ha
3amecturens [ naBel AqMUHHCTpau ropoackoro okpyra Yexos Munaesa H.B.

['maBa ropoackoro okpyra Hexos I'""1. ApramoHOB
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YTBEPXIEH
IIOCTAaHOBJICHHEM AJIMMHUCTPALIUA
rOPOACKOro okpyra Yexos

oT 22.07.2021 Ne 1205/20- 01

AJIMUHUCTPATUBHBIN PETVIAMEHT
NpeI0CTABIEHUS] MYHUIIMNIAJIbHON yeayru «Bbl1auya apxXuBHBIX CIPABOK, APXUBHBIX
BBINMCOK, APXHMBHBIX KONHH U NH(POPMAITMOHHBIX MHUCEM HA OCHOBAHUHU APXUBHBIX
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I. O01mue moJ1o:xeHNA
1. l'[pe):[MeT PeryjaiupoBaHnus AI[MI/IHI/ICTpaTHBHOI‘O periamMmeHTa

1.1. Hacrosmmii AQMUHUCTpaTHBHBIN periamMeHT (manee - AJIMHUHHUCTPATUBHBIN
perjiaMeHT) peryjaupyer OTHOIICHHS, BO3HHUKAIOIIME B CBS3M C IMPEAOCTaBICHUEM
MYHUIUIIATBLHON yClIyru «Bbljjaua apXUBHBIX CIPABOK, ApXUBHBIX BBIMHUCOK, APXHUBHBIX KOIHMA
¥ MHGOPMAIIMOHHBIX MUCEM HAa OCHOBAHWH APXHMBHBIX JIOKYMEHTOB, CO3JIaHHBIX ¢ | sSHBaps
1994 roma» (manee — MyHuIMNAIbHAs YCJIyra) apXMBHBIM OTAEJIOM YIIPaBJICHHUS
JIOKYMEHTOO0OpOTa ¥ OPraHU3alMOHHON PabOThl AIMHUHHUCTpAIIMK TOPOJCKOro okpyra Uexos
(manee — MyHUIIUITATILHBIN apXUB).

1.2. Hacrosmuii ~ AAMHHHCTpaTHBHBIA  PETJIAMEHT  yCTAHABIMBAET  IMOPSIOK
npenocTaBieHuss MyHUIMNATBHOW YCIYTM M CTaHAApPT MpeAocTaBieHHs MyHHIMIAIbHOM
YCIIYTH, COCTaB, MOCJIEIOBATEILHOCTh U CPOKU BBIMOJHEHUSI a[IMUHUCTPATUBHBIX MPOLIEIYP MO
MPEeAOCTaBICHUI0 MYHUIIMTIAIBHON YCIIYTH, TPEOOBaHUSI K TMOPSAKY MX BBITIOJHEHHS, B TOM
gyuclie 0COOCHHOCTH BBIMOJTHCHHS AJMHHHCTPATHBHBIX IPOLEAYP B DJIGKTPOHHOW Qopme, a
TaKk)Ke OCOOCHHOCTH BBIMOJHCHUS aIMUHUCTPATUBHBIX MPOILEAYP B MHOTO(PYHKIIMOHATHHBIX
[EHTpax MPEeAOCTaBICHHs] TOCYAAPCTBEHHBIX M MYHUIUNAIBHBIX ycnyr (mamee — MOILI) B
MockoBckoit 06macTi, (HOpMBI KOHTPOIA 3a MpenocTaBlieHueM MyHUIUMNAaIbHOW YCIyTH,
nocyeOHbI (BHECYA€OHBIN) MOPSIOK OOXKANIOBaHUSI peIleHUd W JeicTBuil (Oe3aeiicTBus)
MyHULIUTIaTBHOTO apXUBA, €r0 NOJKHOCTHBIX Juil, M®LI, pabotHukoB M®II.

1.3. Tepmunbl W ompeneicHUs, UCIOJIb3yeMble B HACTOSIIEM AIMUHHUCTPATUBHOM
periiaMeHTe:

1.3.1. ApxuBHas BBIIUCKA - JIOKYMEHT, COCTaBJIEHHBIH Ha OyslaHke MyHHIIMIIaIbLHOTO
apXuBa, JOCIOBHO BOCIPOM3BOJIAIIMN YaCTh TEKCTa apXWBHOTO JOKYMEHTA, OTHOCSIIETOCsS K
omnpeneaeHHoOMY (BakTy, COOBITHIO, JIUILY, C YKa3aHUEM apXUBHOTO IMHU(pa U HOMEPOB JIMCTOB
€UHULBI XPaHEHUSI.

1.3.2. ApxuBHBIA JOKYMEHT - MaTepUANbHBI HOCUTENb C 3a()MKCUPOBAHHONW Ha HEM
uH(popMaliel, KOTOpPbI HMEeT PEKBHU3UTHI, IO3BOJSIONINE €ro HIACHTU(DUIIUPOBATh, H
MOJJICKUT XPAHEHUIO B CUITy 3HAYMMOCTH YKa3aHHBIX HOCUTENS U MH(OPMALIUU 7S TpaXKIaH,
o0111ecTBa U roCyIapCTBa.

1.3.3. ApxuBHas KONHUS - JIOCIOBHO BOCIPOWM3BOJSINAS TEKCT WJIH H300pakeHHE
ApXMBHOTO JIOKYMEHTA KOMHUS C YKa3aHWEM apXWUBHOTO Mu(pa ¥ HOMEPOB JIMUCTOB €IMHUIIBI
XpaHEHUs, 3aBEpEHHAas B TOpSAJKE, YCTAaHOBJIEHHOM 3aKOHOAATENIBCTBOM Poccuiickoit
denepanuu.

1.3.4. ApxuBHas cIpaBKa - JOKYMEHT, COCTAaBJICHHBI Ha OJlaHKE MYHHIIUIAIHLHOTO
apXvBa, HUMEIOIIUN IOPUAMYECKYI0 CHIy M COJEpKalluil JOKYMEHTHYI HWH(OPMAILUIO O
npenMeTe 3anpoca, ¢ yka3aHueM apXUBHBIX MH(PPOB U HOMEPOB JIMCTOB €AMHUIl XPAHECHUS TEX
ApPXMBHBIX JOKYMEHTOB, HA OCHOBAaHUHU KOTOPHIX OH COCTABJICH.

1.3.5. EMC OVY - Egunas wnHdopmanmoHHasi CUCTEMa OKa3aHUs TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT MOCKOBCKO#M 0051acTH, HCTIOIb3yeMass MyHHUITMTAIBHBIM apXHUBOM JIJISt
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1.3.6. EIII'Y — ®enepanbHas rocynapcTBeHHass nHGoOpMannoHHas cuctemMa «EIuHBIH
HOpPTaJl TOCYJAapCTBEHHBIX W MYHMLMIAIBHBIX YycIyr ((QyHKIMIA)», PpacroioXeHHas B
UH(OPMAIMOHHO-TEICKOMMYHUKAIMOHHOM ceTH «HTepHeT 1o aapecy: Www.gosuslugi.ru.

1.3.7. ECUA — ¢denepanpHas rocygapcTBeHHass WHGOpMalMoOHHas cuctema «EmuHas
cucreMa UACHTU(UKAMK U ayTeHTHQUKaUMM B HHQPPACTPYKType, obecreunBarouei
UH(POPMALMOHHO-TEXHOJIOTHIECKOE B3aUMO/ICIiCTBHE MH(POPMALMOHHBIX CHCTEM,
UCTIONB3YEMBIX JUIsl TIPEIOCTABICHUS TOCYJApPCTBEHHBIX M MYHHULMOAIBHBIX YCIYT B
AIIEKTPOHHOH (opme».

1.3.8. 3anpoc o mnpenocraBieHuu ['ocynapcTBEHHON YCIyrm — 3asBIEHHE O
npefocTaBlieHn MyHHUIMNAIbHONH yciayrm 1o (QopmaM, MPHUBEICHHBIM B HACTOALIEM
AJIMMHHCTpPAaTUBHOM perjameHTe (fanee — 3anpoc).

1.3.9. MHHdpopmanuoHHOE THUCHMO - TMHCHbMO, COCTaBJIEHHOE Ha  OJIaHKe
MyHuIMnIanbHOro apXuBa 1o 3anpocy 3asBUTeENs, coaeprKaliee MHGOpMaUo O XpaHALIMXCS
B apXMBE apXUBHBIX JJOKYMEHTaX I10 ONpeAEICHHON pobieme, TeMe.

1.3.10. Jluunsii xabuner - cepBuc PIII'Y, mozBossrommii 3asBUTENIO TOIYYaTh
uH(popMaLuio 0 xo/1e 00padoTKu 3arpocoB, NoJaHHbIX nocpeactsom PIITY.

1.3.11. Moayns M®L EUC OY - Moayne M®L] Equnoit nHpOpMamoOHHON CHCTEMBI
OKa3aHMsI TOCYJAPCTBEHHBIX U MYHHIIUIAIBHBIX YCIYT MOCKOBCKON 00JIaCTH.

1.3.12. MyHununaneHelii apXuB - CTPYKTYpPHOE HOJpa3/ielIeHUe OpraHa MECTHOI'O
caMOyIIpaBJIeHUs] MyHHIIMIIATBHOTO 00pa3oBaHus MOCKOBCKOW 001acTH WM MYHUIUIAIbHOE
yUpeXkKAEeHUE, CO3/1aBaeMO€ MYHHMILHMIIAIBbHBIM 00pa3oBaHMEM MOCKOBCKOM 00JacTh, KOTOpbIE
OCYILECTBIIAIOT XpaHEHNE, KOMIUIEKTOBaHHUE, Y4EeT U HCIIOJIb30BaHHE JOKYMEHTOB APXHMBHOTO
¢donna Poccuiickoii @enepannu, a TaKxkKe IpYrux apXUBHBIX JOKYMEHTOB.

1.3.13. OOmenocrynHas wuHpopMamusi — OOIIEH3BECTHBIC CBEJICHUS W HHAs
uHpOpMaIHs, TOCTYI K KOTOPOH HE OTpaHUYECH.

1.3.14. PIIT'Y - T'ocynapcTBeHHass nH(pOpMAIMOHHAs cucTeMa MOCKOBCKOW ob6nacTu
«[lopran rocynapCcTBEHHBIX W MYHUIMNAIbHBIX ycayr (pyHkiuil) MockoBckoil obmacTtuy,
pacrioyio’)keHHass B HMH(pOpPMallMOHHO-KOMMYHHMKALIMOHHOM cetn «lHTepHeT» mo anpecy:
www.uslugi.mosreg.ru.

1.3.15. YVupeaurens MOPL] — AamMuHuCTpaIus ropoJckoro okpyra Yexos.

2. Kpyr 3asBureJiei

2.1. Jlunamu, MMEOIUMHA IPaBO Ha MOJydeHHe MyHUIMIIAIbHON YCIYTH, SBISIOTCS
¢u3nyeckoe WIM IOPUAMYECKOE JIUIO, WHAWBUIYAIbHBIM NpeANnpUHUMATENs JTHO0 HX
YIIOJIHOMOYEHHBIE MpeACTaBUTeNH, oOpaTuBLIecs B MyHUIMNAIBHBIA apXUB ¢ 3alpocoM O
IIpeI0CTaBIeHN MyHUIIMNIAIBHON YCIIyTH (fanee — 3asBUTENHN).

2.2. Kareropuu 3asiBUTENEH:

2.2.1. ®usnueckue JHIA, OOpaTHBIIUECS 32 MOJYYCHHEM JOKYMEHTOB, COJIEPIKAIIUX
CBEJICHHMS] B OTHOIIEHHH OOBEKTOB HEIBMKMMOIO HMYIIECTBA: B JIMIE MpaBooOIalaTeNs;
3ajorojiep>karessi B OTHOLIEHUH OOBEKTOB HEJBM)KMMOIO MMYIIECTBA, KOTOPbIE HAaXOIATCS y
HEro B 3aJ0re WJIM IpaBa Ha KOTOpBIE MPEAOCTABICHBI €My B 3aJ0r; MMEIIINX IPaBO Ha
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HaCJIeIOBaHHE HEJABIKUMOTO UMYIIECTBA IIPABOO0IIAAATEIN 110 3aBEIAHUIO HITK TI0 3aKOHY — B
OTHOILLEHUM JIOKYMEHTOB, C JIaThl CO3AaHUs KOTOpBIX He mpouuio 75 (CempaecsaT IATh) JIET,
€CllM  JOKYMEHThl COAEp)KaT CBEAEHHUS, YyKa3aHHble B IyHKTe 2.3  HACTOALIEro
AJMMHHCTpAaTUBHOTO periaMmeHTa. JlroOoe (u3nyeckoe U0 — B OTHOLICHUM apXHMBHBIX
JIOKYMEHTOB, € JIaThl CO3JlaHMsI KOTOpBIX Ipouwio Oosee 75 (CemuupecsTu NATH) JIET, UM B
cilydae, €ClIM JOKYMEHTHI HE COJEp)KaT CBEICHMI, YKAa3aHHBIX B MYyHKTE 2.3 HACTOSIIETO
AJIMUHHCTPAaTUBHOTO pErJIaMeHTa.

2.2.2. ®uzndeckue Jnia, oOpaTHBIIAECS 32 TOJTYYCHHEM JOKYMEHTOB, COJIEPIKaIINX
CBE/ICHUS B OTHOIIEGHUM COJCP)KaHUS 3aBEIIaHus: B JIMIIE 3aBeuiaTteist HiIu Jro0oro wus3
yKa3aHHBIX B 3aBEUIAHUM HACJEIHUKOB MJIM OTKa3 O IOJIydaTeJiei; HaCIEeJHUKOB IO 3aKOHY -
IpU NPEIbsBIECHUN CIPaBKU OT HOTapuyca 00 OTKPBITMM HACIEJICTBEHHOrO J€la, a TaKxkKe
UCIIOJIHUTEIII0 3aBELIaHUs I0CIe CMEpPTH 3aBellaTesss — B OTHOILIEHHHM JOKYMEHTOB, C JAThl
co3zanus Kotopblx He mpouuto 75 (Cempaecar msath) Jiet. Jlroboe ¢usznyeckoe TUIO — B
OTHOIIEHUM AapPXUBHBIX JOKYMEHTOB, C JaThl CO3JaHUsA KOTOpbIX Mpouuio Oosee 75
(Cemupecaru nstu) JeT.

2.2.3. ®uzndeckue Jmina, oOpaTHBIIHAECS 32 TOJTYYCHHEM JIOKYMEHTOB, COJIEPIKalINX
CBeZIeHHs 00 YCBHIHOBIJIEHUH (yOUEPEHHH ), IPEIbSIBUBIINE HOTApUAIbHO 3aBEPEHHOE COracue
YCBIHOBUTEJIEH, MIIH HEMOCPEACTBEHHO CaM YCHIHOBHUTEIb.

2.2.4. ®usnyeckue ML, OOpaTHBILKECS 3@ MOIYYEHHEM JIOKYMEHTOB, COJIEpIKALIMX
CBE/IEHUSI 00 aKTax TIPa)JIaHCKOTO COCTOSIHUA (POKIEHHUH, OpaKOCOYETAHWH, CMEPTH) WIIH
CBEJICHUS U3 KHUI' PEruCTpallid 3aXOpPOHEHUH (3aXOpOHEHUH YpH C MpaxoM), SIBIISIOLIUECS
POJCTBEHHUKAMHU UEJIOBEKa, O KOTOPOM 3alpallluBalOTCs CBEJEHHMS - B OTHOLICHUHU
JIOKYMEHTOB, C JaThl co3faHusi KOTophix He mpomwio 75 (Cempaecsat msath) Jnet. JlrobOoe
¢u3nUecKoe U0 — B OTHOIICHWH apXUBHBIX JOKYMEHTOB, C AaThl CO3JaHUsI KOTOPBIX MPOIILIO
6onee 75 (CeMuaecsTv NnaTH) JIET.

2.2.5. Ousnyeckne nMIA, OOPATHBIIUECS 3a TOIYYEHHEM JTOKYMEHTOB, COJIEPIKAIINX
CBEJIEHUS O CBOEM CTake paboThl U pazMmepe 3apaboTHOH muiatel. Jlroboe dusnueckoe nuno,
oOparuBIIeecss 3a IMOJyYEHHEM JOKYMEHTOB, COJEpXKALIMX CBEIEHHs O CTake paboThl U
pasmepe 3apabOTHOM IJIaTbl — B OTHOIIEHWH apXUBHBIX JIOKYMEHTOB, C JaThl CO3/aHUS
KOTOpPBIX Tpotwuio 6onee 75 (CemumecsaTu MsATH) JET.

2.2.6. dusnyeckue auna, oOpaTUBIIMECS 3a MOJIYYEHHEM JOKYMEHTOB, COJIEpKalluX
WHBIE CBEJICHHUS.

2.2.7. FOpuanueckue nna, oOpaTUBIIKECS 3a MOJTYYEHHEM JOKYMEHTOB, COAEpKaIIUX
cBeieHUsT 00 OOBEKTaX HEABIKAUMOTO HMMYIIECTBA — B OTHONICHWHM OKYMEHTOB, C JaThI
co3fgaHus KoTtopbix He mpomwio 75 (CembaecaT MmsTh) JET, €CIU JOKYMEHTBI COjepiKar
CBE/ICHUS, YKa3aHHble B MyHKTe 2.3 HacTosmero AJMUHHCTPAaTUBHOIO perjaMeHTa,
IpeIbSBUBIINE JOBEPEHHOCTh OT (U3UUECKOro JIMIA, O KOTOpOM HOeT peub. Jlroboe
IOpUJIMYECKOe JIMI0, 0OpaTHBIIeecs 3a MOJyYeHUEM JIOKYMEHTOB, COJIEPKAIlUX CBEAECHUS 00
00BEeKTaxX HEJBM)KMMOT'O UMYIIIECTBA — B OTHOIIEHUHU apXUBHBIX JTOKYMEHTOB, C JIaThl CO3/IaHHS
KOTOpBIX mpomio 6onee 75 (CemuuaecaTd MsATH) JIET, UM B Clydae, €CId JOKYMEHTHl He
CoIEpKaT CBEJICHHH, YKa3aHHBIX B MMyHKTE 2.3 HACTOAIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA.
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2.2.8. FOpuanyeckue nuna, oOpaTUBIINECS 32 MOJTYYEHHUEM JOKYMEHTOB, COACPKAIINX
cBe/leHUs 00 YChIHOBJIEHUU (Y0UEPEHUN), IPEIbsIBUBIINE HOTAPUAIbHO 3aBEPEHHOE COrlacue
YCBIHOBUTEJICH.

2.2.9. IOpunnyeckue nuna, oOpaTuBLIMECS 3a MOJyYEHUEM JOKYMEHTOB, COJEpKAIUX
UHbIE CBEJICHMUS.

2.2.10. HMupuBuayaibHble NPEANPUHUMATENH, OOPATUBIIMECS 32 TOIY4YEHUEM
JIOKYMEHTOB, COJIEP’KAILMX CBEICHMS B OTHOIIEHUU OOBEKTOB HEIBMKMMOIO HMMYILECTBA B
Ju1e npaBooO1asaTes; 3a10roAepKaTelisd B OTHOILIEHUU 00BEKTOB HEIBUKUMOI'O UMYLIECTBA,
KOTOpBIE HaXOASTCS y HEro B 3aJlore, WM IpaBa Ha KOTOPBIE MPEJOCTaBIEHbI EMY B 3aJIOT;
UMEIOUIMX I[paBO Ha HACJIEI0BAaHUE HEABMKMMOIO HMYLIECTBA IIpaBooOjazarenst Mo
3aBEIIAHUI0 WM 10 3aKOHY — B OTHOIIEHUM JOKYMEHTOB, C JIaThl CO3JaHMsI KOTOPHIX HE
npouwio 75 (CeMbaecar nsTh) J€T, €CIU JOKYMEHTBI COAEPIKAT CBE/ICHUS, YKa3aHHbIE B ITYHKTE
2.3 HacroAmiero - AJIMHHMCTpPAaTUBHOIO  peryiameHta.  J[o0oi  MHIAMBHyalbHBbIH
OpeANpUHUMAaTelb — B OTHOLIEHUH AapXUBHBIX JOKYMEHTOB, C JaThl CO3JIaHUS KOTOPBIX
npouuio 6onee 75 (Cemupaecatu msATH) JIET WIM B Cllydae, €CIM JOKYMEHThI HE COJepKar
CBEJICHMI, yKa3aHHBIX B MyHKTE 2.3 HACTOALIET0 AJIMUHUCTPATUBHOI'O PETJIAMEHTA.

2.2.11. HupuBupyaibHble NTPEANPUHUMATENH, OOpAaTHBIIMECS 3a IOJy4YCHHEM
JIOKYMEHTOB, COJEpXkalllUX HHbIE CBEACHHUSA (32 UCKIIOYEHHEM CBEJCHUI 00 YCBIHOBJIEHHH
(ymouepeHun).

2.3. OrpaHuyeHue Ha JOCTYIl K apXUBHBIM JIOKYMEHTaM, COJEpKalllUM CBEICHUS O
JUYHOW U ceMeHHOMU TaliHe IpakJaHMHA, €ro YacTHOM KM3HHU, a TaKXKe CBEICHHUS, CO3/AI0IIHe
yrpo3y Ui ero 0e30MacHOCTH, ycTaHaBiauBaeTcs Ha cpok 75 (CembaecsT IATh) JET CO JTHS
CO3/1aHUS YKA3aHHBIX JOKYMEHTOB.

C NHMChMEHHOTO pa3peuleHHs] TpakJaHWHA, a IOCIE€ €ro CMEPTH C MUCHbMEHHOIO
paspellieHrs HaclIeHUKOB JAaHHOTO TpaXKJIaHWHA OrPaHWYEHHME Ha JOCTYNl K apXUBHBIM
JIOKYMEHTaM, COAEPKALIUM CBEJICHUS O JIMYHOM M CEMEHHOM TalHe Ipa)KJaHWHA, €T0 YaCTHOU
KHU3HH, a TAKXKE CBEJIEHUS, CO3Jal0IINe yrpo3y A ero 6e30MacHOCTH, MOKET ObITh OTMEHEHO
panee, yeM yepe3 75 (CeMbaecsT NATh) JET CO AHS CO3/1aHUS YKAa3aHHBIX JOKYMEHTOB.

3. TpeGoBaHus K NopsiAKy HHPOPMHUPOBAHUS
0 npepocraBjieHu MyHUIMIIAJIBHON YCIYIH

3.1. Ilpuem 3asBuTeneil mo BoIpocy MNpeAocTaBieHUs MyHULUNATBHOU YCIyTH
OCYIIECTBIISIETCSI B COOTBETCTBUM C OPraHU3alMOHHO-PACIIOPSIUTENBHBIM JOKYMEHTOM
AJMUHHUCTpaALUu ropoackoro okpyra Yexos (M MyHUIIMTIIAIBHOTO apXUBa).

3.2. Ha odunmanpHOM caiiTe AIMHHUCTpAIMU TOPOJCKOro okpyra Yexos agoch.ru B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «VHTepHeT» (manee — cerb MHTepHeT), Ha
EIIT'Y, PIII'Y, B ¢eaepanbHOl TOCYAapCTBEHHOW MHPOPMALIMOHHON cucteMe «DenepanbHblii
peecTp TOCYJAapCTBEHHBIX W MYHHUIMMOAIBHBIX yclIyr (QyHKUMN)», TrocyaapcTBEHHOU
nHpopmanmoHHO  cucteMe MockoBckor — obOmactu  «PeecTp  rocymapcTBEHHBIX U
MYHULIMNIATBHBIX ycayr (pyHkuuil) MoCKOBCKOM o6nacTtu» 00s3aTelbHOMY pa3MElEHUI0

9

DIRECTUM-25360-1118489

MOMJICKUT CICAYIOIIAsA CIipaBOYHasd I/IH(l)OpMaHI/ISII




3.2.1. MecTo Hax0XIeHUs, PEKUM U Tpaduk padoTsl MyHHIMIATBHOTO apxuBa, MOII,

3.2.2. CrpaBounbie TenedoHbl MyHUITUTIATLHOTO apXHBa, OpraHU3aIii, y4acTBYIOIINX
B IpefocTaBleHMHM [ ocynapcTBEeHHOW yciyrd, B TOM 4YHCIE€ HOMEp TenedoHa-
aBTonH(popmaTopa (Ipu HATUYUN).

3.2.3. Anpec odunmanbHOro caiiTa AJIMHUHHCTpPAIMA TOPOJCKOTO OKpyra YexoB, a
TaKXe aJpec AIEKTPOHHOHN MouThl U (MiK) (GOpMbI 00paTHON CBSI3M MYHUIMIIAIHHOTO apXUBa
B cetu MHTEpHET.

3.3. O06s3arenpbHOMY pa3MEIICHUIO Ha OQUIIMAIIEHOM caliTe MyHUIIMTIAIBHOTO apXWBa,
ma EINI'Y, PIIY, B QenepanbHOll TOCYAapCTBEHHOW WH(GOPMALMOHHON cHCTEME
«®DenepanbHBIi  peecTp TOCYNApPCTBEHHBIX W MYHHLIMIAIBHBIX  ycIyr  (QyHKIuii)»,
rocyJapcTBEHHON  mHGOpPMaIMOHHOW  cucteMe  MockoBckod — obmactu  «Peectp
rOCyJapCTBEHHbIX M MYHULMNAIBHBIX yCayr (QyHKuui) MOCKOBCKOW 00JIaCTH» IMOMIJIEKUT
[IEpEYeHb HOPMATUBHBIX IIPABOBBIX aKTOB, PETYJIUPYIOLUX IpenocTaBieHue MyHUIUIaIbHON
ycIyrH (C yKa3aHHeM UX PEKBU3UTOB U UCTOYHUKOB O(UIIUAILHOTO OMyOJIMKOBAHUSA).

3.4. MyHUIIMIIaTTbHBIN apXUB 00€CIIEYNBACT pa3MEIICHUE M aKTYaIM3alUI0 CIIPAaBOYHON
uHpopMalMu Ha OQUIMAIBLHOM caiTe, B cooTBeTcTByromeM pasnene EIY, PIIIY, B
denepanbHON  rocymapcTBeHHOH HH(pOpMAMOHHONW —cucteme «DenepanbHBIl  peecTp
TOCYJAapCTBEHHBIX M MYHUIMNAIBHBIX  ycnyr  (pyHKOMi)»,  TOCYIapCTBEHHOMH
uHpOpMaLlMOHHOM  cuctemMe MockoBckoil  obmactu  «PeecTp  rocylapCTBEHHBIX U
MYHHUIIMNATBHBIX YCIyT (QyHKIMIH) MOCKOBCKOI 001acTh.

3.5. UndopmupoBanue 3asBuTeNel [0 BOIpOCaM MPeAOCTaBICHUS MyHHMUIMIAIbHON
YCIYTH U YCIYT, KOTOpPbIE SBISIOTCS HEOOXOAMMBIMU U 00sI3aTEIbHBIMU Ui IPEAOCTABICHHS
MyHUIIMTIaTBHOW ~ yCIIYTH, CBEIECHHM O XOJ€ MNPENOCTABIEHUS YKa3aHHBIX  YCIYT
OCYIIIECTBIISETCS:

3.5.1. Ilyrem pa3menienus wHbOpMaUK Ha O(UIIMATIBHOM caiTe AJIMHUHHUCTpALUN
ropojickoro okpyra Uexos, a taxxe Ha EIII'Y, PIIT'Y.

3.5.2. JIOMKHOCTHBIM JIMLIIOM MyHMIMIIAIBHOTO apXuBa IPU HENOCPEICTBEHHOM
oOpamieHun 3asBuTelss B MyHUIIUTIANBHBIA apXUB.

3.53. [Ilyrem nyOnukauuu  WHGOPMALMOHHBIX  MAaTepHAOB MO  MOPSAKY
npeaocTaBieHuss MyHUIIMNIANBHON YCIIYTH B CPEACTBAX MAaCCOBOM MH(pOpMaIHH.

3.54. [Ilyrem pa3memieHuss HMHQOPMAIMOHHBIX  MAaTEpUAIOB MO  HOPSAKY
npenocraBieHuss MyHULMNAIBHOW yCIAyrd B MNOMELIEHUSX MyHHIMIAIbHOTO apXuBa,
IpelHa3HAYeHHBIX JJIs IpueMa 3asBUTENe, a TakkKe MHBIX OpraHu3auuidi Bcex (opm
COOCTBEHHOCTH IO COTJIACOBAHMIO C YKa3aHHBIMHU OpraHu3alusMH, B ToM uucie B MOII, a
taroke Ha EIITY, PIIT'Y, caiite MyHUIIMITaIbHOTO apXHBa.

3.5.5. IlocpenctBom TenedoHHON U HaKCUMUIBHON CBSI3H.

3.5.6. ITocpencTBOM OTBETOB HAa MMCbMEHHBIE M YCTHBIE OOpallieHus 3asBUTeNei.

3.6. Ha EIII'Y, PIIT'Y u odunmansHOM caiiTe AIMMHUCTPAIMH TOPOJCKOTO OKpYra
YexoB B wmemax HMHPOpMHpOBaHUS ~ 3asBUTENIEH 1O  BOMNpOcaM  MPEAOCTaBICHHS
MyHununaibHON yCayru pa3MelaeTcs cieayromnias nHhopManus:
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3.6.1. WcuepnbiBaomuii mepedeHb JOKYMEHTOB, HEOOXOMUMBIX JUISl MPEIOCTABICHUS
MyHnununaibHOR yciayru, TpeOoBaHHMA K OQOPMIICHHIO YKAa3aHHBIX JTOKYMEHTOB, a TaKxke
nepevyeHb JOKYMEHTOB, KOTOpble 3asBUTENIb BIPaBEe MPEJACTaBUTh 110 COOCTBEHHOM
MHUILIMATHBE.

3.6.2. [lepeyens uil, UMEIOIIMX MTPABO Ha MOJydeHHe MyHUIIUITAILHON YCITyTH.

3.6.3. Cpok npenocraBineHuss MyHULIIUIIATbHON YCITYTH.

3.6.3. Pe3ynbratrel npegocraBieHuss MyHUIIMNIANBHON yCIyTH, TOPSAAO0K IPEICTABICHUS
JIOKYMEHTA, SIBJIAIOLIEroCs pe3yabTaToOM IpelocTaBiaeHuss MyHUIUIIaIbHOU YCIyTH.

3.6.5. HcuepnpiBatromuii nepedeHb OCHOBAHUM Ul OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX [UIsl IpenocTaBieHUs MyHMIMIAIbHOM YCIyrd, a Tak)K€ OCHOBAHMS MJIs
IPUOCTAHOBJICHHSI WJIM OTKAa3a B IPEeJOCTaBIeHU MyHUIIMTIATBHON YCIIYTH.

3.6.6. Mudopmarus o mpaBe Ha jaocynebHoe (BHecyneOHOe) oOkamoBaHHE JCHCTBUI
(OesmeiicTBUSI) M pELICHUH, TNPUHATHIX (OCYIIECTBISEMBbIX) B XOJ€ MPEIOCTaBICHUS
MyHuULMDIATBHON YCIIYTH.

3.6.7. ®opmbl 3anpocoB (3asBICHUM, YBEIOMIIEHUN, COOOIIEHUI), UCTIOIb3yeMbIe TTPU
IIPEA0CTaBICHNA MyHUIIUIIAIBHON YCIYTH.

3.6.8. PasMep TroCyHapCTBEHHOW NOLUIMHBI WM WHOW TUIATHl, B3MMaeMOW 3a
npeaocraBieHne MyHUIMIIAIbHON YCIYTH.

3.7. Ha opunmranbHOM caiiTte MyHUIIMIIAIBHOTO apXHUBa JTOTOJHUTEIBHO Pa3MEIIatoTCs:

3.7.1. IlonHOE HaMMEHOBAaHUE U MTOYTOBBIH ajpec MyHUIIMIIAILHOTO apXUBa.

3.7.2. Homepa TenedoHOB-aBTOMHGOPMATOPOB (IIPH HAJIWYHH), CIIPABOYHBIE HOMEpa
Tesie(hOHOB MyHHUIIMIIATBHOTO apXUBa.

3.7.3. Pexxum paboTel MYyHUIMITAIBFHOTO apXuBa, TpapuK paboThl JOHKHOCTHBIX JIHIL
MyHuUIUIIanBEHOTO apXHBa.

3.7.4. BplmepXkn U3 HOPMATUBHBIX TIPABOBBIX AaKTOB, COAEPXKAIIMX HOPMBEI,
perynupymoomue  AesITeNbHOCTh ~ MyHMIMIAIBHOTO  apXWBa IO  IPEAOCTaBICHUIO
MyHHUIUNIAIBHON YCIIYTH.

3.7.5. Ilopsimok u crmocoObl MpeABApUTEIbHOM 3aMMCH MO BOMPOCaM IPelOCTaBICHUS
MyHUIUMNIaIbHON YCIyTH, Ha MOJy4eHHe MyHULIUITAIBHON YCIIYyTH.

3.7.6. TekcT HacTosAIIEro AAMUHUCTPATUBHOTO PErjaMeHTa ¢ MPUIOKEHUIMHU.

3.7.7. Kpatkoe onucanue nopsiika npefocraBieHuss MyHUIMnanbHON yCIyTH.

3.7.8. HNudopmanusi O BO3MOXKHOCTM ydacTusl 3asBUTEIEH B OICHKE KadecTBa
npenocTraBieHuss MyHULMNANbHOW yCIOyrd, B TOM UHCI€ B OLEHKE 3(PPEKTUBHOCTH
NEeSATeNIbHOCTH  pyKoBOAauTeNs  MyHMIMIAIBRHOTO  apXWBa, a TakXe  CIIPaBOYHO-
nH(pOpMaLlMOHHBIE MaTepuaibl, COJAEpKaIIMe CBEIEHUS O MOPSAKE M crocolax MpOBEACHUS
OLICHKH.

3.8. IIpn uHpOPMHUPOBAHUU O MOPSJIKE MperocTaBlIeHnss MyHUIIUNATBLHON YCIyrH O
TesnepOHy JODKHOCTHOE JHUI0 MYHUIMIAIBHOTO apXuBa, NPUHSAB BHI30B 1O Tenedony,
OpEeICTaBIsieTCs: Ha3blBaeT (GaMHUIIMIO, HMsS, OTY4eCTBO (MpU HAJIUYWHU), JOJKHOCTB,
HauMeHoBaHHe MyHUIIUIIaIbHOTO apXHUBa.
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JIOJDKHOCTHOE U0 MYHHMIIMTIAIBHOTO apXHuBa 0053aHO COOOMIMTH 3asBUTEINIO rpaduk
npremMa, TOYHbIE MOYTOBbIM M (akTuyeckuil ajapeca MyHMLIMIAIBHOTO apxuBa, CIOCOO
poe3/a K HeMy, CIIoco0bl IIPeABAPUTEIbHOMN 3alMCH 1)1 IIPUeMa 10 BOIIPOCY MPEeI0CTaBICHUS
MyHununanabHOHR yciyru, TpeOGoBaHUs K IMCbMEHHOMY OOPAIlECHUIO.

WNudopmuposanue 1o tenedoHy o nopsake rnperocraBieHns MyHUIMIAIBHONW YCIyTH
OCYILIECTBIISICTCSI B COOTBETCTBHH C PEKUMOM pabOTHl M TpapuKoM npuemMa MyHHIIUIIATBHOTO
apXuBa.

Bo Bpems pasroBopa [ODKHOCTHBIE JMIa MYHHUIMIAIBHOTO apxuBa 00s3aHBI
IIPOM3HOCUTH CJIOBAa YETKO M HE IPEphIBaTh Pa3roBOp IO NMPUYMHE IOCTYIUIEHUS IPYroro
3BOHKA.

IIpu HEBO3MOKHOCTH OTBETHTh HA IOCTABJIECHHbIE 3asBUTEJIEM BOIPOCH Telne(OHHbII
3BOHOK II€peaipecoBbIBACTCs (IIEPEBOAUTCS) HA IPYTroe JAOJDKHOCTHOE MO0 MyHHUIIUIIATBHOTO
apxuBa J1u00 oOpaTHUBIIEMYCsl cOOOIIaeTcst HoMep TeaedoHa, 10 KOTOPOMY MOKHO IMOJyYUThb
HEO00XO0IUMYI0 HH(OPMALIHIO.

3.9. Ilpu orBeTax Ha TeJePOHHBIC 3BOHKH WM YCTHBIE OOpaIlleHUs IO BOIPOCaM O
NOPSAJKE MpeAoCTaBlIeHUss MyHUIIMIATBHOM YCIYTH JOJKHOCTHBIM JIMLIIOM MyHHIIMIIAIBHOTO
apxuBa 00paTHBIIEMYCs cOOOIIaeTCs cieayromas napopmarus:

3.9.1. O nepeune U1, UMEIOIIKX MTPABO Ha MOTydyeHHe MyHHUIMITaTbHON YCITyTH.

3.9.2. O HOpMaTHUBHBIX MPABOBBIX aKTaX, PErYIHUPYIOIIUX BONPOCHI MPEIOCTABICHUS
MyHununaibHOR yciayru (HauMeHOBaHUe, J1aTa U HOMEp MPUHATUS HOPMAaTUBHOTO IIPABOBOTO
aKTa).

3.9.3. O mnepeuHe [OKYMEHTOB, HEOOXOJUMBIX MJs MoyydyeHus MyHHULIMnaabHOU
YCIIyTH.

3.9.4. O cpokax npenocTaBieHust MyHUITUTIATBHON YCIIYTH.

3.9.5. O0 ocHOBaHMSX s OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
IIpeA0CTaBIeHNsT MyHUIINITAIBHON YCIIYTH.

3.9.6. O6 ocHOBaHUAX [UId TPHOCTAHOBJIEHUS TNPEAOCTaBICHUS MyHHIMIATIBHON
YCIIyTH, OTKa3a B MPEJOCTaBICHUN MyHUIIMIIAIBHON YCIIYTH.

3.9.7. O mecte pasmenienus Ha EIII'Y, PIII'Y, odpunmansHoM caiite AIMUHUCTpPAIIUU
ropockoro okpyra YexoB HH(pOpMalMM MO BONpOCaM IpeaocTaBieHus MyHUIUIATbHON
YCIIYTH.

3.10. HudbopmupoBanme o0 TOpsSAKE MPENOCTaBIeHUS MyHUIIUNAIBHONW —YCIyTH
OCYIIECTBIISIETCS TAKXKE MO0 TUHOMY HOMepY TenedoHa DIeKTPOHHOU MpuéMHON MOCKOBCKOM
obnactu 8 (800) 550-50-30.

3.11. MyHHWIHMIANBHBIA apXuB pa3padarbiBacT WH(GOPMAIMOHHBIE MaTepHa bl IO
HOPSIKY TperocTaBieHus MyYHHMIMIANbHOM YCIYIM — HaMATKH, MHCTPYKLUHU, OpOIIOpHI,
makeTsl U pazMmernaet ux Ha EIIT'Y, PIIT'Y, odunmansHoM caiite MyHUIIMIIaIBHOTO apXuBa, a
Taxke nepegaet B MOLI.

3.12. MyHuIMnanbHBId ~ apXuUB  OOECleYMBAeT CBOEBPEMEHHYIO  aKTYaJIHM3alUIo
MH(OPMALIMOHHBIX MaTEPHUAJIOB, YKa3aHHBIX B MyHKTe 3.12 HacTosero AAMHUHUCTPATUBHOIO
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permamenta, ©Ha EIII'Y, PIIY, oduunansHom caiite MyHHIMNATBHOTO apxuBa U
KOHTpOJUpyeT ux Hanuuue B MOII.

3.13. CocraB uwHpOpMAIMKH O TOPSAKE NpenocTaBiIcHUS MyHHITUNIATBHOW YCIIYTH,
pazmeraemoit B M®DI[, CcOOTBEeTCTByeT pErMOHAIBLHOMY CTaHIAPTY OpTraHU3AINH
JESTEIbHOCTH MHOTO(QYHKIIMOHAIBHBIX I[EHTPOB IMPENOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUIIUIATBHBIX ~ ycIyr B MOCKOBCKOM 001acTH, YTBEP)KICHHOMY PpacHoOpsDKEHUEM
MuHHcTEepCTBAa TOCYIApPCTBEHHOTO YIPABICHHS, HH(MOPMALMOHHBIX TEXHOJIIOTUH U CBS3U
MockoBckoit o6mact ot 21.07.2016 Ne 10-57/PB «O pernoHanbsHOM CTaHAApPTE OpraHU3alUN
NEeSITEIbHOCTH  MHOTO(QYHKIMOHANBHBIX LEHTPOB TPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIyT B MOCKOBCKOM 007acTh».

3.14. octyn k uHpOpMaLUK O CPOKAX M MOPSIKE MperocTaBiieHus MyHHIMITAIbHOM
YCIYT'H OCYILECTBIIAETCS 03 BBIIOIHEHUs 3asiBUTENEM KaKUX-JIHOO0 TpeOOBaHUM, B TOM YHCIIE
0e3 HCIOJIb30BAaHUS MPOTPAMMHOTO OOECHEYEHHUs, YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKHE
cpeacTtBa 3asBuTens TpeOyeT 3aK/IIOYCHMs JIMLIEH3MOHHOTO WM HHOIO COIJIAICHMS C
npaBoo0JIaaTesieM MPOrpaMMHOTO OOECIIEYEeHHUs, MPEAyCMAaTPUBAIOIIEr0 B3MMaHHUE IUIATHI,
PETUCTPAINIO MITH aBTOPU3AINIO 3asBUTENS, MM IPEJOCTABICHUE UM IIEPCOHAIBHBIX JTaHHBIX.

3.15. KoncynpTHpoBaHuE IO BOMpOCAM TPEAOCTaBICHUS MyHUIIUNATBHOU YCIYTH,
YCIYT, KOTOpBIC SBISIOTCS HEOOXOIUMBIMH U O00S3aTENbHBIMU ISl MPEJOCTaBICHUS
MyHuIMNanbHOW YCIyrd, HUHOOPMHpPOBAHHE O XOJI€ NPEIOCTABICHUS YKa3aHHBIX YCIYT
OCYIIECTBIISICTCS OJKHOCTHBIMH JIMLIaMU MYyHUIIMNAIBHOTO apxuBa, pabdoTtHukamu MOIL]
OecruiaTHO.

II. Cranpapr npenocraBiaeHuss MyHUIIUNIAJIBLHON YCJIYTH
4. HaumenoBanue MyHMUIMNAAbHON YCJIYTH

4.1. MynuuunaneHas yciayra «Bpizaya apXUBHBIX CHpPAaBOK, ApPXMBHBIX BBINHUCOK,
ApPXUBHBIX KOMWKA W WHGOPMAIMOHHBIX THCEM HAa OCHOBAaHUU apPXUBHBIX JIOKYMEHTOB,
co3nanHbIX ¢ | saBaps 1994 ronay.

5. HaumeHOBaHHMe OpPraia, npeaocraB/somero MyHHIMIAIBHYIO YCJIYTy

5.1. OpranoM, OTBETCTBEHHBIM 3a IpefocTaBieHne MyHULIUTIaIbHON YCIIYTH, SBISETCS
apXUBHBIM  OTZHEN  yIpaBlieHHUs  JOKYMEHTooOOpoTa M OpraHU3alMOHHOM  paboThI
AJMUHUCTPALIUU TOPOJICKOTO OKpyra Yexos.

5.2. HemocpenctBeHHOe TpeaocTaBlieHue MYHUITMTIAIBHONH YCIYTH OCYIIECTBIISCT
MyHULIMTIATBHBIA apXUB.

5.3. B nemsax mpenocraBieHuss MyHHIMNAIbHOM ycinyrn MyHUIMIAIBHBIA apXuB
B3auMoJieiicTByer ¢ YmpasienuemM dDenepanbHoil ciaykObl rocylapcTBEHHOW perucTpaluy,
KazacTpa u kaprorpaduu no MockoBcKoi 00IacTH.

6. PesyibTaT npenocraBiaennss MyHHIIMIIAJIBHOM yCJIYTH
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6.1. PesynbTaTom npenocTtaBieHus MyHULIIMTIATIBHON YCIYTH SABISETCS:

6.1.1. Pemenue o mnpenocraBieHnr MynununanbHoi ycinyru (Ilpunoxenme 1
HacTosIeMy AJIMUHHCTPAaTUBHOMY pEIVIAMEHTY) C TMPUIIOKEHHEM AapXUBHOM CIpaBKH,
ApPXWBHOM KOMHH, ApPXWBHOW BBIMUCKA WIA WH(POPMAIMOHHOTO MHUChMa, O(POPMIICHHBIX B
COOTBETCTBHUM C TpEOOBAaHUSMHU, YTBEPKICHHBIMH TMpuKazoM DeaepanbHOrO apXUBHOTO
arearctBa oT 02.03.2020 Neo 24 «OO6 yrBepxknaenuu IlpaBun opraHuzanud XpaHEHHS,
KOMIUJICKTOBAaHHUS, y4yeTa M HCIIOJIIb30BaHUs JOKYMEHTOB ApxuBHOro Qonga Poccuiickoii
Qdenepauu M JIPYIMX AapXUBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHHUUMIIAJIBHBIX
apxuBax, My3esX M OuOIMOTeKax, Hay4HbIX opraHuszanusx». dopMa apXUBHOH CIpaBKU
npusezaeHa B [Iprioxxennn 2 k HactoseMy AJIMUHUCTPAaTUBHOMY PEITIAMEHTY.

6.1.2. Pemenne 00 oTka3e B TIpenocTaBieHWd MyYHUIIMIAIBHOW YCIYTH, B Cily4ae
HaJU4Usl OCHOBAHWM 11 OTKa3a B MPEAOCTABICHHMH MyHUIIMINIATBLHON YCIyTd, yKa3aHHBIX B
noapaznene 13 Hacrosmero AJIMHHHCTPATHMBHOTO periaMeHTa, odopmisieTcs 1o ¢opme,
npuBeA¢HHOM B [Ipunoskennu 3 k HacTosmeMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

6.2. Pe3ynbrar npenocraBiieHdss MyHUIUIIAIBHON YCIYyTM HE3aBHCHUMO OT MPUHATOIO
pemieHuss oGoOpMISETCST B BUIE DIIEKTPOHHOTO JOKYMEHTA, TOJIUCAHHOTO YCHIICHHOM
kBanupunrpoBanHoil D11 ynomHOMOYEHHOTO JOHKHOCTHOTO Juila MyHHUIIMIIATBLHOTO apXuBa,
KOTOpPBI Hampasisiercs 3asButento B Jluunelid kabuner Ha PIIIY B nmeHp moamucaHus
pe3yabTata (Hanpasisercs B Moayns MOL[ EVC OY).

Pesynbrar mpenocraBieHus MyHUIMDAIBHON YCIIYTH, COJEp)KAlUMi CBeleHUs 00
YCHIHOBJICHUU (yIOuYepeHuu), odopmisieTcs Ha OyMaKHOM HOCHTENE, TOIIMHCHIBACTCS
COOCTBEHHOPYYHO YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MYHUIIMIIAIBHOTO apXWBa WU
BbIJAETCS 3asIBUTEINIO.

6.3. CBegeHuss 0 TNpeAOCTaBICHUH MyHHIIMNANBHOW YCIYTH C MOPHIOKEHUEM
AIIEKTPOHHOTO 00pa3a pe3ynbTaTa MpeAocTaBiIeHHS MYHUIIMNANBHONH yCIyrd B TeueHue |
(Onmuoro) paboyero mAHS TOCIE TIOATOTOBKM pe3ylbTaTa TOJJIEKaT 00s3aTeNbHOMY
pasmenienuto B Moayne M®I[ EVC OVY.

6.4. YBegoMiIeHHE O MPUHATOM PELICHUH, HE3aBUCUMO OT pe3yJibTaTa Mpel0CTaBICHUs
MyHununansHON ycnyru, Hanpasisiercs B JInunbiii kabuner 3asButens Ha PIITTY.

7. Cpok 1 nmopsiioK perucrpannu 3anpoca 3asiBUTeJIs1 0 NPEAOCTABJICHUH
MyHHUMIAAbHONM YCJIYTH, B TOM YHcJIe B JIEKTPOHHOI (hopme

7.1. 3anpoc o mpenoctaBieHUd MyHUIIUMTNIAIBHOM YCIYTH, MOJIAHHBIA B 3JIEKTPOHHOMN
dopme mocpenctsom PIII'Y go 16:00 paGouero ans, peructpupyercs B MyHuUIUIATbHOM
apXMBe B JICHb €T0 T0/1auu. 3anpoc, noganHbii nocpeactsom PIITY mocne 16:00 pabouero mus
100 B HEPAOOUHA I€Hb, PETHCTPUPYETCS] B MyHUITMTIATLHOM apXHBE Ha CIEAYIOMIHNN pabounii
JICHb.

8. Cpok npegocraBiaenusi MyHUIMNAJIbLHON yCIyTH
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8.1. Cpok npenocraBneHus: MyHUIIUITATBLHOW YCIYTH cocTaBisieT He Oonee 10 (mecsaTn)
pabouux JAHEW ¢ AaThl perucTpaiuy 3anpoca o nNpeaocTaBIeHu MyHUIIUTATbHON YCIyTH.

8.2. B ciyyae HEOOXOIMMOCTH TIPOBEICHUS MMOMCKa WHQpopManuu 3a rnepuosa cosee 10
(mecsiTv) J€T MpPH OTCYTCTBUU TOYHBIX MOUCKOBBIX TAHHBIX B 3ampoce O MPEIOCTaBICHUU
MyHULIMNANbHOW YCIYTH CPOK MpeJocTaBieHUs MyYHUIIMNAIBHON YCIYyrd MOKET OBITh
npoanen He Oonee, yem Ha 10 (mecsTh) paboyMX [AHEH C NHUCBMEHHOTO pPa3peIieHUs
YIOJHOMOYEHHOTO JOJDKHOCTHOIO Julla MYHUIMIAIBHOIO apxuBa C 00s3aTeIbHBIM
HAIPaBJICHUEM YBEIOMIIEHHS O MPOAJIECHUM CPOKa MpeAocTaBleHUs] MyHUIMNIANBHON yCIyTu
3asiBUTEITIO.

8.3. YBenomsieHHE O TPOJUICHUM CpOKa TMpeAocTaBieHUs MyHUIMNAIBHON YCIyTH
HaIlpaBJseTCsl 3asBUTEIIO B JIEHb NPUHATHS PEUICHUS O MPOMJICHHHM CpPOKa IPEIOCTaBICHUS
MyHnununanpHoi ycinyru 1o ¢opme, mnpuBeaeHHoil B Ilpunoxkenun 4 k Hacrosmemy
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

8.4. B cinyyae ocHOBaHMI AJi1 OTKa3a B MPEJOCTABICHUM MyHUIMIIAIbHON YCIIYTH,
COOTBETCTBYIOIINI PE3yJIbTaT HAMPABISIETCS 3asiBUTEIIO B CPOK 2 (11Ba) pabouux AHS CO JHS
peructpanuu 3anpoca B MyHUIIMTIAILHOM apXHBE.

8.5. MakcumanpHBIi CpOK HpenocTaBieHUss MyHUIMNANBHOM YCIyrd, C Y4ETOM
BO3MOXXHOT'O IMPOJUIEHHUS. CpOKa MpeNoCTaBleHUuss MyHMIMIAIbHOW YCIYI'H, HE MOXET
npesbimath 20 (IBaguaTH) pabouux JHEH ¢ JaThl PETUCTpaluy 3ampoca O MPeAoCTaBICHUH
MyHunmMnaipHOM yciyru B MyHUIMITIAIBHOM apXHBeE.

8.6. B oOmmii cpok mnpenoctaBieHus MyHHUIUMNAIBLHOW YCIYTHM BXOAUT CPOK
HaIpPaBIIEHUSI MEXBEIOMCTBEHHBIX MH(POPMAIIMOHHBIX 3alIPOCOB U MOTyYEHUSI HA HUX OTBETOB,
CPOK  HalpaBJIEHHUS  JOKYMEHTOB,  SBJISIOIIMXCS ~ pE3yJbTaTOM  IPEeAOCTaBJICHUS
MyHHUIIMTTaTBHON YCIYTH.

9. HopmaTuBHbIE IPAaBOBbIE AKTHI,
peryaupyloimme npeaocrapjieHue MyHUIMIIAJAbHON YCJIYIrH

9.1. AKTyanbHbIi NI€pEUEHb HOPMATHBHBIX IIPABOBBIX aKTOB, PErYJIUPYIOLINX
npenocraBieHne MyHUIMNATbHOW YCIYrM (C yKa3aHHEM HUX PEKBU3UTOB M HCTOYHUKOB
0pHUIIMATBFHOTO OIYyOJMKOBAHUS), pa3MelleH Ha o(UIMaIbHOM cailTe AJIMUHUCTpAIMU
ropoackoro okpyra Yexos B pasgene «J{OKyMEHTBD», a TakK€ B COOTBETCTBYIOILEM pa3Jese
EIII'Y, PIIT'Y, ¢enepanbHOl rocynapcTBeHHONW HMH(opMannoHHONW cucteMe «DenepanbHblii
peecTp TOCYJAapCTBEHHBIX W MYHHIMNAIBHBIX YycIyr (QyHKUM)», TOCyIapCTBEHHOMN
uHpOpMallMOHHOM  cucteMe MockoBckoil  obmactu  «PeecTp  rocynapcTBEHHBIX U
MYHUIUNAIBHBIX YeayT (pyHKIMH) MOCKOBCKOI 06macTuy.

9.2. TlepeueHb HOPMATUBHBIX IPaBOBBIX AKTOB, PETYIUPYIOIIUX MPEAOCTaBICHHUE
MyHununanpHOW yciyru, ykazaH B llpunoskenum 5 k Hactosdmemy AJIMUHUCTPATHUBHOMY
perjJameHry.

10. UcyepnbiBarommii nepe4eHb JOKYMEHTOB, HEO0OXOAMMBIX [JIsl IPEI0CTABICHUS
MyHUIMIIATILHOM YCJIYTH, OJIEKALUX NPEICTABJICHUI0O 3asiBUTEIeM
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10.1. IlepeueHb DOKYMEHTOB, HEOOXOIUMBIX IS NMPEAOCTaBICHUs MyHUIIMITATIBHON
YCIIYTH, TOJICKAIINX MPEICTABICHUIO 3asBUTENIEM, HE3aBUCUMO OT KaTErOPUU U OCHOBAHMS
JUIsl 0OpalleHus 3a npeAaocTaBieHneM MyHUIIUIIaIbHON yCIIyTH:

10.1.1. 3anpoc mo ¢opmam, mpuBeneHHbIM B [lpunoxenun 6, Ilpunoxenun 7,
[Tpunoxxennn 8§ K HacrosiieMy AJIMHHHCTPATUBHOMY pEIJIaMEeHTY (B 3aBHCHUMOCTH OT
OCHOBaHUS ISl OOpAICHHUS).

10.1.2. JIokymMeHT, yA0CTOBEPSIOIMIMNI JUIYHOCTh 3asIBUTEIIS.

10.1.3. JIOKyMEHT, yAOCTOBEPSIOMIMNI JUYHOCTh MPEACTABUTEINSI 3asBUTEIISI, B Cllydae
oOpailieHus 3a mperocTaBlieHneM MyHUIIMNIANBHOM YCIIYTH NPeACTaBUTENS 3asBUTEIIS.

10.1.4. JlokyMeHT, MNOATBEPKAAIOIIUM ITOTHOMOYMS MPEACTABUTENS 3asgBUTENSA, B
cirydae oOpalieHus 3a MpeIocTaBiIeHneM MyHUIIUTIATFHON YCIYTH TPEICTaBUTEIS 3assBUTECIIS.

10.2. TlepeyeHb IOKYMEHTOB, OOS3aTENBHBIX JUIS TPEIOCTABJICHUS 3asBUTEIICM B
3aBUCHMOCTH OT OCHOBaHUS JJIsi 0OpaleHus 3a mpeocTaBieHueM MyHUITUIATBHON YCITyTH:

10.2.1. B cnydae obOpaiieHust 3a OJy4€HHEM JIOKYMEHTOB, COACPIKAIIUX CBEACHHUS 00
YCBHIHOBJICHUH (YIOUEPEHHUH) — HOTApUAIbHO 3aBEPEHHOE COTJIacHe YCHIHOBUTEIEH.

10.2.2. B ciyuae oOparieHus HaclIeHIUKOB MEPBON OUepeIn MO 3aKOHY 3a MOJTyYeHHEM
JIOKYMEHTOB, COJIEpPIKAIIIUX CBEJACHUS B OTHOIICHUU COJIEPKaHUS 3aBeIIaHus:

a) TOKYMEHT, MOATBEPKIAIONIHH (PaKT cCMEpPTH 3aBeIIaTes;

0) TOKYMEHT, MOATBEP KIAIOIINN TPHUHAJJIC)KHOCTD 3asSBUTENSI K HACICTHUKAM ITEPBOM
odepeu 1o 3aKOHY.

10.2.3. B ciyyae oOpaiieHus 3a MOJYYCHHEM JTIOKYMEHTOB, COJEP)KAIlUX CBEICHUS B
OTHOIIIEHUU COJICpKAHUs 3aBEIlaHUsl - CIIPaBKa OT HOTapuyca 00 OTKPBITUH HACJIEICTBEHHOTO
Jena.

10.2.4. B cnydae oOpaiiieHus 3a MOJTy4eHUEM JOKYMEHTOB, COAEPIKAIIUX CBEACHUS U3
KHUT PETUCTpPAllMM  3aXOpPOHEHWH (3aXOpOHEHWH ypH C TpaxoM) - JIOKYMEHTHI,
MOATBEPKJAIOIINE POACTBO 3asBUTENS C YEJIOBEKOM, O KOTOPOM 3alpalluBaIOTCS CBEIECHUS
(ecru He miponwio 75 (CeMbAecsT MATh) JIET C MOMEHTA CO3J[aHus JJOKYMEHTA).

10.2.5. B cnydae obOpaiieHust 3a TOJYYEHHEM JIOKYMEHTOB, COJIEpXKAIINX CBEACHHUS 00
aKTax TPaXJIAHCKOTO COCTOSHUA (POXKIEHUHU, OpaKoCOYETaHUHU, CMEPTH) (€Ciau He Tpouuio 75
(CeMbiecAT MATH) €T C MOMEHTA CO3/IaHUSI IOKYMEHTA):

a) JOKYMEHT, TIOJTBEPKIAIONui (PaKkT cCMEpTH 4YeJOBEKa, O KOTOPOM 3arpaninBaroTCs
CBEJICHUS,

0) IOKYMEHTBI, TMOJTBEPKIAIONINE POJCTBO 3asBUTEIS C YEIOBEKOM, O KOTOPOM
3alpalluBarOTCs CBEICHMUS.

10.2.6. B cryuae oOparieHus 3a MOMy4YE€HUEM JOKYMEHTOB, COJAEPIKAIIUX CBEIACHHS O
HEJBIDKUMOM HMYIIECTBE (U3MYECKUX JIHI], €CIM IpaBa Ha HEABMKUMOE HMYIIECTBO HE
3aperucTpupoBanbl B EqHOM rocynapctBeHHOM peectpe Henpmwkumoctu (naee — ETPH) u ve
npouio 75 (CempaecsT TATb) JET C MOMEHTa CO3JaHUA JOKYMEHTa — JIOKYMEHTHI,
MOATBEPK/IAIONINE TIPABO BIAJACHUS HEIBM)KHUMBIM HUMYIIECTBOM (JOTOBOP KYIUTH-TIPOJIAXKH,
pelIeHne cyJa, MUPOBOE COTJIAIIEHUE U JIp.).
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10.3. Onucanue TpeGOBaHUH K TOKyMEHTaM M (opMaM MPEACTaBICHUS B 3aBUCIMOCTH
0T crnocoba oOpamieHus npuseaeHsl B [Ipuoxkennn 9 x HacrosmeMy AJIMUHUCTPAaTHBHOMY
pErIamMeHrTy.

10.4. B cmywae, ecau I NpeaocTaBiieHHs] MyHHITUTIAIBHOW yCIyTH HeoOXoauma
00paboTKa MEepPCOHAIbHBIX [aHHBIX JIMIA, HE SBJSIOIIErocss 3asBUTENEM, M €CId B
COOTBETCTBUM C  3aKoHojarTenbcTBOM  Poccuiickoit  ®epepammu  00paboTka  Takux
NEPCOHAIBHBIX JAaHHBIX MOJKET OCYILECTBISATHCS C COIVIACHA YKA3aHHOTO JUIa, IIpH
oOpaiieHun 3a MojlydyeHHeM MyHULMNAIBHOW  yciayrd  3asBUTENb  JONOJHUTEIBHO
IIPEJICTABIISIET JIOKYMEHTBI, TOATBEPKIAOLIUE NIOJYUYEHUE COrIacksl yKa3aHHOTO JIMLA UK €ro
3aKOHHOTO TPEACTAaBUTENss Ha 00pabOTKy TEepCOHANBHBIX JAaHHBIX YKa3aHHOTO JIMIIA.
JIOKyMEeHTBI, HOATBEP:KIAI0IINE TIOTYYEHUE COTTIachs, MOT'YT OBbITh IIPEACTABIEHbI B TOM YHCIIE
B (hopMe 3JIEKTPOHHOI0 JJOKYMEHTA.

10.5. MynununansHoMy apxuBy, M®L] 3anpeeHo TpeboBath y 3asiBUTENs:

10.5.1. IIpencraBieHust TOKyMEHTOB M MH(OPMALMU MM OCYILIECTBIECHUS ACHCTBUM,
IIPEJICTaBICHUE WU OCYILECTBICHUE KOTOPHIX HE MIPETYCMOTPEHO HOPMAaTUBHBIMU ITPAaBOBBIMU
aktamu Poccuiickoii ®@enepanyiv, HOPMaTUBHBIMU IIPaBOBBIMU akTaMu MOCKOBCKOH 00iacTy,
HACTOALIMM AJIMUHUCTPAaTUBHBIM pPErJaMeHTOM Il MpeAocTaBieHus MyHULIMIIAIbHOU
YCIIyTH.

10.5.2. IIpeacraBneHus: JOKYMEHTOB ¥ MHGOpPMAIMU, B TOM YUCJE MOATBEPKIAOIINX
BHECEHUE 3asBUTEJIEM IIIaThl 3a MpPeJOoCTaBiIcHHME MyHUIMNAIBHON YCIyrd, KOTOpBIE
HaxXoJATCs B pacHOpsDKEHMM MyYHUIMIAIBHOTO apXWBa, OPraHoB, IPENOCTaBISIOLINX
rOCYIapCTBEHHBIE YCIYTH, OPraHOB, IPENOCTABIAIOIIAX MYHULUINAIbHBIE YCIYTH, HWHBIX
rOCy/IapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIPAaBJIEHUS JIMOO MOJIBEOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpPaBJIEHUS OpraHu3aluii,
Y4YacCTBYIOIIMX B MIPeIOCTaBIeHNN MyHUIIUIIATbHON YCIYTH, B COOTBETCTBUU C HOPMATUBHBIMU
[IPaBOBBIMU  aKTaMU Poccuiickoit ®Penepanny, HOPMATHBHBIMM IPAaBOBBIMU  AKTaMU
MockoBckoi 00J1acTH, HACTOAUIMM AJIMUHHCTPATUBHBIM PErjJaMEeHTOM 3a HCKIIOYEHUEM
JIOKYMEHTOB, BKJIIOUEHHBIX B ONPEICIICHHBIM 4acThlo 6 cTarbu 7 DenepanbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHu3alMd TNPEAOCTABICHHUS TOCYAApCTBEHHBIX H
MYHUIUIAIBHBIX YCIYr» MepedyeHb JOKYMEHTOB. (3asBUTENb BIpaBe MPEICTaBUTh yKa3aHHbIE
JIOKYMEHTBI ¥ UH(POpMaLKio B MyHUIIUIIANbHBIA apXUB 110 COOCTBEHHON MHULIMATHBE).

10.5.3. OcymiecTBiieHUsT JACUCTBHI, B TOM YHUCJIE COTJIACOBAHWH, HEOOXOIUMBIX JIJIS
nojiyueHus: MyHUIIUTIaIbHOW YCIIYTU U CBA3aHHBIX C OOpaleHHEM B MHBIE TOCY/IapCTBEHHBIE
OpraHbl, OpraHbl MECTHOI'O CaMOYMpaBJEHHUS, OpraHU3allid, 3a HCKIIOYEHUEM IOJIy4eHUs
yCIyT U TONY4YeHHs] JOKYMEHTOB M HMH(QOpPMAIMH, TMpPEAOCTaBIsIeMbIX B pe3yJbTaTe
IIPEIOCTABIIEHUS TAKUX YCIIYT, YKa3aHHBIX B Mojpasneie 15 Hacrosuiero AqMUHUCTPATUBHOTO
periJameHTa.

10.5.4. [IlpencraBieHus JOKyMEHTOB U HWH(QOpPMALUH, OTCYTCTBHE U  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh IPHU IEPBOHAYAIBHOM OTKa3e B IPUEME
JIOKYMEHTOB, HEOOXOUMBIX JJisi MpeAoCcTaBieHUs MyHHIMNAIbHON yciayru, Jaubo B
MpeloCTaBlIeHu MyHUIIMNIAIBHON YCIIYTH, 32 UCKIIIOUEHUEM CIIEAYIOLIUX CIy4YaeB:
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a) W3MEHeHHe TpeOOBaHWII HOPMATHUBHBIX IPABOBBIX  aKTOB,  KaCaIOLIUXCS
npenocrabieHuss MyHUIIMNIANbHON YCIYTH, [TOCIIEe IEPBOHAYANIbHOI Moaun 3amnpoca;

0) Hamuuue omuOOK B 3ampoce U JIOKYMEHTax, MOJAHHBIX 3asBUTENEM I[OCIe
MEPBOHAYAJILHOTO OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEAOCTaBICHUS
MyHUITUTIATBHOW ~ YCIIYTH, JUO0O0 B TNPEIOCTaBICHUHM MYHUIMIAIBHOW YCIyTHd M HE
BKJIIOUEHHBIX B IIPEJICTaBICHHBI paHee KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX IJIf
IpeaocTaBiieHnss MyHULIUIIAIBbHON YCIYTH;

B) HUCTEYCHHE CpPOKa ACWCTBUS JOKYMEHTOB WJIM H3MEHEHHE HH(POpMAlUU MOCye
IIEPBOHAYAJILHOTO OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEAOCTaBICHUS
MyHUIMIaabHOR YCIIyTH, TH00 B IPEeI0CTaBICHUN MyHUIIUTIAIBHOW YCIYTH;

T') BBISIBJICHHE JIOKYMEHTAJIBLHO TOATBEPKIACHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO WK
MPOTUBOMNPABHOTO JEeHCTBUS (Oe37eiCTBHS) JAOKHOCTHOTO JiMlla MyHHUIIMIIANBFHOTO apXHBa
IpU MEePBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEAOCTaBICHUS
MyHununaipHOH yciayrd, Jdu00 B MPeNoCTaBIeHWHM MYyHHUIIMNAIBHON yCIyTH, O 4YeM B
INUCbMEHHOM BHUJAE 3@ I[OJANUCHIO pyKoBoaWuTeds MyHHULMNAIBHOIO apxuBa IpH
IIEPBOHAYAJIbLHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX Uil MpPEeAOCTaBICHUS
MyHULIMTIaTIBHOW yCIIyTH, YBEIOMJISIETCS 3asBUTENb, a TaKXKe IMPUHOCATCS U3BUHEHUS 3a
JI0CTaBJICHHbIE HEY100CTBA.

10.6. JIokyMeHTBI, COCTaBJICHHbIE Ha HMHOCTPAHHOM SI3bIKE, MOJAJIEKAT IEPEeBOJY Ha
pycckuii s3bIK. BepHOCTh MepeBojia, NOJTMHHOCT MOJIMUCH MIEPEBOYUKA CBUAECTEILCTBYIOTCS
B MOPsJIKE, YCTAHOBIIEHHOM 3aKOHOaTeNbcTBOM Poccuiickoit denepannu o HoTapuare.

11. UcuepnbiBaoimii nepevyeHb JOKYMEHTOB, HEOOXO0AMMBIX /ISl IPEX0CTABJICHUSA
MyHUIMNIAJLHOMH YCJIYT'H, KOTOPble HAXOASTCS B PACNOPSI>KEeHUH OPTraHOB BJIACTH,
OPraHOB MECTHOI'0 CAMOYNPABJICHUS WJIM OPraHU3anui

11.1. MyHununaibHbelii apXuB B MOPSAIKE MEKBEIOMCTBEHHOIO HH(YOPMAIIIOHHOTO
B3aMMOJICHCTBUSL B LENSIX MPEACTaBICHUS M TOJYy4YeHHUS IOKYMEHTOB W HH(pOpMaLuu JUIs
IIPEA0CTaBIeHNsT MyHULUIIAIBHOM YCIYTH, KOTOPBIE HAaXOMATCS B PACIHOPSIKEHUH OPraHoOB
BJIACTH, OPraHOB MECTHOI'O CaMOYIIPAaBJICHHWsS WJIA OPraHW3alWid, 3alpalluBacT B Cllydae
oOpallleHus1 3a MOJIyYEHHUEM JIOKYMEHTOB, COJEPKalllMX CBEJCHHS B OTHOILIEHUU OOBEKTOB
HEJIBKMMOI0 UMyllecTBa B YmpaBieHun @DenepanbHOR CiykObl TOCYIapCTBEHHOM
peructpanuu, kajmactpa u kaprorpadguum mo MockoBckoil oGmactu Bbimucky u3 EI'PH,
MOJTBEPXKIAIOIIYIO IIPaBo0OIaaHue 3asBUTENEM HEABHKUMBIM UMYIIIECTBOM.

11.2. Henpencrasnenue (HECBOEBpPEMEHHOE IIPE/ICTaBICHUE) opraHamu
rOCYJapCTBEHHOM BJIACTH, OPraHaMM MECTHOI'O CaMOYIIPABICHHsS WM OpPraHU3alUsAMHU IO
MEXBEIOMCTBEHHOMY HMH(pOPMAIMOHHOMY 3allpoCy JOKYMEHTOB M HMH(OpPMAalUU HE MOXKET
ABJISITBCS. OCHOBAHUEM IS OTKAa3a B IIPEIOCTABICHNN 3asBUTEI0 MyHUIIMITAIBHON YCIYTH.

11.3. lomkHocTHOE M0 U (WiIKM) pabOTHUK yKa3aHHBIX B MyHKTe 11.2 Hacrosmiero
AJMUHUCTPAaTUBHOIO  pErjJaMeHTa OpraHOB W  OpraHu3allui, HE NPEICTaBUBLINE
(HECBOEBPEMEHHO MPE/CTABUBIINE) 3alpoOLICHHbIE M HaXOIAIIMECs B HUX PaCHOPSLKEHUH
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JOKYMEHT WM WH(POpPMALMIO, TOJJIeKAT aJIMUHUCTPATHBHOM, MUCUUIUIMHAPHOM WIM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOIaTeIbcTBOM Poccuiickoit @enepanui.

11.4. JlokymeHThl, yka3aHHble B MyHkTe 11.1 Hacrogiero AJIMHUHUCTPATHBHOIO
perjamMeHTa, MOTyT ObITh NPEJICTABJICHbI 3asBUTEJIEM CaMOCTOSTEIbHO IO COOCTBEHHOM
uHunmatuBe. HenpencrtaBnenue 3asBUTENEM  yKa3aHHBIX JOKYMEHTOB HE  SIBIISIETCA
OCHOBaHUEM JJIs1 0TKa3a 3asBUTEIIO B IPEIOCTAaBIEHUN MyHUIIMNIAIBHOMN YCIIYTH.

12. UcuepnbiBaroniuii nepedyeHb OCHOBAHUI /IJIsl 0TKA3a B IIpUeMe J0KYMEHTOB,
HeO0XO0AUMBIX /Il MpeaocTaB/JIeHuss MyHMUMNIAJBLHON yCayru

12.1. OcHoBaHuUSMH JUIsi OTKa3a B TpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
npenocTasiieHuss MyHUIMNIANbHON YCIYTH SBJISIOTCS:

12.1.1. O6parienue 3a npeaocTaBiIeHUEM HHOM MyHHUIIMITATBEHOM YCITYTH.

12.1.2. 3asgBuTeneM MpeACTaBICH HEMOJHbIA KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX
JUIS TIpeloCcTaBiIeHus MyHUIIMITAIbHON YCIYTH.

12.1.3. JloxymMeHTBI, HEOOXOIUMBIE ISl IpeNocTaBieHUuss MyHHIMIAIbHOM YCIYTH,
YTPaTUIIH CUITY.

12.1.4. JIokyMeHTBI COAEepKaT NOJYMCTKU M HUCIPABIEHUS TEKCTa, HE 3aBEPCHHBIE B
NOpsIIKE, YCTAaHOBJIEHHOM 3aKOHOJATeNIbCcTBOM Pocculickont denepaunu.

12.1.5. JIoKyMeHTBI cozepKaT IOBPEKIACHUS, HAJINYME KOTOPBIX HE IIO3BOJIAET B
IOJTHOM 00bEME MCII0JIb30BaTh MH(GOPMALIMIO U CBEJICHHS, COoJepKalliecsl B JOKYMEHTaxX JUIs
IIpeA0CTaBIeHNs MyHUIIUITAIBHON YCIIYTH.

12.1.6. HekoppekTHOE 3amojiHeHue 00s13aTeNbHbIX M0JIeH B 3amnpoce.

12.1.7. HekoppekTHoe 3amoiHeHHe o00s3aTeIbHBIX IMOJIed B (OpME HHTEPAKTHUBHOTO
3anpoca Ha PIII'Y (oTcyTcTBHE 3amoyHEHUs, HEIOCTOBEPHOE, HETIOIHOE JTMOO HEMPaBUIIBLHOE,
HE COOTBETCTBYIOIIEE TPEOOBAHUM, YCTAHOBICHHBIM AJMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.8. TlpencraBieHue 3JIEKTPOHHBIX 00pa30B JOKyMEHTOB mocpenctBoM PIITY,
KOTOpbIE HE MO3BOJISIOT B MOJHOM 00BEME MPOYMUTATh TEKCT JOKYMEHTa W/WIM paclo3HaTh
PEKBU3UTHI JOKYMEHTA.

12.1.9. Ilogaua 3ampoca ¥ UHBIX JOKYMEHTOB B 3JIEKTPOHHOM (opMme, MOAMNUCAHHBIX C
ucnosabszoBanueM OIl, He npuHaAnexaiel 3asBUTENI0 WIK IPEICTABUTENIO 3asBUTEINS.

12.1.10. IMocrymienne 3amnpoca, aHAIOTUYHOTO paHee 3aperuCTPUPOBAHHOMY 3ampocy,
CpoK mpenoctaBieHuss ['ocynapCTBEHHOW YCIYrM IO KOTOPOMY HE HCTEK Ha MOMEHT
MOCTYIUIEHUS] TAKOTO 3arpoca.

12.2. Tlpu ob6pamenun uyepe3 PIII'Y pemenune o0 oTkaze B mIpueme JOKYMEHTOB,
HEOOXOMUMBIX Ul TpeAocTaBieHHss MyHUIIMNAIBHON YCIyru, mo (opme, MpUBEICHHON B
[Tpunoxxennn 10 k HacrosiieMy AJIMHUHUCTPATUBHOMY PEIVIAMEHTY, B BUJAE AJIEKTPOHHOIO
JOKYMEHTa, TOANKUCAHHOTO YCWIEHHOW KBanuduuupoBanHod Il  ymoaHoMoueHHOTro
JOJIKHOCTHOTO JIMila MyHUIIMIIaNbHOTO apXuBa, Hanpasisercss B JInuHblil kaOuHeT 3asBUTENS
Ha PIIT'Y He mo3aHee mepBoro paboyero JaHs, CIEAYIONMIETO 3a THEM IOJaqH 3arpoca.
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12.3. Otka3 B mpueMe JOKYMEHTOB, HEOOXOJMMBIX Ui MPEIOCTABICHUS
MyHULMNIATbHOW — yCIAyTH, HE MPENsITCTBYeT MOBTOPHOMY oOOpalieHuio 3asBUTENsS B
MyHunMnaibHbIA apXuB 3a IpeAocTaBIeHuEM MyHUIIUTTIAIBHON YCITyTH.

13. UcuepnbiBaommii nepevyeHb OCHOBAHUI 11l IPUOCTAHOBJIEHUS WIN 0TKAa3a B
npeaocraBjieHun MyHMIUNAJIBLHON YCJIYTH

13.1. OcHoBaHMs A7 NPUOCTAHOBJIEHUS IPEAOCTaBICHUS MyHUIMIAIBHON YCIyIH
OTCYTCTBYIOT.

13.2. OcHoBaHMsIMH JJI1 OTKa3a B IMPEAOCTaBICHUM MyHULIMIAIBHON YCIyTd
SABJISIOTCA:

13.2.1. Hanuuue npoTHUBOPEUYUBBIX CBEICHUW B 3ampoce U MPUIOKEHHBIX K HEMY
JIOKYMEHTaX.

13.2.2. HecooTBeTCTBUE KaTeropuu 3asiBUTENSI KPYTy JIMII, YKA3aHHBIX B MOJpas3jene 2
HACTOALIEr0 AJIMUHUCTPATUBHOI'O PETJIAMEHTA.

13.2.3. HecootBeTcTBHE [OKYMEHTOB, YyKa3aHHBIX B mojpaszaene 10 HacTosmiero
AJMUHUCTPAaTUBHOIO  perjamMeHTra, 1no (opMe WO  COAEpX aHUI  TpeOOBAHUIM
3aKoHoJaTenbcTBa Poccuiickoit denepanum.

13.2.4. 3anpoc mojaH JIMIIOM, HE MMEIOIIMM MOJHOMOYHI MPEACTaBISATh HHTEPECHI
3asBUTEIS.

13.2.5. OtrcyrcTBUe B MyHUIIMIIaJILHOM apXHBE CBEJCHHI 00 orare MmperocTaBlIeHUs
MynununansHoi yciyru B TedeHue S5 (Ilsatm) paboumx pgHell ¢ jgaThl HampaBlICHUS
YBEIOMJIEHHSI O HEOOXOAMMOCTH OIUIaThl MyHHIMNAIbHOW ycayrd (IpU MIpeaoCcTaBICHUU
MyHHUIIMTTaTTBHON YCIIYTH HA BO3ME3THOW OCHOBE).

13.2.6. O13bIB 3anpoca Ha IPEJOCTABIEHUE YCIYTH 110 MHUIMATUBE 3asiBUTEIS.

13.3. 3asgBuTEns BIpaBe OTKAa3aTbCA OT MONY4YeHHs MyHMIMIAIBHOM YCIyrd Ha
OCHOBAHMU 3asIBJIIEHUS, HAIIMCAHHOTO B CBOOOIHON (popMe, HAlpaBUB IO aJpecy IEKTPOHHOM
HOYTHl WM OOpaTUBIIKMCH B MyHuuMnanbHelii apxus, PIII'Y. Ha ocHOBaHHMM MOCTYNHBIIETO
3agBleHUsT 00 OTKa3e B MPeJOCTaBICHUHM MYHMIMIAIBHOM YCIyrd YHOJIHOMOYEHHBIM
JOJUKHOCTHBIM JIMLIOM MYHUILIMIIaJIbHOTO apXuBa IPUHUMAETCs pelieHue o0 oOTKa3e B
npenocraBieHun MyHununanbHo ycmyru. Dakt oTkaza 3asBUTENs OT IpPeIOCTaBIICHUS
MyHUIIMIIaTTBHOW ~ YCIIYTM € TNPWIOKEHHEM 3asBICHHMS M pelieHueM o0 OTKa3e B
npenocraBieHuu MyHununanbHol yenyru pukcupyercs B Moayine M®I[ ENC OVY.

13.4. 3asBurens BIpaBe NOBTOPHO OOpAaTUTHCS B MyHHIMIIATBHBIN apXuB ¢ 3apocoM
I0CJIe YCTpAaHEHUs] OCHOBAHMM, YKa3aHHBIX B NyHKTE 13.2 Hacrosmero AaMHUHHCTPaTUBHOIO
periJameHTa.

14. Ilopsanok, pasMep ¥ OCHOBAHHUS B3MMAaHHS rOCy1apCTBEHHON NMOMIMHBI WJIH
HHOM I1aThl, B3MMaeMoii 3a npeaocraBiaeHne MyHUIIUNIAABHOH YCJIYIH

14.1. 3anpocel, CBs3aHHBIE C COLMAIBHOM 3alIUTON IpaKIaH, MpeaycMaTpUBaroed uxX
NEHCUOHHOE 00ecreueHue, a TaKKe MOJTY4YeHHE JIbIOT M KOMIIEHCAIlMil B COOTBETCTBUHU C
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3aKOHOAATeNbCTBOM Poccuiickorr @enepanuu, UCHONHIOTCA MyHMIMNAIBHBIM apXUBOM
0€3B0O3ME3IHO.

14.2. 3anpocel 0 NMpeAocTaBlIeHUH WHPOPMAIMK 1O OMpPEACIICHHON Mpoljeme, TeMe,
coObITHIO, (akTy, Ouorpaduyeckue 3amnpocbl, MO KOTOPHIM YCTAHABIMUBAIOTCS CBEACHMUS,
HEOOXOIUMBIC JJII U3YUEHHUS KU3HU MU JCSITENbHOCTH KOHKPETHBIX JIHI, MPEIOCTaBISIOTCS
MyHUIMTIaTBHBIM apXUBOM O€3BO3ME3IHO.

14.3. 3anpocsl 0 mpemocTaBlieHUH WH(OPMANUU, HEOOXOTUMOW IJIsi yCTAaHOBJICHUS
POJCTBA, POJACTBEHHBIX CBSA3EH JBYX WM 0oJiee JIMI, UCTOPUU CEMBH, POJAA HCIOJIHAIOTCS
MyHHULIMTIaTIBbHBIM APXHUBOM 0€3BO3ME3THO.

14.4. 3asuremto B Jluynom kabunere Ha PIII'Y oOecneunBaeTcs BO3MOMXKHOCTD
BHECEHMS IIJIaThl 3a MpefocTaBiIeHrne MyHUIIMNIANbHOM YCIYyTH C UCIOJIB30BAHUEM IIATEKHBIX
CEPBUCOB.

3agurento Ha PIII'Y obecriedeHa BO3MOXKHOCTBH MPHUKPENHUTH JJIEKTPOHHBIN 00pa3
JIOKYMEHTa, MOJATBEPKAAIOLIEr0 BHECEHHME IUIaThl 3a IpeaocTaBieHue MyHUIUNaIbHON
YCIIYTH.

14.5. TlpexacraBnenue WHPOPMAMK O BHECEHWW IUIATHl 33 MPEIOCTABIICHHE
MyHULIMTIATTBHOW YCIYTHM OCYIIECTBIIsAETCS MyHUIMIAIBHBIM apXUBOM C MCIIOJIb30BAaHUEM
CBe/IeHUH, copepkamuxcs B ['ocynapcTBeHHOM HH(POPMAIIMOHHON CHCTEME ydeTa HaunCIeHUI
u 1uiatexeit MockoBckoit obnactu (nanee - IC YHII).

14.6. B cinyuae oTkaza 3asgBUTENS OT IIPENOCTABIEHUS MyHUIIMIIAIIBHON YCIyTr OIljIaTa
3a mpenocTaBieHMe MyHUUMNAIBHOM YCIYrM BO3BpalllaeTcs B IMOPSAKE, YCTAaHOBICHHOM
3aKkoHOAaTeNbCcTBOM Poccuiickon denepannm.

14.7. B cnyyae BHECEHMs] U3BMEHEHUN B BBIJAHHBIN 10 pe3ysbTaTraM MpPeJOCTaBICHUS
MyHUIIMTIaTTbHOW YCIIYTH JIOKYMEHT, HallpaBJICHHbIN Ha MCHpaBiIeHUE OLUIMOOK, TOMYIIEHHbIX
0 BUHE MyHHIIMNAJILHOTO apXuBa U (WJIM) AOKHOCTHOTO JIMIa MyHHUIIMIAIBHOTO apXHBa,
riara ¢ 3asBUTENS HE B3UMAETCS.

15. Ilepeuyennb ycayr, KOTOpbie SIBJASIOTCS HEOOXOAMMBIMHU U 00513aTeIbHBIMHU /LIS
npenpocrapjeHusi MyHHUMIATBbHON yCJIYTH, MOAJIEKAIIUX MPeACTABICHHUIO 3asiBUTe/IEeM,
CIOCO0bI X NMOJTY4YEeHHs, B TOM YHUCJIe B 3JIeKTPOHHOM ¢dopMme, NOPATOK HX
NpeaoCTABJIEHUS, 4 TAKKe NMOPSA/I0K, pa3Mep H OCHOBAHMS B3MMAaHUs IJIAThI 32
npeaocTaBjieHHe TAKUX YCIyT

15.1. VYcnyru, KOTOpble SBISAIOTCS HEOOXOAUMBIMH M O0S3aTENbHBIMU IS
peIocTaBlieHrss MyHUITUTIATBHON YCIyTH, OTCYTCTBYIOT.

16. Cnioco0b1 npenocTasiieHus: 3asiBUTeJIeM J0OKYMEHTOB, HEOOXOANMBIX JJIsl OJIYYCeHH S
MyHUIMIIAJIBHON yCIYyTH

16.1. MyHuuMnanbHbIM apxuB oOecneyrBaeT MpeaocTaBieHne MyHHIUMNAIbHON
yenyru nocpeactsom PIIT'Y, a Takke B MHBIX (popMax MO BbIOOpY 3asBUTEINSI B COOTBETCTBUU C
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@enepanbabiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzanuy MpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MYHHULMIIAIBHBIX YCIYT».

16.2. Oopamenue 3asipures nocpeacrsom PIITY.

16.2.1. JIns momydenuss MyHUIIMIIAIbHON yciayru 3asBuTenb aBTopusyercs Ha PIITY
MOCPEACTBOM TOATBEpkIAeHHOW yueTHoM 3amucu ECHA, 3ateMm 3amonHser 3ampoc B
AIIEKTPOHHOM BHJIE C HCIIOJB30BAaHHEM CIICHUAIBHOW HMHTEPAaKTUBHOW ¢opmbl. Ilpu
aBTOPHU3aLMU TIOCPEJCTBOM MOJTBEpkAeHHOW yueTrHOM 3anmucu B ECHUA 3ampoc cuumrtaercs
noanucadHeiM npoctoit OIl 3asBurens, npeacraBuTens 3asBUTENS, YIOJIHOMOYEHHOTO Ha
nojAmnyucaHue 3ampoca.

16.2.2. 3anonHeHHbBIN 3ampoc OTHpaBiisieTcsl 3asBUTENIEM BMECTE C MPHUKPEIICHHBIMU
3JIEKTPOHHBIMU 00pa3aMM JOKYMEHTOB, HEOOXOJUMBIX JJIsl IpeocTaBieH!s] MyHUIMIaaIbHON
yCIyru, B MyHUIIUIAIbHBIN apXUB.

16.2.3. Otmpasnennble 1oKyMeHTHl noctynaioT B Monyns M®L[ EMC OVY. Ilepenaua
OPUTHHAJIOB M CBEpKa C DJIEKTPOHHBIMH o00pa3aMu JIOKyMEHTOB He Tpedyercs, 3a
UCKJIIIOYEHUEM cllydas, YKa3aHHOIO B IyHKTe 6.2 Hacrosmero AJIMHUHUCTPATUBHOTO
periameHTa.

16.2.4. 3asgBuTens yBeAOMIISETCS O MOJy4YeHUM MyHUIIMNANbHBIM apXUBOM 3ampoca U
JIOKYMEHTOB B JIeHb II0JauM 3ampoca MOCPEICTBOM HM3MEHEHHUs cTaTyca 3ampoca B JInuHoM
kabunete 3asButens Ha PIIT'Y.

16.2.5. Pemenne o mnpenoctaBieHUM MyHHIIMNAIBHOW YCIYIM [PUHUMAETCA
MyHUIMNIaAbHBIM ~ QpXMBOM  Ha  OCHOBAaHMM  DJIEKTPOHHBIX  00pa3oB  JOKYMEHTOB,
IPEJCTAaBICHHBIX 3asBUTEIEM, a TAK)KE CBEJCHMH, HaXOASLIUXCA B PACHOPSIKEHUM HHBIX
OpraHOB TOCYJapCTBEHHOM BJIACTH, OPraHOB MECTHOTO CaMOYIIPAaBJICHUS U TOJIYYEHHBIX
MyHUIIMNIaTBHBIM ~ aPXUMBOM  TOCPEJICTBOM  MEXBEJAOMCTBEHHOTO  HMH()OPMAaIMOHHOTO
B3aUMOJICHCTBUSI.

16.2.6. Ilpuem NOKYMEHTOB, HEOOXOAWMBIX ISl TpPENOCTaBICHUs MyHHIUTATLHOU
yCIyrH, B MHBIX (popMax, MpeaycMOTPEHHBIX 3akoHojaTenbcTBoM Poccuiickoit denepanyu,
YCTaHABIIMBAETCSl OPraHU3allMOHHO-PACIOPAIUTENIBHBIM aKTOM AJMUHHUCTpPAlMU TOPOJCKOTO
okpyra Yexos.

16.3. IIpu noctymieHun B MyHUIMNATIBHBIN apXuB OT 3asBUTENs 3anpoca WHBIMU
croco0amu (TIOCPEACTBOM TOYTOBOW CBSI3U, MO ajpecy 3JEKTPOHHOM MOYTHI, HA JIMYHOM
npueMe) mpenocTtaBieHne MyHMIMIAIbHOW YCIYT'M OCYILECTBISETCS B IMOPSJIKE M CPOKH,
IPEyCMOTPEHHbIE  HACTOSAUIMM  AJMHHHCTPaTHUBHBIM  perjaMeHToM.  JIOKyMEHTHI,
HEOOXOAMMBIC I MPENOCTaBiICHUS MYyHUIIUITATBHON YCIYTH, TpHiIaraéMble K 3ampocy,
OQOpMIISIFOTCSL B COOTBETCTBHM C TpeOOBaHUSAMHU TPaKIAHCKOTO 3aKOHOJATENbCTBA
Poccuiickoit @enepanuu.

17. Cnoco0bI noJiyuyeHusi 3asiBuTe1eM
pe3yJbTaToB npeaocTaBieHuss MyHUIIUNIAJBHOM YCIyTH

17.1. 3asButenp yBEOOMISIETCS O XOJ€ PACCMOTPEHUS W TOTOBHOCTH PE3YIbTaTa
npenocrasieHuss MyHnununanbHol yeinyru uyepes JInunsiii kabunet Ha PIIT'Y.
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17.2. 3asgBUTENH MOXXET CaMOCTOSITEIBHO IONYYUTh HH(OPMAIMIO O TOTOBHOCTH
pe3ynbTaTa npeaocTaBieHuss MyHUIIMNANbHOW YCIYT'H OCPEACTBOM:

a) ceppuca PIII'Y «Y3Hath craryc 3ampocay;

0) mo OecrylaTHOMY €IMHOMY HOMEpY TenehoHa DIEKTPOHHOM MPUEeMHOH MOCKOBCKOM
o6mactu 8 (800) 550-50-30.

17.3. CnocoOsI mony4eHus pe3yibrata MyHUIIUIAIbHON YCIIyTH.

17.3.1. B ¢popme 2/1eKTPOHHOTO 10KyMeHTa B JInuHblil kabuner Ha PIIT'Y.

Pesynbrar mnpemoctaBieHus MyHUIMNAIBHOM YCIYTM HE3aBUCHUMO OT IIPUHATOrO
peieHus Hampamisiercs 3asButento B Jlnuneiii kabuner Ha PIITY B dopme 31eKTpOHHOTO
JOKYMEHTa, TMOANKUCAHHOTO YCWIEHHOH KBanuduuupoBanHoit Ol  yHmoaHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa MyHUIMIIaIBHOTO apXWBa, 3a MCKIOYEHUEM Cilyyas, yKa3aHHOrO B
MyHKTE 6.2 HACTOSAIEro AJMUHUCTPATUBHOIO PETJIaMEHTA.

JlononHuTenbHO 3asgBUTENI0 oOOecredYeHa BO3MOXKHOCTH IOMYYEHHUS pe3ylbTaTa
Npea0cTaBieHns MyHULIUNIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM Cllydas, YKa3aHHOTO B IyHKTE 6.2
AJIMUHHCTPAaTUBHOTO perjameHTta, B Jooom M®I] B mpenemnax tepputopuu MOCKOBCKOM
o0jmacTu B BHJAE pacleyaTaHHOTO Ha OyMa)XHOM HOCHUTENIE SK3eMIUIIpa 3JIEKTPOHHOTO
JnokyMmeHTa. B atom ciydae pabotHukoM M®I pacneuarsiBaercst u3z Monyns M®L[ EVIC OY
Ha OyMa)XHOM HOCHUTENE 3K3EMIULSIP 3JEKTPOHHOIO JOKYMEHTa, MOJIHCAHHBIA YCUIIEHHOU
kBanuunrpoBanHoil D11 ynomHOMOYEHHOTO JOHKHOCTHOTO Julla MyHUIIMIAIBHOTO apXHBa,
KOTOPBIii 3aBepsETCS MOMUCHIO YIIOIHOMOYeHHOro paboTHuka M®I] u neyarsro ML,

17.3.2. B MyHuuunajibHOM apXuBe Ha OyMasKHOM HOCHTeJIe.

Pesynprar npenocraBnenus MyHUIIMNANBHOW YCIIYTH IO 3alpocaM O MPEJOCTaBICHUU
CBeJIeHU 00 ycbIHOBIEHUU (YIOYEPEHHU) B COOTBETCTBUU C IMYHKTOM 6.2 HacTOSIIETo
AJMUHUCTPAaTUBHOTO pErjiaMeHTa BBIJACTCS 3asBUTENIO TOJbKO Ha OyMa)KHOM HOCHUTENE B
MynununansHoM apxuBe. [Ipu 3TOM mNpoBOAWTCS CBEpKa JAOKYMEHTOB, YKa3aHHBIX B
nonpaszene 10 HacTosero AJIMUHUCTPATUBHOTO PErJIaMEHTa.

18. MakcuMAaJIbHbIN CPOK OKMJAAHUSA B 0Yepeau

18.1. MakcuManbpHBIN CPOK OXHUAAHUA B OUYEpPEAM MpU JIMYHOU Mojaude 3ampoca U Mpu
MOJTyUYEeHUU pe3yibTaTa MpenocTaBlieHrss MyHUIIUNAIbHOW YCIAYrd HE JIOJDKEH MPEBHIINIAThH
11,5 MmuHyT.

19. TpeGoBaHusi K MOMeLIEHHUSIM, B KOTOPBIX NpeAocTaBasiercs MyHMIMNAaAbHAA yeayra,
K 32J1y 0’KMJAHHUSl, MECTaM /IJIsl 3aI10JIHEHHUSI 3aIIPOCOB O MPeJI0CTABICHUT
MyHuIMnaabHOM yCJIyru, HH(pOPMAaLMOHHBIM CTEHAAM ¢ 00pa3lamMu MX 3aN0JHEHUS H
nepevyHeM J0OKYMEHTOB, He00XOAUMBIX ISl NpeAocTaBaeHusi MyHHUMNAAbHON yCJIyru, B
TOM YHCJIe K 00eCIe4eHHI0 10CTYITHOCTH YKAa3aHHBIX 00beKTOB /ISl HHBAJIH/0B,
MAaJIOMOOMJIbHBIX I'PYII HACEJIEHUSsI

19.1. Mynununansssiii apxus, M®IL npu npegocraBieHnn MyHUIIMNIAIBHON YCIIyTH
CO3/1aeT YCIOBHMS HWHBAIMAAM W JAPYIUM MaJIOMOOWJIBHBIM TpyIIaM HaceleHUs JUIs
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OecnpensaTCTBEHHOrO JOCTYIa K MOMEUIEHUSM, B KOTOPBIX MpenocTaBisgeTcs MyHuunaibHas
ycayra, 1 OecpensTCTBEHHOIO UX NEepPEeIBUKEHHS B YKa3aHHBIX IOMEIICHUAX B COOTBETCTBUU
¢ 3akoHoM MockoBckoir ob6mactu ot 22.10.2009 Ne 121/2009-O3 «O6 obecrneueHnu
OecIpensaTCTBEHHOTO JOCTYyNa MHBAJIUAOB M JPYTUX MAaJOMOOWIBHBIX TPYII HAaceleHUs K
00BbEeKTaM COLMAILHON, TPAHCIOPTHOW W HWHXXEHEPHOW HHPpAcTpyKTyp B MOCKOBCKOU
o0mactu».

19.2. TlpenocraBinenne MyHUIMNAIBHON YCIYrd OCYIIECTBISETCS B CIELMAIBHO
BBIIEJICHHBIX JJI 9TOW LIE€IM IOMEUIEHUSIX, KOTOpBIE pacrojararTcs, 10 BO3MOKHOCTH, Ha
HIDKHUX 3TaKax 3JaHUN U UMEIOT OTACIIBHBINA BXOI.

19.3. IlomenieHusi, B KOTOPBIX OCYHIECTBIIAETCA NpenocTaBieHue MyHHIMIAIbHON
YCIYT'H, AOJDKHBI OOecleuMBaTh CBOOOIHBIM JOCTYN K HMM M K HPEJOCTaBIIEMBbIM B HUX
yciayraM HMHBaIMJAM M JPYTUM MajlOMOOMJIBHBIM TIpYIIaM HaceleHHsl, YAOBIETBOPATh HMX
HOTPeOHOCTh B OECHPENATCTBEHHOM CaMOCTOSTEIBHOM MEPEABMKEHUH MO TEpPUTOPUH, Ha
KOTOPOH pPAacIoioKeHbl MOMENIeHnss MyHHIMNAIBHOTO apXHBa, BXOJa B TaKue OOBEKThl U
BbIXO/Ia M3 HHX, MOCAJAKH B TPAHCIIOPTHOE CPEICTBO MU BBICAJKU W3 HEr0, B TOM YHCIE C
UCIIOJIb30BAaHUEM KpECIa-KOJSICKM, a TaKKe COOTBETCTBOBATb HOPMaM M IpaBUIIAM,
YCTaHOBJICHHBIM  3aKOHOAATenbCcTBOM Poccuiicko ®Penepanuu M 3aKOHOAATEIBCTBOM
MocKoBCKO# 06macTu.

19.4. 3nanus, B KOTOPBIX OCYILECTBIISIETCS NpeAocTaBiIcHne MyHUIIMIIAILHOU YCIIyTH,
JOJDKHBI ~ OBITh ~ OCHAIIEHBl  CJIEAYIOUIMMU  CIEUUAIBHBIMU  IPUCIIOCOOJICHUSMH U
000pyI0BaHUEM:

19.4.1. CneunanbHbIMU yKa3aTEISIMH OKOJIO CTPOSIIIUXCS K PEMOHTUPYEMBIX 00BEKTOB.

19.4.2. 3BykOBO# cUTHaNMM3aIKe y cBeTO(hOpPOB.

19.4.3. Tenedponammu-aBTOMaTaMi WM WHBIMHU CPEICTBAMH CBS3H, JAOCTYIHBIMH JUIS
MHBAJIN/IOB.

19.4.4. CanuTapHO-TUTUEHUYECKUMHU TTOMEIICHUSIMHU.

19.4.5. ITangycaMu ¥ NOPYYHSIMH Y JIECTHULL IIPU BXOJ1aX B 3/1aHHUE.

19.4.6. Ilannycamu mpu BXoJax B 3[aHMs, NaHIyCaMHM WIM NOJBEMHBIMU IaHAYyCaMH
WX TIOJJb€MHBIMU YCTPOMCTBAMH Y JIECTHULL Ha TU(PTOBBIX MJIOIAIKAX.

19.4.7. CpenctBamu JyOnupoBaHUs HEOOXOAMMOM JUIs HMHBAJIUAOB 3BYKOBOM U
3pUTeNbHON MH(pOpPMAIMM, a TaKKe HaJIMHMCeH, 3HAKOB M MHON TEKCTOBOM M rpaduyeckoit
MH(pOpMalM1 3HaKaMHU, BBINIOJIHEHHBIMU peIbeHO-TOUEUHBIM IIpupTOM bpaiimns.

19.5. Ha kaxnoil cTosHKe (OCTaHOBKE) TPAHCIOPTHBIX CPEIACTB MECT OTAbIXa
Bbiiensiercss He meHee 10 (Jecstu) mpoueHTOB MecT (HO HE MEHee OJHOIo MecTa) IUis
OecryiaTHOW MapKOBKM TPAHCIOPTHBIX CPEICTB, yrpaBiseMmblx uHBanugamu I, Il rpynm, a
taroke nHBanuaaMu Il rpynnsl B nopsjke, ycTaHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoi
@denepanui, ¥ TPAHCHOPTHBIX CPEJACTB, MEPEBO3ALINX TAKUX WHBAIMIOB M (WIK) JeTei-
VHBAaJIHU/IOB.

19.6. IlomenieHusi, B KOTOPBIX OCYHIECTBIIAETCA NpenocTaBileHMe MyHHIMIAIbHOU
yCIyTH, JOJDKHBI COOTBETCTBOBATH TpPEeOOBAHMSM, YCTAHOBJIIEHHBIM ITOCTAHOBJIEHHEM
[TpaButensctBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376 «O0 yrBepxknenuun [lpaBun
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OpraHu3aIu JIeATETbHOCTH MHOTO(YHKITHOHATBHBIX LIEHTPOB MPEeA0CTaBIICHUS
rOCYJapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYI).

19.7. KonmnuecTBO MECT OXKHUAAHUS OMPEILISICTCS UCXOAA U3 (aKTHIECKOW HAarpy3Kd U
BO3MOKHOCTEH JJIs X pa3MEIICHUS B 3/1aHUH.

19.8. Mecra oXugaHusi JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSIM IS
3as;BUTENEH M ONTUMAIBHBIM YCIOBHSIM PaOOThI JOHKHOCTHBIX JIUI, pAOOTHUKOB.

19.9. B nomMenieHusx, B KOTOPbIX OCYLIECTBIIAETCS MpeAocTaBlIeHre MyHUIMIAIbHOM
YCIIyTH, CO3MAaHBl yCIOBUS I OOCTY)KWBaHWS WHBAIUAOB (BKIIOYas WHBAIHJIOB,
MCIOJIb3YIOIINX KpPEC/Ia-KOJISICKU U COOaK-TIPOBOIHUKOB):

19.9.1. becnpensTcTBEHHBIN JOCTYN K noMenieHussM MyHununaiasHoro apxusa, MOII,
rie npegocrasisercs MyHUIIMNanbHas ycayra.

19.9.2. B0O3MOXHOCTb CaMOCTOSATEJILHOIO WJIA C TOMOILIBIO JOJKHOCTHBIX JIUIT
MyHununaipHOro apxupa, pabotHukoB M®LI, nmepenBukeHus: MO TEPPUTOPHH, HA KOTOPOW
PacnoJIOKEeHbl TOMENICHUS.

19.9.3. BO3MOXXHOCTh MOCAIKH B TPAHCIOPTHOE CPEJCTBO M BBICAIKH U3 HETO Mepe.
BXOJIOM B TIIOMEIIEHUSA, B TOM UHCIE C MCHOJB30BAHUEM KpECIa-KOJISICKH H TIPH
HEOOXOAUMOCTH C TOMOIIBIO JIOJDKHOCTHBIX JIMIT MYyHUIIMIIAIBHOTO apXWBa, paOOTHUKOB
MO®II.

19.9.4. OcnameHnue coenuagbHBIM 000pYyIOBaHHEM Ui ynobctBa U KoMmdopra
MHBAJIWJIOB NOMEIIECHUS JJI1 BO3MOKHOIO KPAaTKOBPEMEHHOI'O OTJIbIXa B CHASYEM IOJOKEHUU
IIPU HAXOXJACHUHU B IOMEILIEHUH.

19.9.5. CompoBoxaeHrne HWHBAIUIOB, HUMEIOIIUX CTOMKHE pPacCTPONCTBA (PYHKIIMH
3PEHHS U CAMOCTOSITEILHOTO TIEPEIBIXKCHUS, M OKa3aHUE UM ITOMOIIH B TIOMEIIIEHHUSX.

20. IToxa3aTesn JOCTYNHOCTH U KayecTBAa MyHHIIUNIIAJILHOM yCJIyrH

20.1. Onenka JOOCTYMHOCTHM M KadecTBa MNpeAocTaBiIeHUs MyHUIMNAIbHOW YCIYTH
JIOJIKHA OCYHIECTBIIATHCA 110 CIEAYIOIUM MOKAa3aTENsAM:

20.1.1. Crenenb HMHQOPMUPOBAHHOCTH TpaXKIaH O TMOPSAKE MPEAOCTABICHUS
MyHnununansHOi  ycayru  (1ocTymHocTh  MH(pOpManuun o MyHUIMNAIbHON  ycriyre,
BO3MOXHOCTB BbIOOpA crioco0a rnosryuyeHust uH(popMarun).

20.1.2. Bo3moxxHOCTh BbIOOpa 3asBUTENEeM (GOpM IpenocTaBiieHuss MyHUIMNAIbHON
yCIIyTH, B TOM YHCJI€ B 3JIEKTPOHHOI opme nocpenctsom PIITY.

20.1.3. Bo3MOXHOCTh oOOpalieHuss 3a TMOJIy4eHHeM MYHUIMNAIbHON YyCIyru B
aneKTpoHHOU (hopme mocpeacTrom PIITY.

20.1.4. OGecneuenue OecratHoro paoctyna k PIITY nans momaum  3ampocos,
JOKYMEHTOB, HMH(OpPMAaLMU, HEOOXOMUMBIX JUIA MOJy4YeHUs MyHUIMNAIbHOH YyCIyru B
AIIEKTPOHHOM (opMe, a TakKe IOJIyueHHE pe3y/lbTaToB IpeNoCTaBlIeHUs MyHHIMIATbHOM
ycayrd B (opMe SK3eMIUIsipa JIEKTPOHHOTO JOKYMEHTa Ha OyMakKHOM HOCHUTENE B JIHOOOM
M®II B mpenenax tepputropur MockoBckoi o0iacTu mo BbIOOPY 3asiBUTENs] HE3aBUCHMO OT
€ro MecTa JKUTEeNbCTBA WJIM MecTa npeObiBaHus (A1 (QU3NYECKUX JIML, BKJIOYAs
VMHAUBUAYaAJIbHBIX MpeANpUHUMAaTeNeil) 1100 MecTa HaXOXACHUS (J1s IOPUANUECKUX JIULT).
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20.1.5. locTtymHOCTH 0OpaiieH s 3a npeocTaBieHneM MyHUIMTIAIBHON yCIYTH, B TOM
YHClie AJI1 MHBAJIUIOB U IPYTUX MaJOMOOUIIBHBIX TPYIIN HACEICHUS.

20.1.6. CoOmroieHHsI YCTaHOBJIEHHOTO BPEMEHHM OXXKHJAHHWS B OUYEpPEAM NpPH T0Jaye
3anpoca ¥ Ipy NOJYyYEHUHU pe3ylbTaTa NpeaocTaBieHuss MyHUIIMNAIbHOW YCIIYTH.

20.1.7. CoOmromeHrue CpOKOB NpenocTaBieHUs MyHHUIUMIIAILHON YCIYyTH W CPOKOB
BBITIOJIHEHUS a/IMUHUCTPATUBHBIX MIPOLIEYp MIPHU NPeIoCTaBIeHUN MyHHUITMTIATBHOM YCITYTH.

20.1.8. OtcyrcTBHE 0OOCHOBAHHBIX JKAT00 CO CTOPOHBI 3asBUTENEH MO pe3yibTaTaM
IIpeA0CTaBIeHnss MyHUIIUIIAIBHON YCIIYTH.

20.1.9. TIIpemocraBieHHWE BO3MOXHOCTH IOJY4YCHHS HWHPOpPMAIUM O  XOJe
MpeaocTaBiieHUss MyHUIMNIAIBHOM YCIIYTH, B TOM YUCIIE ¢ Ucnoib3oBanrem PIITY.

20.1.10. KomnuecTBO B3auMOIEHUCTBUII 3asBUTEId C JOJDKHOCTHBIMHU JIMIIAMU
MyHUIIMDIATBHOTO ~ apXWBa IMpU  [PEAOCTaBICHUM MyHHIIMOAIBHOW YCIYrM M MX
MPOJIOJKUTEIbHOCTD.

20.2. B memsax mnpenoctaBieHuss MyHULMNANbHOM YCIYrM, KOHCYJbTAllM U
nH()OPMUPOBAHUS O XOJE MPeNOoCTaBIeHNUs MyHUIIMITATIBHON YCIIYTH OCYIIECTBIISETCS MIPUEM
3asBUTENEH 1O MPEIBAPUTEIBLHON 3amucu. 3amuch Ha TPUEM MPOBOAMUTCS MPU JTUYHOM
oOpamieHnn 3asBUTEINST WM C WCIOJIB30BAHHWEM CPEICTB TelNe(OHHOH CBS3M, a TAKKE Yepes3
cetb MlHTEpHET, B TOM 4HCIIe Yepe3 OPUITHaATbHBIA CAaUT AJIMUHUCTPALIUUA TOPOJICKOTO OKpyra
Yexos.

20.3. IlpenocraBienrne MyHUIUMIIAIBHOM YCIYIM OCYIIECTBIISIETCS B 3JIEKTPOHHOU
dopme Oe3 B3auMOJeHCTBUS 3asBUTENS C TOJDKHOCTHBIMU TUIIAMU MyHHIIMITATBHOTO apXUBa,
3a HMCKJIKOYEHUEM Ciyyas, YKa3aHHOro B NyHKTe 6.2 HacTosuero AJIMUHUCTPATUBHOIO
periameHTa.

21. TpeOoBaHus K OPraHU3anMH NPeIOCTABICHUSA
MyHUIMIIAJILHOM YCJIYI'H B 3JIEKTPOHHOH (hopme

21.1. B umenax mpenocraBieHduss MyHHMLIMIAIBHOW YCIYrM B 3JEKTPOHHOH (opme ¢
ucnonb3oBanueMm PIII'Y 3asBurenem 3anosiHseTcs 31eKTpoHHas (opma 3ampoca B KapTOuke
MynununansHoi ycnyru Ha PIIY ¢ npusoskeHueM 3JIeKTpOHHBIX O0pa3oB JIOKYMEHTOB U
(wnn) yKazaHWEM CBEACHHH W3 JOKYMEHTOB, HEOOXOIWMBIX IS TMPEIOCTaBICHUS
MyHUIMTIaTTbHOW YCIIYTH U yKa3aHHBIX B nojpasaene 10 HacTosmero AJMUHUCTPATUBHOTO
periiaMmeHra.

21.2. Tlpm mpenocraBieHnrn MYHUIIMNAIBHOW YCIYTH B DJJIEKTPOHHOH (opme
OCYIIECTBISIOTCS:

21.2.1. IlpenocraBieHue B MOPSAKE, YCTAHOBICHHOM HACTOSIIIMM AJIMUHUCTPATUBHBIM
periaMeHToM, nHpopManuu 3asBUTENAM U oOecriedeHne J0CTymna 3asBUTeNneil K CBeIeHUSIM O
MyHuUIUIIaIBEHON yCayTe.

21.2.2. Tlogada 3ampoca W WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHHS
MynuunansHOU yciayry, B MyHUIIMNIANBHBIA apXHB ¢ Ucnojb3oBanuem PIITY.

21.2.3. Tloctynnenune 3ampoca W JOKYMEHTOB, HEOOXOIWMBIX IS TPEIOCTABICHHS
MynuunansHON ycinyry, B uHTerpupoBanssbii ¢ PIII'Y Moayne M®I] EMC OV.
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21.2.4. OOpaboTka ® perucrpanus 3ampoca W JOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTapieHuss MynununansHo# ycinyru, B Moayine MOL EVC OVY.

21.2.5. llomyuyenue 3asiBUTEIEM  YBEAOMJICHUH O  XOJ€  MPEAOCTaBICHHUU
MynurunanbHou yenyru B Jlnunaeiii kabunet Ha PIITY.

21.2.6. BzaumopeiictBue =~ MyHUIIMIIAJTBHOIO  apXWMBa W HHBIX  OPraHoOB,
IIPEIOCTABISAIONIMX TOCYAApPCTBEHHbIE M MYHUIMNAJIbHbIE YCIYIH, Y4YacCTBYIOIIMX B
IperocTaBleHud MyHMIMIIAIbHOW YCIYIM M yKa3aHHBIX B nojpaszgenax 5 u 11 Hacrosiero
AJIMUHUCTPAaTUBHOTI'O perjlaMeHTa, IOCPEACTBOM CUCTEMBI AJIEKTPOHHOI'O MEXBETOMCTBEHHOTO
UH(POPMALIMOHHOTO B3aMMO/ICHCTBHS.

21.2.7. BO3MOXHOCTb OIUIaThl T'OCYJAPCTBEHHOW IOLUIMHBI, WMHOM IUIaThl 3a
npeaocTaBieHuss MyHUIIMNAIBHON yCIIYTH TOCPEACTBOM 3JIEKTPOHHBIX cepBHCOB Ha PIITY.

21.2.8. IlonyueHue 3asBUTENEM CBEIEHUU O XOJ€ MpeaocTaBleHUs MyHULIUIATbHON
YCIIyTH MOCPEACTBOM HH(GOPMAIIMOHHOTO CEPBHCA «Y3HATh CTATyC 3ampocay.

21.2.9. [lonydeHune 3asBUTENEM pe3ylbTaTa NPEAOCTaBICHU MyHUIUIIANBHON YCIIYTH
B JInunblii kabunaer Ha PIII'Y B (hopMe 31€KTPOHHOTO JOKYMEHTA, MOIMUCAHHOTO YCUICHHOM
kBanuuurpoBanHoil DIl ynoJIHOMOYEHHOIO JOHKHOCTHOrO juiia MyHUIIMIIAIBLHOTO apXUBa,
3a HCKIIIOUEHUEM cllydyas, yKa3aHHOro B IyHKTe 6.2 HacTosero AJIMHUHUCTPATUBHOTO
periameHTa.

21.2.10. HampaBnmenue >kamoObl Ha  pemieHus, JaeictBus  (Oe3aeicTBuUS)
MyHUIUMNIATBHOTO apXMBa, MOOJKHOCTHBIX JHII MYHHUIIMNAIBHOTO apxuBa, B MOPSJIKE,
YCTaHOBJICHHOM B pazzielie V HacTosIero AJMUHUCTPATUBHOTO periiaMeHTa.

21.3. TpeboBanusa k Qopmaram 3ampocoB U HMHBIX JOKYMEHTOB, MPEACTABISEMBIX B
(dopMe 3IEeKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX JUISl MPEIOCTaBICHUS T'OCYJapCTBEHHBIX U
MYHUIIMTIAJIBHBIX YCIYT Ha TEPPUTOPUN MOCKOBCKOM 007aCTH, YTBEPKI€HBI IOCTAaHOBICHUEM
[TpaButensctBa MockoBckoit obmactu ot 31.10.2018 Ne 792/37 «O0 yTBepkAeHUU
TpeOoBaHUIl K QopmaTaMm 3asBI€HUH U MHBIX JOKYMEHTOB, IpEJICTaBIseMbIX B (opme
AJIEKTPOHHBIX JIOKYMEHTOB, HEOOXOAMMBIX Ul MPEJOCTaBICHUS TOCYJapCTBEHHBIX H
MYHUIUNATIBHBIX YCIYT Ha TEPPUTOPUU MOCKOBCKOI 00611acTh»:

21.3.1. DneKTpoHHBIE JOKYMEHTHI IPEACTABISIOTCS B CIEAYIOUNX hopMmarTax:

a) xml — 1711 GopMaTU30BAHHBIX TOKYMEHTOB;

0) doc, docx, odt — asst JOKYMEHTOB C TEKCTOBBIM COJCPIKAHUEM, HE BKIFOUYAFOLINM
(bopMyIibl (32 HCKIIIOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOJIYHKTE «B» HACTOSILErO IyHKTA);

B) xls, xIsx, ods — 11 TOKYMEHTOB, CO/Iep KalllUX PacUEeThl;

r) pdf, jpg, jpeg — I JOKYMEHTOB C TEKCTOBBIM COJCpP)KaHWEM, B TOM YHCIIC
BKJTFOYArONUX GopMynbl U (Wian) rpadudeckue n3o0paxeHus (3a UCKIIOYCHUEM JOKYMEHTOB,
yKa3aHHBIX B TOJAIMYHKTE «B» HACTOSIIETO IYHKTa), a TaKKe JOKYMEHTOB C TpapHUuecKuM
COJIEpP/KaHUEM.

21.3.2. Jlomyckaercst (hOpMUPOBAHHE JIEKTPOHHOTO JOKYMEHTA MyTE€M CKaHUPOBAHMS
HEMOCPEACTBEHHO C OpUTHHaa JOKYMEHTa (MCIIO0Ib30BaHUE KOMMIA HE JIOMYCKaeTcs), KOTOpoe
OCYIIECTBIISIETCS C COXPAHCHWEM OPHEHTAIlMU OpUTHHAJa JJOKyMeHTa B pasperrennn 300-500
dpi (MacmTad 1:1) ¢ CIOTB30BaHUEM CIIETYIONTUX PEKUMOB:
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a) «4epHO-0enbIi» (IpU OTCYTCTBHU B JOKYMEHTE Ipad)MuecKUX N300paskeHUH U (MITH)
[[BETHOT'O TEKCTA);

0) «OTTeHKH ceporo» (NP HAJIMYMM B JOKYMEHTE TpadHUecKuX H300paKeHUH,
OTJIMYHBIX OT LIBETHOTO TpapuuecKOro n300paxeHus);

B) «IBETHOW» WIIM «PEXKUM IOJHOM IBeTorepenayn» (IpU HATUYUU B JIOKYMEHTE
IBETHBIX I'pauecKuX n300paskeHui 1100 IBETHOTO TEKCTA),

') COXpaHEHUEM BCEX ayTCHTHYHBIX MPU3HAKOB MOJTMHHOCTH, & IMEHHO: rpaduueckoit
MIOJIMTMCH JIUIIA, TIEYaTH, YTIIOBOTO IITaMIia OJIaHKa,

1) KOTU4ecTBO (hailIoB TOJDKHO COOTBETCTBOBAThH KOJIMYECTBY TOKYMEHTOB, KOXKIBIN U3
KOTOPBIX COJIEPKUT TEKCTOBYIO U (WJK) rpadudeckyro HH(GOpMAIIUIO.

21.3.3. DieKTpOoHHbIE TOKYMEHTHI I0JKHBI 00€CTIeunBaTh:

a) BO3MOXXHOCTh UACHTU(DUIIUPOBATH JOKYMEHT M KOJMYECTBO JINCTOB B JIOKYMEHTE;

0) BO3MOXXHOCTh TIOHMCKA IO TEKCTOBOMY COACPXAHUIO IOKYMEHTa M BO3MOXHOCTH
KOMUPOBAHUS TEKCTa (32 UCKIIFOUEHUEM CIIy4aeB, KOTJa TEKCT SBJSETCS YaCThI0 rpa@uueckoro
M300paxeHus);

B) COJIEpIKaTh OTJIABIICHUE, COOTBETCTBYIOIICE CMBICITY H COJICPKAHUIO IOKYMCHTA;

) Ul JOKYMEHTOB, COJACPXKAIIUX CTPYKTYPUPOBAHHBIC 1O YacTsIM, IJIaBaM, pasJieinam
(moapasnmenaMm) NaHHBIC W 3aKIAJKU, 00SCIICUUBAIOIINE ITEPEXOAbI MO0 OTJIABICHUIO M (MIIH) K
COJIepKalIMMCs B TEKCTE€ PUCYHKAM U TabIuIam.

21.3.4. JlokyMeHTHI, MoAJexXalue mpeacTtaBieHuto B Qopmarax xls, xlsx wmm ods,
dbopMuUpyYIOTCS B BUJIE OTACIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

21.3.5. MakcuManbHO AOMYCTUMBIN pa3Mep MPHUKPEIJICHHOTO MakeTa TOKyMEHTOB He
noipkeH nipeBbimarth 10 I'b.

22. TpeOoBaHus K OpraHu3anuu
npeaocrasjaeHuss MyHununajabHou ycayru B MOI{

22.1. IlpenocraBnenue OecrmatHoro pgoctyna k PIIIY g momaum  3ampocos,
JOKYMEHTOB, HMH()OpPMaLMU, HEOOXOJUMBIX JUId MOJydeHUs MyHUIMNaIbHONH YyCIyru B
AIIEKTPOHHOM (opMe, a TaKKe IOJIydeHUE pPEe3yJIbTaTOB IpenocTaBieHns MyHHMIIMNAIbHOM
yclIyrd B (QopMe DJK3eMIUIsipa 3JEKTPOHHOTO JOKyMEHTa Ha OyMakHOM HOCHTENE
ocymiectBisiercss B mo0om M®II B npenemnax tepputopun MOCKOBCKON 00J1acTH MO BBIOOPY
3asiBUTENSI HE3aBUCHUMO OT €ro MecCTa JKMTEJbCTBA WM MecTa npedbiBaHus (111 PpU3NYeCKUX
JUI, BKJIIOYas WHIUBUIYaJIbHBIX MpeANnpUHUMarTeneil) nubo MecTa HaxXOXACHUS (JUIst
IOPUJIMYECKUX JIMII).

22.2. llpenoctraBnenne MyHununansHoi ycayru B MOI[ ocymectBisercs B
COOTBETCTBUM C COIVIALIEHHMEM O B3aUMOAECUCTBUM MEXIy [OCylapCTBEHHBIM Ka3eHHBIM
yupexaenueM MockoBckoil oOmacth «MOCKOBCKMHA 00JacTHOH MHOTO()YHKIIMOHAIBHBIN
LEHTP MPEeIOCTaBIIEHUsI TOCYJapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYTD» (Hanee — YupexJeHue)
1 MyHUIIMTIaTbHBIM apXUBOM, 3aKIIOUYEHHBIM B MOPSJIKE, YCTAHOBICHHBIM 3aKOHOAATEIHCTBOM
Poccutiickoit denepanuu (J1ajaee — coryiaieHne 0 B3auMOICHCTBHH ).
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22.3. Opranumzanusi npeaocTaBieHuss MyHununaneHoi ycnyru B MOL[ nomkna
o0OecreunBaTh:

22.3.1. becrutatupiii goctyn 3assutenei k PIIIY nmns obecriedeHHMs BO3MOMKHOCTH
nosiyueHus: MyHUIIMTIaTbHON YCIYTH B 3JIEKTPOHHON (opMme.

22.3.2. Beigauy 3asBUTENIO pe3ysibTaTa MpeaocTaBiIeHUs MyHUIIUIIAILHON YCIYTH B
BUJIC pacleyaTaHHOro Ha OyMa)KHOM HOCHUTEJNE SK3EMIUISpa SJIEKTPOHHOIO JOKYMEHTa, 3a
UCKJIIIOYEHUEM Cllydas, YKa3aHHOIO B IyHKTe 6.2 Hacrosmero AJIMHHUCTPAaTUBHOIO
perilaMeHTa.

22.3.3. NudopmupoBanue 3asBUTENCH O MOpsAKE MpenocTaBieHuss MyHUIUITAIbHON
ycayru B M®II[, no uMHBIM BOmpocaM, CBSI3aHHBIM C IIpelOoCTaBiaeHMEeM MyHUIUIIAIbHOU
YCIIYTH.

22.3.4. Uuble ¢yHKIUU, YCTAaHOBJICHHBIE HOPMATHUBHBIMH IPABOBBIMU aKTaMH
Poccuiickoit denepaniii ¥ HOPMATHBHBIMH TIPABOBBIMH aKTaMH MOCKOBCKOW 00JacTH,
COTJIALIEHUSIMU O B3aMMOJICHCTBHH.

22.4. "unpopMupoBaHuE U KOHCYIBTUPOBAHKE 3asBUTENICH O TOPSIIKE MPEIOCTABICHUS
MyHuUIMIIaNbHON YCIYTH, XOHE PAcCMOTPEHHUs 3aIllpOCOB, a TAKXKE II0 HMHBIM BOIIPOCAM,
CBSI3aHHBIM C MpenocTaBieHueM MyHunMnaibHou yeiyru, B MOIL[ ocymecTBiasoTCA
OecriaTHO.

22.5. Ilepeuerr M®PI] MocCkOBCKO# 00JacTH pa3MEIlEH Ha caiTe YUpexIeHus, a
taxxke Ha PIIT'Y.

22.6. B M®I] uckmrogaeTcs B3auUMOACHCTBHE 3asgBUTENS C JOJDKHOCTHBIMH JIMIIAMH
MyHUIIMTIaTBHOTO apXHUBA.

IIpn Belmaue pesynpTaTa npenocTaBieHus MyHununansHoW yeayru B MOI]
paboraukam M®II 3anpemaercs TpeboBaTh OT 3asBUTENA MPEAOCTABICHUS] JTOKYMEHTOB,
MH(pOpMallMM U OCYIIECTBIEHUS ACHCTBUM, MPeryCMOTpPEHHbIX MyHKTOM 10.5 HacTosiiero
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

22.7. Ilpu npenocraBineHnn MyHHUIUIIANBHON YCIYTH B COOTBETCTBUHU C COIVIALIEHHEM
0 B3auMoieicTBuM paboTHUKH M®DL] 06s13aHbI:

22.7.1. llpenocraBnaTh Ha OCHOBaHMM 3allpOCOB M  OOpallleHUuil OpraHoB
rocygapcrBeHHo Biacth  Poccuiickont ®denepanuu, OpPraHoB TOCYIapCTBEHHOW BIIACTH
cyobekToB Poccuiickoil @enepanuy, OpraHoB MECTHOIO CAMOYIPABICHMS, (PU3HMUECKUX U
IOPUAMYECKUX JIML HEOOXOJUMBbIE CBEJEHUS IO BOIPOCaM, OTHOCSIIMMCA K TOPSAKY
npenocrasieHnss MyHununansHon ycayru B MOIL,

22.7.2. OGecneuuBarh 3alUTy UHGOPMALUU, JOCTYH K KOTOpPOM OrpaHUYEH B
COOTBETCTBUHU C 3aKOHOJaTeslbcTBOM Poccuiickoii ®@enepanuu, a Takke cOONIOATh PEXKUM
00pabOTKH U MCIIOJIb30BaHUS MEPCOHATIBHBIX JAHHBIX.

22.7.3. Ilpu Bpliade AOKYMEHTOB yCTAHABIMBATh JUYHOCTH 3asBUTEN] HA OCHOBAaHUH
JIOKYMEHTA, yJOCTOBEPSIOLIETO JINYHOCTh 3asBUTENS B COOTBETCTBUU C 3aKOHOAATEILCTBOM
Poccuiickoit Penepanuu, a Takke MPOBEPATh COOTBETCTBHE KOIMUW MPEACTABIAEMbBIX
JIOKYMEHTOB (32 UCKJIFOUEHHEM HOTapHaJIbHO 3aBEPEHHBIX) X OPUTHHAJIAM.

22.7.4. CobmonaTh TpeOOBaHUS COTIIANNIEHUN O B3aMMOICHCTBHH.
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22.8. MO®Il, ero pabOTHUKH HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3akoHoAaTeabCcTBOM Poccuiickoit @enepainu, 3a cOOII0IEHNE MTPaB CyObEKTOB MEPCOHATbHBIX
JTaHHBIX, 3a coOoJieHne 3akoHoaarenbcTBa Poccuiickoit denepanuu, ycTaHABIMBAIOIIETO
0COOCHHOCTH OOpamieHust ¢ uHpopMaluen, AOCTYIl K KOTOpOMl orpaHudeH (denepaabHbIMU
3aKOHaMH.

22.9. Bpen, mpUYMHEHHBIH (U3UYECKUM HIM IOPUAMYECKHM JIHMIAM B pe3yabTare
HEHAQJIKAILEro MCIONHEeHUd Jmbo HeucnoiaHeHus MOPI[ u ero paboTHMKamMu HOpsIKa
npeaocTaBieHuss ~ MyHUIIMDANBHOM  yCIYTH,  YCTAHOBJIEHHOTO  AJIMUHUCTPATHUBHBIM
perjiaMeHToM, OOS3aHHOCTEH, NPEIYyCMOTPEHHBIX HOPMATUBHBIMH TPABOBBIMU aKTaMH
Poccuiickoit ®enepaunu, HOpMAaTUBHBIMU IIPaBOBBIMH akTaMu MOCKOBCKOM obusacty,
Bo3Memaercss M®@LI B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoit deaepanuu.

22.10. 3axonom MockoBckoii oOmactu ot 04.05.2016 Ne 37/2016-O3 «Koxekc
MockoBckoii obmacth 00 aAMHHHCTPATHBHBIX MPABOHAPYIICHUSAX» 3a HapyIICHUE
pabotHukamu MOI] mnopsaka mnpenocraBieHuss MyHUIMNATBHOW YCIYTH, MOBJIEKIIEE
HempeaocraBieHue  MyHununanbHOW — yciayru — 3asiBUTEN0  JIMOO — MpeAoCTaBlIEHUE
MyHUIMNanbsHON yCcayru 3asBUTENI0 C HAPYIICHHEM CPOKOB, YCTAHOBJIEHHBIX HACTOSIINM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM, IIPEIyCMOTPEHA aIMUHUCTPATUBHASI OTBETCTBEHHOCTD.

22.11. PernoHanpHBIA CTaHIAPT OPTaHHM3AIMH JCSITEILHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB TMPEJOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHUIMNAIbHBIX YCIYr B MOCKOBCKOMU
o0jacTu yTBEpXKICH pacmopsbkeHHeM MMUHHCTEpPCTBA TOCYAApCTBEHHOTO — YIIPAaBJICHUS,
MH(OPMALIMOHHBIX TEXHOJIOTHI U cBs3H MockoBckoi obnactu ot 21.07.2016 Ne 10-57/PB «O
PErHOHAILHOM CTaHAApPTE OPraHU3alUu JESATeNbHOCTH MHOTO(YHKIMOHAIBHBIX IIEHTPOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT B MOCKOBCKOM 001aCcTH.

II1. Cocras, mocjie10BaTeIbHOCTb U CPOKH BbINOJIHEHHUS
aIMUHUCTPATHBHBIX NPOLELYP, TPEOOBAHMS K MOPSAAKY X BbINOJHEHUS

23. Cocras, moc/1e10BaTeJIbHOCTh H CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX NIPOLEAYP
(meiicTBHMi) NpU npeaocTaBjieHu MyHHIHMIIAJBHON yCIyTH

23.1. Ilepeuenp aAMMHUCTPATUBHBIX IPOLEAYP:

23.1.1. Tlpmem wu peructpanus 3ampoca H JOKYMEHTOB, HEOOXOTUMBIX JJIs
npenocTasieHuss MyHUIIMNaNbHON YCITYTH.

23.1.2. dopMupoBaHHE€ U HaIpaBJICHHE MEXBEIOMCTBEHHBIX HH()OPMAIIMOHHBIX
3alpocoB B OpraHbl (OpraHU3allMy), Y4YacTBYIOIIME B MpeNoCTaBleHUHM MyHHIMMATIbLHON
YCIIYTH.

23.1.3. PaccmoTpeHHe NOKYMEHTOB M IPHUHATHS PEUIEHUS O MOATOTOBKE pe3yJbTara
IIpe0CTaBIeHNs MyHUIINITAIBHON YCIYTH.

23.1.4. llpunatue pemieHUss O TpeaocTaBIeHUH (00 OTKa3e B MPEIOCTABICHUN)
MyHUIMNaabHONH yCIyrn U odopMiIeHHE pe3ylbTaTa MpeJocTaBiIeHus MyHHIMIAIbHOM
YCIIYTH.
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23.1.5. Brigaua (HampaBlieHHE) pe3ysibTara MpenocTaBieHuss MyHUIIUIATbHOW YCIyTH
3asBUTEIIO.

23.2. Kaxnas agMUHHCTpaTHUBHAs IMpoLeypa COCTOUT U3 aJMHUHHCTPATHUBHBIX
neiictBuii. Ilepeyenb U conepkaHue aIMUHUCTPATUBHBIX NEHCTBHUM, COCTaBISIIONIMX KaKIyIO
aIMUHHUCTPATUBHYIO TMpouenypy, npuBeaeH B llpunoxenun 11 K  HacTosAmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.3. HcmpaBneHue IOIMYIICHHBIX ONEYaTOK M OIMIMOOK B BBIIAHHBIX B pE3yJbTaTe
npefocTaBieHus] MyHHIMIIAIbHON YCIYIM JTOKYMEHTAaX OCYIIECTBIISCTCS B CIEIYIOLIEM
nopsinke: B Tedenne S5 (Ilsatu) pabounx aHEH mocie MoMydeHUs: OT 3asBUTENS COOOMICHHS 00
omrOKe UK ornedaTke padboTHUK MyHHUIMITAIBHOTO apXHUBa MPOBEPSIET COOTBETCTBUE JAHHBIX,
YKa3aHHBIX B JIOKYMEHTE, SIBJISIOIIEMCS pPE3yJbTaTOM OKa3aHus MyHHIMNAIbHOW YyCIyTH,
JAHHBIM apXUBHBIX TOKYMEHTOB U MPAaBUILHOCTH O(hOPMIICHUSI apXUBHOM CHpaBKH (apXUBHOM
KOIMUHU, ApXWBHON BBIMUCKA WIM HH(POPMAIMOHHOTO MHUChbMa). B cinyuae moaTBepkaeHUS
HAJIMYUSl OMNEYaTOK U OMMOOK B BBIJAHHBIX JOKYMEHTaX B YKa3aHHBI CPOK pabOTHUK
MyHUIIMIIaTBHOTO apXMBa TOTOBUT HOBBIM JOKYMEHT M HANpaBIsieT €ro 3asBHTEINIO
COTJIACOBAHHBIM C HUM CIIOCOOOM.

V. HOPAJOK U ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AIMUHUCTPATUBHOI'O PEI'VTAMEHTA

24. llopsiok ocymiecTBJIEHUS TEKYIIero KOHTPOJIS 3a cO0II0AeHNeM U UCIIOJTHEHHEM
OTBETCTBEHHBIMH JO/ZKHOCTHBIMM JTUIIAMH MYHHIIMIIAJIbHOT0 APXHUBA MOJIOKEH Uil
AJIMUHHUCTPATHBHOIO PErJIaMeHTAa U HHbIX HOPMATHBHBIX MIPABOBBIX AKTOB,
YCTAHABJIUBAKIIUX TPeOOBAHUSA K NMpea0CcTaABIeHUI0 MyHUIIMNIAIBLHOM YCJIYTH, a TAKKe
NPUHATHEM MMHU pelIeHHn i

24.1. Texkymuii KOHTPOJIb 3a COONIOJIEHUEM M HWCIOJHEHHEM OTBETCTBEHHBIMH
JOJKHOCTHBIMU JIMIIaMU A IMMUHHMCTPALMK TOPOACKOTO OKpyra YexoB MOJI0XKEHUI HACTOALIETO
AJIMUHUCTPAaTUBHOT'O PEIVIAMEHTAa U UHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAOIINX
TpeOOBaHUS K MPEIOCTABICHUI0O MyHULIMNAIBHON YCIYTH, a TaKKe HMPUHATHS UMM peIleHUi
OCYILIECTBIISIETCS B MOPSAKE, YCTAHOBIEHHOM OPraHM3alMOHHO — PACIOPSIUTENbHBIM aKTOM
AJMUHUCTpPALUU TOPOACKOro OKpyra YexoB, KOTOpBIN BKJIIOYAET MHOPSAIAOK BBISBICHHUS U
yCTpaHEHUs HapyLIeHUH mpaB 3asBUTENEH, paCCMOTPEHUS], IPUHSITHS PELIEHUI U OArOTOBKY
OTBETOB Ha oOOpaieHus: 3asBUTENCH, COAepXKalUX JKAlIoObl Ha pelIeHUs, AEHCTBUS
(6e3neiicTBUE) TOHKHOCTHBIX U MyHUITMTIATFHOTO apXH1Ba.

24.2. TpeboBaHUAMHU K MOPSAAKY U (hopMaM TEKYILEro KOHTPOJS 3a MPeAOCTaBICHHEM
MyHUIUIIAIBHON YCIIYTU SABJISIFOTCS:

24.2.1. He3aBuCHUMOCT®b.

24.2.2. TmaTtenpHOCTb.

24.3. He3aBUCUMOCTb TEKYILErO KOHTPOJISI 3aKI0YAETCS B TOM, YTO JIOJPKHOCTHOE JIULIO
AJMUHUCTpALlUU TOPOJICKOTO OKpyra YexoB, yMOJIHOMOYEHHOE Ha €ro OCYILECTBICHHE, He
HaXOJHUTCS B CIYKEOHOW 3aBHCHMOCTH OT JOJKHOCTHOIO JiMlla MyHHIIMNAIBHOTO apXuBa,
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YYaCTBYIONIETO B MPEAOCTaBICHIHH MYHUIIMTIATBHON YCIIYTH, B TOM YKCJIE HE UMEET OJIM3KOTO
POJICTBA WJIM CBOMCTBA (POIUTENH, CYIIPYTH, JACTH, OpaThs, CECTPhI, a TAKKE OpaThsi, CECTPHI,
POIUTENH, ICTH CYIIPYTOB M CYIIPYTH JETEH) C HUM.

24.4.  JIOJDKHOCTHBIE  JUIa  AJIMUHUCTPAlMM  TOPOJCKOTO  OKpyra  UYexos,
OCYILECTBISIONIME TEKYUIMA KOHTPOJb 3a MpelocTaBieHuEeM MyHUIHMNAIbHOW YCIYTH,
00s13aHBI IPUHUMATH MEPHI TI0 MPEAOTBPAIICHUI0 KOH(IUKTa HHTEPECOB MPHU MPEAOCTABICHUN
MyHHULIMTTATBHOW YCIYTH.

24.5. TmarenbHOCTh OCYIIECTBICHUS TEKYIIEr0o KOHTPOJS 3a MPEIOCTaBICHUEM
MyHUIMIIaTBHOM ~ YCAYTM  COCTOMT B HUCIOJHEHUU  YINOJTHOMOYEHHBIMH  JIMIIAMH
AJIMUHUCTpAIIUU TOPOJICKOTO OKpyra UexoB 00s3aHHOCTEH, MPEIyCMOTPEHHBIX HACTOSIIIAM
MOJpa3IesIoM.

25. Ilopsinok ¥ NepHOANYHOCTD OCYIIeCTBJICHHS
IJIAHOBBIX H BHEIUIAHOBBIX NPOBEPOK MOJHOTHI M KauyecTBa
npegocraBiaeHuss MyHUIMNAJLHON YCIyTH

25.1. Ilops 1ok ¥ NEpUOANYHOCTD OCYILECTBICHUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
IIOJIHOTBI M KauecTBa MNPEAOCTaBICHMs MyHHIMINAIbHOM yCIYyrd YCTaHaBJIMBACTCA
OpPraHU3aLMOHHO — PACIIOPSAIUTENIBHBIM aKTOM AJIMUHUCTPALIUU TOPOACKOro okpyra Uexos.

25.2. llpu BBISIBIEHHH B XOJi¢ IPOBEPOK HAPYLIEHUN HCIOIHEHUS MOJOXKEHUI
3akoHonaresnbcTBa  Poccmiickoir  Denepaumu, — BKIOYAass — NOJIOKEHUS  HACTOAILLETO
AJMUHUCTPAaTUBHOIO pErJlaMEHTa, YCTaHaBIMBAIOIIMX TpeOOBaHUS K IPEIOCTABICHUIO
MyHuIMNanbHOM yciayrd, B TOM YHCIE MO jkanobaM Ha pemeHus U (WiM) JeHCTBHA
(Oe3neiicTBUE) MODKHOCTHBIX JHMII MYHUIMIAIBHOTO apXWBa, NPUHUMAIOTCS MEpbI 110
YCTPAHEHUIO TaKUX HAPYIIEHUH.

26. OTBETCTBEHHOCTH J0JKHOCTHBIX JTUIl MYHHIIMTIAJTBHOTO apXuBa, padoTHnKoB M®DIL]
3a peuleHnus u aeiicTBus (0e3aeiicTBue), NpUHUMaeMble (0CYIIECTBJIAEMbIE)
HMH B XoJe npeaocrasjaenus I'ocyrapcrBeHHo# ycayru

26.1. JIOMKHOCTHBIM JUIOM MYHUIMNANBHOIO apXHBa, OTBETCTBEHHBIM 3a
npenocrabieHne MyHUIIMNIaIbHON YCIIYTH, a TaKKe 3a COOI0JeHIE TOPSAKa MTPEeI0CTaBICHUS
MyHuIMIanpHOM ~ yCIYrH,  SABJISIETCSL  PYKOBOAMTENb  MyHMIMIIAIBHOTO  apXMBA,
HEIOCPEICTBEHHO MPEAOCTABIAIONIET0 MyHUITMNIAIBHYIO YCIYTY.

26.2. Ilo pe3ynbTaTaM NPOBENEHHBIX MOHUTOPHHIA M IIPOBEPOK, B CIy4ae BBIABICHHUS
HEMPABOMEPHBIX pEIIeHUH, AeHCTBUN (0e3MeHCTBUS) MOKHOCTHBIX JIUI MYyHHIIMIIATbHOTO
apxuBa, paboTHUKOB M®II u (axkToB HapylieHHUs MpaB U 3aKOHHBIX MHTEPECOB 3asBUTENEH,
JOJDKHOCTHBIE Jinija MyHUIMnansHOro apxua, padotHukun M®L] HecyT OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit denepannm.
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27. IloJi0:keHMsl, XapaKTepu3ywiue TpedoBaHUs
K NOPSAKY U ¢popMaM KOHTPOJIS 32 npeaocTaBjieHueM MyHUIIUNIAIbHOM YCIYTH,
B TOM YHCJI€e €O CTOPOHBbI IPAXKIaH, UX 00beIMHEHNH U OPraHu3anuil

27.1. KoHTposp 3a mpenocraBieHueM MyHMIMIIAIbHOW YCIYI'M OCYIIECTBISETCS B
nopsiake W (Gopmax, TPEAYCMOTPEHHBIMH mojpasfenamMu 24 W 25  HACTOSAIIETro
AJIMUHUCTPAaTUBHOTIO pErjlaMeHTa.

27.2. KoHTponb 3a MNOpPAOKOM IperocTaBieHus MyHUIUNAIBHOW  yCIyrH
OCYIIECTBIISIETCS B TOpSAKE,  YCTAHOBJICHHOM  paclnopsbkeHueM — MuHucTepcrsa
rOoCyJapCTBEHHOI'O yIpaBJIEHUs, HMH()OPMALMOHHBIX TEXHOJIOIMH U CBA3M MOCKOBCKOH
obmactu ot 30.10.2018 Ne 10-121/PB «O6 yrBepxknenun Ilomoxenus o0 OCyIIECTBICHHH
KOHTpPOJIA 3a IOPSAKOM IPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr Ha
TeppuTOpur MOCKOBCKOW 00J1aCcTh.

27.3. I'paxknane, ux oObEIUHEHUS W OPraHU3ALWU JJIsl OCYIIECTBICHHUS KOHTPOJS 32
OpefocTaBlieHueM MyHMUIMIAIBHOM  YCIyTM € LeJNbl0  COOJIOZCHUS IopslKa ee
IIPEIOCTABIIEHUS UMEIOT IIPABO HANPAaBIATh B MUHUCTEPCTBO rOCYAapCTBEHHOIO YIIPaBJICHMUS,
UH(POPMALIMOHHBIX TEXHOJIOTMH U CBA3M MOCKOBCKOH 00J1aCTH >kKajoObl Ha HapylleHHe
JOJDKHOCTHBIMU — JIMIIaMM  MyHununainpHoro apxuBa, pabGotHukamu MOPIL] mnopsaka
MPENOCTaBICHUS MyHULIIMNAIBHOM  yCIIYIM, TIOBJEKIIEE €€ HENpPENOCTaBICHUE WU
IIPEJIOCTABIIEHUE C HApYILIEHUEM CpPOKa, YCTAaHOBJIEHHOTO HACTOSILUM AJIMHHHCTPATUBHBIM
pErIaMEHTOM.

27.4. I'paxnane, ux oObEAMHEHUS W OPraHU3ALMU JUIsl OCYIIECTBIICHUS KOHTPOJIS 3a
perocTaBieHneM MyHHUIMIAIBHOW yCIyrd MMEIOT IPaBO HAIMpaBiIATh B MyHHIMIAIBHBIN
apxuB, MO®ILI, yupenuremo MOL] wuHIUMBUAYaTbHBIE W KOJUIEKTHBHbBIE OOpallleHUs C
MPEMIOKEHUSAMHA II0 COBEPILICHCTBOBAHMIO MOpSAAKA IIpeNocTaBleHUus MyHUIUIIAIbHON
YCIOyrH, a TaKkke JXKanoObl M 3asBleHMs Ha JeictBus (Oe3neiicTBHE) TOMKHOCTHBIX JIUI
MyHununanpHOro apxmpa, padoTHHKOB MOIl M mpuHATBIE MMM pElEeHUs, CBSI3aHHBIE C
IIpeA0CTaBIeHnEM MyHUIIUITAIBHON YCITYTH.

27.5. KoHtponb 3a mnpeaocTaBlieHMeM MyHHUITUNAIBHOM YCIyrd, B TOM YHCIE CO
CTOPOHBI Tpa)KJaH, HUX OOBEAMHEHUH U OpraHU3alui, OCYLUIECTBISIETCS IOCPEICTBOM
OTKPBITOCTH ~ JeATEIbHOCTH MyHununansHoro apxmsa, MO®I[ npum npegocraBieHun
MyHUIMIIATBHON YCIYTH, MOMYy4YeHHs TOJIHOW, aKTyaJlbHOM M JIOCTOBEpHOW HMH(pOpMaluu o
HOpsiIKE  IpefocTaBieHUss [ 'ocylapcTBEHHOW yCIyrM H  BO3MOXKHOCTH  JOCYAE€OHOIO
paccMoTpeHus oOpaiieHui (3kanod) B mpolecce norydyeHus: MyHUIUTIAIBHOW YCIyTH.

V. locyneOHblii (BHeCy1eOHbIH) MOPSAA0K 00:KaT0BAHNS PelIeHU U
neiicTeuii (0e3neiicTBrsl) MyHHIMNIAJIbHOTO APXUBA, JOJKHOCTHBIX JIHIL
MyunuununaabHoro apxusa, M®II, paborhnkos M®DI]
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28. Undopmaums 1J151 3aUHTEPECOBAHHBIX JIUI 00 UX NPaBe
Ha JocyaeOHoe (BHecy1eOHOe) 00kaioBaHue aeiicTBUl (0e3aeiicTBHs) 1 (WIN) pellleHuid,
NPUHATHIX (OCYIIECTBJIEHHBIX) B X0/1€ NMpeaocTaBjaeHuss MyHUIIMIIAJIbHOH yCIyTH

28.1. 3asBUTENHh UMEET MPaBO Ha JocyacOHOe (BHECYHeOHOE) 00KaIOBaHUE JCHCTBHIA
(6e3neiicTBUsA) U (WJIM) peUICHUH, MPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEIOCTaBICHUS
MyHununanbHod — ycnyrd  MyHMIMNAAbHBIM —~ apXHMBOM,  JOJDKHOCTHBIMH  JIMIIAMH
MynurunansHoro apxuba, MOIL, padotaukamu M®I] (nanee — xanoba).

28.2. B ciyyae, xorga sxajio0a mojiaeTcs 4epe3 MpeICTaBUTEINs 3asBUTEISA, B KAUECTBE
JIOKYMEHTa, MOJTBEPKIAIOIIET0 €ro IMOJHOMOYHUS Ha OCYILECTBICHHE NEHCTBUI OT UMEHH
3asBUTEINSA, MOT'YT OBITH IIPECTABIICHBI:

28.2.1. OopmiieHHas B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickoii Denepanun
JIOBEPEHHOCTD (17151 PU3HUECKUX JIUIT).

28.2.2. OopmiteHHas B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit Deneparuun
JIOBEpEHHOCTb, 3aBepeHHas meuyaThlo 3asBuTens (MpU HATWYMM) U MOJMNHCAHHAS
pyKoOBoAMTENEM 3asBUTENS WJIM YIOJIHOMOYEHHBIM J3TUM PYKOBOAMUTEIEM JUIOM (IS
IOPUMYECKUX JTUIT).

28.2.3. Komnus penieHus 0 Ha3HaYE€HUU WM 00 M30paHuM MO0 MpUKa3a O Ha3HAYCHUH
($U3UIECKOro JHIa Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPHIM (PU3MYECKOE JHIO 00Jamaet
MpaBOM JICCTBOBATh OT UMEHH 3asiBUTEIIsI 0€3 TOBEPEHHOCTH (7151 FOPUIUUECKUX JIUII).

28.3. 3asBuTeENIb MOXKET OOPATUTBHCA C 7Kajl000i1, B TOM UUCIIE B CIEAYIOIIMX CIydasix:

28.3.1. Hapymienue cpoka perucrpainuu 3anpoca o MpeocTaBIeHH MyHUIIUITATIbHON
yCIyrH, KOMIUIEKCHOro 3ampoca, ykKa3aHHOro B cTatbe 15.1 @enepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHu3alMd TNPEAOCTABICHHUS TOCYAApCTBEHHBIX H
MYHUIIUTIATBHBIX YCIYT».

28.3.2. Hapymienue cpoka npeaoctaBieHuss MyHUIIUTATLHON YCITYTH.

28.3.3. TpeboBanus y 3asiBUTENS JOKYMEHTOB WM UH(OpMAaLMK MO0 OCYIIECTBICHUS
JICUCTBUMA,  MPEACTABICHWE  WJIM  OCYIIECTBIEHUE  KOTOPBIX HE  MPEIyCMOTPEHO
3aKoHOAarenbCcTBOM Poccuiickoit denepanuu a1 MpeaocTaBiIeHnss MyHUIIMIAIBHON YCITYTH.

28.3.4. Orka3a B mpHueMe JOKYMEHTOB, IPEIOCTaBIECHHE KOTOPBIX MPEIyCMOTPEHO
3aKoHOAaTenbCcTBOM Poccniickoit denepannn Ui nIpeaocTaBieHnss MyHUIMIAIBHON YCITYTH,
y 3asgBuTens.

28.3.5. Otkaza B mpenocTtapieHUM MyHHUIIMIIATBHONW YCIYTH, €CIM OCHOBAaHUS OTKa3a
HE MPEyCMOTPEHBI 3aKOHOAATENLCTBOM Poccuiickon denepannu.

28.3.6. TpeboBanus ¢ 3asBUTENs] NpPU MPEJOCTaBICHUHM MYHHIMIAIBHON YCIyru
IJIaThl, HE IPELYCMOTPEHHON 3aKOHOIaTeNbCTBOM Pocculickoit Penepanmu.

28.3.7. Otkaz MyHMIMIAIBHOTO apXxwBa, TOJLKHOCTHOTO Julia MyHUIHUNAIBHOTO
apxuBa, M®I], paborHuka M®I[ B ucnpaBieHHUU AOMYIICHHBIX OMNEYATOK M OIIHOOK B
BBIIaHHBIX B pe3yJibTaTe IMpeNoCcTaBleHus MyHUIUMNANBHON YCIYIM JOKyMEHTaxX Jn0o
HapYyIICHUE CPOKA TAKUX MCIIPABICHHIA.

28.3.8. Hapymenue cpoka Wi TOpsAIKa BbIIAYM JOKYMEHTOB II0 pe3yjibTaTam

npenocTaBiieHuss MyHUIIMNIanbHON yCIyTH.
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28.3.9. [IpuocranoBiieHNe NpeAOCTaBICHUST MYHUIMIIATBHON YCIYTH, €CIH OCHOBAHUS
MIPUOCTAHOBIICHUS HE MPETYCMOTPEHBI 3aKOHOAaTeIbCTBOM Poccuiickoit deneparum.

28.3.10. TpeGoBanue y 3asBUTENS NPU MPEAOCTaBICHUM MYyHHIIMIAIBLHON YCIYTH
JOKYMEHTOB WM UHPOpMAIMU, OTCYTCTBHE M (WJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCh MPU IEpBOHAYAIHLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIs
npeaocTaBieHNs] MyHHIMNIAIBHOW YCITyTH, TH00 B IPEAOCTaBIeHUH MyHUIIMTIATIBHON YCIYTH,
3a HUCKIIIOUEHUEM CIIy4yaeB, yKa3aHHbIX B myHKTe 10.5.4 Hacrosiero AIMHUHHCTPATUBHOTO
periJameHTa.

28.4. Xanoba nomkHa coepKarh:

28.4.1. HaumenoBanue MyHHUIIMNIATBHOTO apXWBa, YKa3aHWE Ha JIOJDKHOCTHOE JIMLIO
MyHununaipHOro apxuBa, HaumeHoBaHnue MODLI, ykazanue Ha ero pyKoBOIUTENs U (WIIN)
paboTHHKA, peleHus U AecTBus (0e3eiicTBHIE) KOTOPBIX 00XKATYIOTCS.

28.4.2. ®ammimo, UMs, OTYECTBO (NMpU HAIMYWHK), CBEICHUS O MECTE KUTEIbCTBA
3asBUTeNns - (PUINYECKOro JHIa JHUOO HAMMEHOBAaHUE, CBEICHHUS O MECTOHAXOXKICHHUH
3asBUTENS - IOPUAMYECKOTO JIMIlA, a TaKKe HOMEp (HOoMepa) KOHTaKTHOro tenedoHa, aapec
(ampeca) 3J€KTPOHHOM MOYTHI (MIPU HAJTMYHMK) U TIOYTOBBIN aApec, MO KOTOPHIM JIOJDKEH OBITh
HaIpaBJIeH OTBET 3asiBUTEIIIO.

28.4.3. Csemenuss 00 oOXaldyeMbIX peHICHUSAX U JehcTBUSIX (Oe3aeiicTBUN)
MyHUIIUMTIaTBHOTO apXUBa, AJOHKHOCTHOTO niia MyHununanbsaoro apxusa, M®II, pabotHuka
M®OII.

28.4.4. JloBoapl, HAa OCHOBAaHMM KOTOpPBIX 3asBUTENIb HE COIVIACEH C PELIEHUEM U
neiicteuem  (Ge3neiicTBHEM) MyHULIUTTaTTBHOTO apxuBa, JNOJKHOCTHOTO  JIMIIA
MynununansHoro apxusa, M®LI, pabotnuka MO®ILI. 3asBuTenemM MOryT ObITh IPEACTaBICHBI
JOKYMEHTHI (TP HaJIM4YKH), TOATBEPHKAAIOIINE JOBO/IBI 3asBUTENS, TUO0 UX KOIUH.

28.5. XKanoba momaercst B MUCbMEHHOM (hopMe Ha OyMaKHOM HOCHUTENIE, B TOM YHCIIE Ha
JTUYHOM TiprueMe 3asiBUTEIIs, TIO MOYTe, IUO0O0 B DJIEKTPOHHOM opme.

B cnyyae nmogaum xanoObl MpU JIUYHOM IpHeMe 3asiBUTENIb MPEICTABISET JOKYMEHT,
YIOCTOBEPSIOIMI €ro JMYHOCTh B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoi
®denepanuu.

[Ipu momaue xano0bl B AJIEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHble B IyHKTe 28.2
HACTOSIEro AJMMHUCTPATUBHOIO perjaMeHTa, MOTYT OBITh MpeACTaBICHBI B (opme
AIIEKTPOHHBIX JOKYMEHTOB, MOANMUCAHHBIX IpocToi DIl ymonmnomouenHoro numa. Ilpu stom
JIOKYMEHT, YJOCTOBEPSIIOIIHHI JTMYHOCTh, HE TpeOyeTcs.

28.6. B anexrpoHHO# (hopMme kamoda MOXKET OBITh 1MO/1aHa 3asBUTENIEM ITOCPEICTBOM:

28.6.1. OumnmansHoro caiita [IpaBurensctBa MockoBckoi obmactu B cetu MIHTepHET.

28.6.2. O¢unmanpHoro caita AJMHHHUCTpAllMM Topojackoro okpyra Yexos, M®IL],
yupenurenss MOL] B cetu MuTepHer.

28.6.3. EINII'Y, 3a uckiroueHueM xanob Ha pemieHus u neictBus (Oeszneiictue) MOIL]
U X paOOTHHUKOB.

28.6.4. PIII'Y, 3a uckiroueHneM xanob Ha pemeHus u neicteus (06e3neiicteue) MOL u
UX pabOTHUKOB.
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28.6.5. ®denepanbHOU rocyJapCTBEHHOM uH(HOPMAMOHHON CHUCTEMBHI,
obecreunBaroIieit mporecc A0cyAeOHOro (BHECYIeOHOT0) 00KAIOBaHUSI PEIICHUH U JIEHCTBUIA
(Oe3neiicTBUS), COBEPIICHHBIX IMPH NPEIOCTABICHUH TOCYJApPCTBEHHBIX M MYHUIIUIAIbHBIX
yCIYr, 3a  HUCKIIOYECHHEM JKajo0 Ha  pemieHus W JelcTBus  (0Oe3neicTBue)
MHOTO(YHKIIMOHATbHBIX LIEHTPOB U UX PAOOTHHUKOB.

28.7. B Mynununansnom apxuse, MOILl, yupenurensimu MOPL[, MunucrepcTBoMm
TOCY/IapCTBEHHOTO YIIPAaBJICHUS, HWHPOPMAIIMOHHBIX TEXHOJOTHH U CBsI3U MOCKOBCKOI
00J1aCTH ONPEIEINAIOTCS YIOJTHOMOUEHHBIE TOJDKHOCTHBIE JTUIa U (WIK) paOOTHUKH, KOTOPbIE
o0ecneunBaroT:

28.7.1. Ilpuem u perucrparuro xaio0.

28.7.2. Hanpapienne >kajo0 B  YINOJHOMOYECHHBIE Ha HUX PACCMOTpPEHHUE
Mynumunansaeiii apxu, M®Ll, yupenurenro M®LI], MuHucTepcTBO TI0OCYAapPCTBEHHOTO
yrpaBieHus, UHHOPMALMOHHBIX TEXHOJIOTUN U CBSI3U MOCKOBCKOM 00JIaCTH B COOTBETCTBHH C
OyHKTOM 29.1 HacTosAmero AJIMUHUCTPATUBHOTO PErJIAMEHTA.

28.7.3. PaccmoTpeHue »kanobd B COOTBETCTBUM C TpPeOOBAHMUSIMM 3aKOHOJATENbCTBA
Poccuiickoit @enepanuu.

28.8. Tlo pesympratam paccMOTpeHHs KalmoObl MyHHIMIATBHBINA apxuB, MOII,
yupenutenb MOLl, MHHHCTEPCTBO TOCYAapCTBEHHOTO YIIPaBJICHUS, WH(POPMAIMOHHBIX
TEXHOJIOTHI U CBSI3M MOCKOBCKO# 00J1acTH MPUHUMAET OJTHO U3 CIEAYIOUIUX PEIICHU:

28.8.1. XKanoba ynoBneTBopseTcs, B TOM 4ucie B popMe OTMEHBI PUHSATOTO PELICHMUS,
WCIIPABIICHUS JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIAAHHBIX B PE3YNbTaTe MPEAOCTABICHUS
MyHUIIMNIATBHOM YCIYTH JOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEXKHBIX CpPEJCTB, B3UMaHUE
KOTOPBIX HE NMPEyCMOTPEHO 3aKOHOAAaTeNbCTBOM Poccniickoit denepanun.

28.8.2. B yaoBneTBOpeHUN *KanoObl OTKA3bIBAETCS 110 OCHOBAHUSAM, IIPEyCMOTPEHHBIM
yHKTOM 28.12 HacTosIero AIMUHUCTPATUBHOTO PETJIaMEHTa.

28.9. Ilpu ynosnerBopeHuu >xanoObl MyHununaibHbli apxus, MO®LI, yupenutens
M®IL], MUHUCTEPCTBO TOCYAAPCTBEHHOI'O YMPABJICHUS, HWH(MOPMALMOHHBIX TEXHOJOTUH U
cBsi31 MOCKOBCKOM 00J1aCTH MPUHUMAET UCUEPIIBIBAIOIME MEPHI [0 YCTPAHEHUIO BBISIBIEHHBIX
HapylIeHWH, B TOM YHCJIE 1O BblAAaue 3asBUTENIO pe3ynbrara MyHMIMIIAIbHOW YCIIYTH, HE
noznHee 5 (Ilsatu) paGoumx gHEH co AHSA NMPUHATHS PELICHHUs, €CIU MHOE HEe YCTaHOBJIEHO
3aKkoHoaresbeTBOM Pocceniickon denepanumu.

28.10. He mo3nHee nHS, CIEOYIOIIETO 3a JHEM MPHUHSITHUS PEIICHUS, YKa3aHHOTO B
nyHKTe 28.8 HacToALEero AJIMUHUCTPATUBHOTO periaMeHTa, 3asBUTENI0 B TUCbMEHHOU (hopme
U TI0 KeJlaHWIo 3asiBUTENsl B AJIEKTPOHHOM (opMe HampaBisieTcsi MOTUBUPOBAHHBIN OTBET O
pe3yJibTaTaXx pacCMOTPEHHUS KATO0OBbI.

OTBeT Mo pe3ynabTaTaM pacCMOTPEHHUS KaoObl MOAMUCHIBACTCS YIOJIHOMOYEHHBIM Ha
paccMOTpeHHe KanoObl JOHDKHOCTHBIM JIMIOM MyHHIIMIIATBHOTO apXuBa, paboTHukoM M®L],
yupenurens  MO®Ll,  ynoJIHOMOYEHHBIM  JOJDKHOCTHBIM  JIMOM  MuUHHCTEpCTBa
rOCYJapCTBEHHOTO yIpaBlIeHUs,, HH()OPMAIMOHHBIX TEXHOJIOTMH U CBA3M MOCKOBCKOM
00J1acTH COOTBETCTBEHHO.
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[To >xenanuto 3asBUTENS OTBET MO pE3yabTaTaM PACCMOTPEHHS KaT0ObI MOXKET OBITH
NpPEJCTaBIeH HE IO3JHee JHA, CJIEIYILIero 3a JHEM IpPUHATHS pelleHus, B ¢opme
3JIEKTPOHHOTO JTOKYMEHTa, MoAnucaHHoro DIl yrnosHOMO4YeHHOro Ha pacCMOTPEHME KaJIOObI
JIOJDKHOCTHOTO Jimna W (wm) MyHununaneHoro apxuBa, MO®ILl, yupemurens MOILI,
MuHucTepcTBa rOCYJapCTBEHHOIO YIPABICHUSA, HH(OPMAIMOHHBIX TEXHOJOIMH U CBA3M
MOoOCKOBCKOW 00nacTh, BHJ KOTOPOH YCTaHOBJCH 3aKOHOJATENbCTBOM Poccuiickoii
®denepauuu.

B ciydae npusHaHMs xajmoObl MOAJEXKALEH YAOBIETBOPEHUIO B OTBETE 3asiBUTEIIIO
naercss uH(opMarus O NEHCTBUAX, OCYIIECTBIIIEMBIX MyHUIUNANBHBIM apxuBoMm, MOIL],
yupenurenem MOLI, B niessax He3aMEMIUTEIbHOIO YCTPAHEHHs] BBISIBICHHBIX HAPYLIEHUN IIPU
OKa3aHMM MyHHMLMNAIBHOW YCIYTH, a TaKKe NPUHOCATCS HM3BUHEHUS 3a JOCTABICHHBIC
HEeyZ00CcTBa U yKa3bIBaeTcsd MHGpoOpMalus O JaJbHEHIINX JeHCTBUAX, KOTOpble HEOOXOAMMO
COBEPUINTH 3asBUTEIIO B LIEJIAX NMOITY4eHUss MyHUIIMIIAIBHON YCIIyTH.

B ciydae npusHaHus kano0bl, He MoJIeKallel yI0BIECTBOPEHUIO, B OTBETE 3asBUTEIIO
JIAIOTCS. apryMEHTHPOBAHHBIE PA3bSACHEHUS O IPUYMHAX I[PUHATOTO pEIICHUs, a TaKxkKe
uH(popMaLus 0 MOpsiIKE 00’KaNOBaHUS IPUHITOIO PELLICHUS.

28.11. B otBere 1o pe3ynbTaTamMm pacCMOTPEHUS KATOObI YKa3bIBAIOTCS:

28.11.1. HaumenoBanue MyHnuuunaisHoro apxupa, M®Il, yupenutens MOL],
paccMOTpeBILEro kajaoly, JODKHOCTh, GaMuius, HMs, OTY4eCTBO (IpU HAINYUU)
JOJDKHOCTHOTO JIMLA M (WIn) paOOTHHKA, IPUHSBILErO PELIeHUE 10 jKanooe.

28.11.2. Homep, nata, MeCTO NIPUHSTHUS PEIICHUS, BKIIOYash CBEJAEHHUS O JOJKHOCTHOM
nuie, paboTHHKE, pelIeHne win aeicTBre (0e31eiicTBrIe) KOTOPOro 00KamyeTcs.

28.11.3. ®amuius, uMs, OTYECTBO (MIPU HATMYMH) WIM HaUMEHOBaHUE 3asiBUTEISL.

28.11.4. OcHoBaHus 1Sl IPUHATHUS PELICHUS 110 JKajo0e.

28.11.5. IIpunsroe no xanobe pereHue.

28.11.6. B cnyudae ecnu xajnoba mNpu3HaHa OOOCHOBAaHHOW - CPOKHM YCTpaHEHHS
BBISIBJICHHBIX HAPYLIEHWI, B TOM 4YHCJIE CPOK IPENOCTABICHUS PE3yJIbTaTa MYHULUIIAIBHOU
yCIyTH, a Takke nHpopmanus, ykazanHas B nyHkTe 28.10 HacTosmiero AJIMUHUCTPATUBHOTO
periaameHTa.

28.11.7. Undopmanus o nopsake 06kanoBaHMs IPUHATOTO MO Kajo0e pereHHs.

28.12. Mynununaneselii  apxuB, MO®ILI, yupenurenr MO®PL], MuHnucrepcrso
TOCYJApCTBEHHOTO YIIpaBlieHUs, HWHOOPMAIMOHHBIX TEXHOJOTHH U CBs3M MOCKOBCKOM
00J1aCTH OTKa3bIBAET B YJOBJIETBOPEHUH KaJIO0ObI B CIEAYIOLIUX CIyYasix:

28.12.1. Hanuuust BCTYNHUBIIETO B 3aKOHHYIO CHITY pEUIEHUs Cyaa, apOUTPaKHOTO Ccya
10 Kano0e 0 TOM e MPEeJAMETE U 10 TEM K€ OCHOBAHUSIM.

28.12.2. [lonauu xano0bl JIULIOM, TOTHOMOYHS KOTOPOTO HE MOATBEPKACHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBOM Poccniickoit denepanumn.

28.12.3. Hamuuus pemieHus 1O jkanobe, NPUHATOTO paHee B COOTBETCTBUU C
TpeOoBaHUAMH 3aKoHOaTeNnbcTBa Poccuiickoit denepannu B OTHOIIEHUH TOTO K€ 3asBUTENs
U TI0 TOMY K€ MIPEeIMETY >Kal00blI.
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28.13. Mynununaneselii  apxuB, MO®L[, yupenurenr MO®L], MuHnucrepcTo
rOCy/IapCTBEHHOTO YIPaBJICHUS, HHQOPMAIIMOHHBIX TEXHOJOTHMH U CBA3M MOCKOBCKOM
o0JacTu BrpaBe OCTaBUTH kajlo0y 0e3 OTBETa B CIEAYIOIIUX CIyYasx:

28.13.1. Hanuums B kano0e HEIEeH3YpHBIX JIMOO OCKOPOUTEIbHBIX BBIPAXKEHUH, yrpo3
YKU3HU, 3[JOPOBBIO U UMYIIIECTBY JIOJKHOCTHOTO JINIIA, paOOTHHKA, & TAKXKE YICHOB €r0 CEMbH.

28.13.2. OTCyTCTBHSI BO3MOXKHOCTH MPOYUTATh KaKyIO-JIMOO YacTh TEKCTa >KaIoOBbI,
dbamMuno, UMsl, 0TYECTBO (MPU HAIMYUU) U (MIIH) ITOYTOBBIA ajipec 3asBUTENS, YKa3aHHBIC B
xaino0e.

28.14. Mynununaneselii  apxuB, MO®L[, yupenurenr MO®PL], MuHnucrepcTBo
TOCY/IapCTBEHHOTO  YIIPABJICHUS, HHPOPMAIIMOHHBIX TEXHOJOTHH U CBI3M MOCKOBCKOM
obsactu cooOmaer 3asBUTENI0 00 OCTaBICHUHU >KajnoObl 0e3 orBera B TeueHume 3 (Tpex)
pabouux JAHEW CO THS PETUCTPALIUU HKATOOBI.

28.15. 3asBuTenb BOpaBe 00XKaJOBaTh MPUHATOE MO KAIoOe pelieHue B cyaeOHOM
MOPsIIKE B COOTBETCTBUU C 3aKOHOAaTeNIbcTBOM Poccuiickoit denepanuu.

28.16. B cimyuae ycTaHOBJIEHHS B XOJ€ WJIM IO pe3ylbTaTaM PAacCMOTPEHMSI KanoObl
IIPU3HAKOB COCTaBa aJIMMHHMCTPATUBHOIO IPAaBOHAPYILIEHUS, IPEAYCMOTPEHHOrO CTaThel 5.63
Konekca Poccuiickoit @enepanuy 00 aAMUHACTPATHBHBIX MPABOHAPYIICHUSIX, UM MPU3HAKOB
cocTaBa IMPECTYIUIEHHUS JOJDKHOCTHOE JIMIO WM pabdOTHUK, YIIOJHOMOYEHHBIM Ha
paccMOTpEeHHE Kano0, He3aMeIJIUTENIbHO HAMpaBiseT HMMEIIIUecs MaTepualibl B OpraHbl
MIPOKYpaTyphI.

B cnydae ycraHoBineHuss B XOJ€ WIM IO pe3ylbTaTaM pPAacCMOTPEHHs KaloObl
MPU3HAKOB COCTaBa aJMUHHMCTPATHBHOIO IPABOHAPYIICHMS, NPEAYCMOTPEHHOTO CTaThsIMHU
15.2, 15.3 3akona MockoBckoi obmacta ot 04.05.2016 Ne 37/2016-03 «Komexc MoCKOBCKOI
ob0nactTu 00 agIMUHHUCTPATUBHBIX IMPABOHAPYLIEHUAX», JOHKHOCTHOE JIMIO WJIH pPabOTHUK,
YIIOJHOMOYEHHBIII Ha pPAcCMOTpPEHHUE >Kajo0, He3aMeIJIUTENIbHO HallpaBiIIeT HMEIOIIHeCcs
MaTepuaibl B OpraHbl MPOKYpaTypsl U OJHOBPEMEHHO B MUHHCTEPCTBO TOCYAAPCTBEHHOTO
yTpaBJieHUs!, UH(HOPMAIIMOHHBIX TEXHOJIOTHH U CBsI3U MOCKOBCKOM 00JIaCTH.

28.17. MynununanbHbiil apxus, MOLI, yupenurenn ML obecnieunBatoT:

28.17.1. OcHalieHue MeCT mpuema xajoo.

28.17.2. UndopmupoBanue 3asButesei o mopsake 00’kanoBaHus PEIICHUN U TeHCTBUI
(Ge3neiicTBusl) MyHHIMIIANBHOTO apXHBa, OJDKHOCTHBIX JHMII MYHHIMIAIBHOTO apXHBa,
M®II, paborHukoB M®I] mocpenctBoM pasmernieHuss WHGOpPMAIMKM Ha CTEHJaX B MeCTax
MPEIOCTABIECHUS MYHUIIMIATIBHON yCIyru, Ha OQHUIIMaIbHOM caiiTe MyHUIIMIAIbHOTO apX1Ba,
ML, yupeaurenein MOL, PIIT'Y.

28.17.3. KoucynpTupoBaHue 3asBHUTENEHl O TMOpsAaKe OOXKaloOBaHUS pELIEHUH U
neiictBuil (Oe3meicTBUS) MyYHUIIMNIAIBHOTO apXWBa, JOHKHOCTHBIX JIMIT MYyHHIMIIATBLHOTO
apxuBa, M®IL], paborHukoB M®ILI, B ToM uucie no TenedoHy, IEKTPOHHOU MOYTe, MPH
JMYHOM NpUEME.

28.17.4. 3axitoueHHe COIJIAIIEHUH O B3aMMOJICHCTBUU B YacTH ocyiecTBieHuss MOL]
npremMa xajiod 1 Bbl1auM 3asBUTENSM Pe3ylbTaTOB PACCMOTPEHUS kajo0.
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28.17.5. ®opMHpOBaHUE U MPEICTABICHUE B IOPSJIKE U CPOKH, YCTAaHOBJICHHBIE
3akoHoAaTeabCcTBOM Poccuiickoit @enepaiui, OTYETHOCTH O MOJYYEHHBIX U PACCMOTPEHHBIX
*Kanobax (B TOM 4YHCIE O KOJIMYECTBE YAOBICTBOPEHHBIX U HEYIOBIIETBOPEHHBIX kajio0l), 3a
HCKIIFOYCHHEM Xao0 Ha pemieHus u AeicTBusa (0espeiictue) MOL, pykoBoautens u (Wim)
pabotarka MOLI.

28.18. CBenmeHust 0 coAepKaHUU XKajJo0 TOMJIEKAT pPa3sMEUICHUIO B (eneparbHOi
roCyJapCTBEHHOH HH(OPMAIIMOHHON cHcTeMe, OOECIeYHBAONICH Mpolece oCyneOHOro
(BHeCy1eOHOT0) OO0KaJIOBaHMS peIIeHUN W AeUCTBUIl (Oe37eiicTBUS), COBEPIICHHBIX MpU
NPEJOCTABICHUH TOCYNApCTBEHHBIX W MYHUIUNAIBHBIX YCIAYr, B COOTBETCTBUU C
tpeboBanusiMu [lonoxkenuss o ¢enepanbHONH TOCYIapCTBEHHOW WH(POPMALMOHHOW CHUCTEME,
obecreunBaroIeit mporecc A0cyAeOHOro (BHECY1eOHOT0) 00KAIOBaHUSI PEIICHUM U JIEHCTBUIA
(Oe3meiicTBUS), COBEPIICHHBIX IMPH MPEJOCTABICHUH TOCYJAPCTBEHHBIX W MYHHIIMIATBHBIX
yCIIyT, YTBEPXKACHHOro mnocTtaHoBieHueMm lIpaButenbctBa Poccuiickoit ®enepauuu oT
20.11.2012 Ne 1198 «O denepanbHOi TrocyIapCTBEHHOW HHPOPMAIIMOHHON CHCTEME,
obecrneunBaroIIel mporece 10cyaeOHoro (BHECY1e0HOr0) 00KaIOBaHUsI PEIICHUH U JCHCTBHIA
(Oe3neiicTBUS), COBEPIICHHBIX TNPHU TMPEAOCTABICHUHA TOCYIAPCTBEHHBIX W MYHHUIUIAIBHBIX
YCITYT».

29. OpraHsbl rocyJapcTBeHHOM BJIACTH, OPraHU3ALMH M YIIOJTHOMOYEHHbIE

HA PacCMOTPEHHeE KaJ00bI JINIA, KOTOPBIM MOKeT ObITh HANPaBJIeHA kKaja00a
3asBuTes s B 10CYy1e0HOM (BHecy1e0HOM) MOpPsIAKe

29.1. JKanoba momaercs B MyHununanpHbldi apxuB, MO®Il, mnpegocraBuBIIUe
MyHUIMNIATBHYIO YCIIYTYy, TOPSIOK INPeloCTaBIeHUs KOTOpOil ObLI HapylleH BCIEICTBHE
pemieHuid W AevictBuil  (Oe3neiicTBus) MyHHIIMNAIBHOTO apXWBa, JOJDKHOCTHOTO JIMIIA
Mynununansaoro apxusa, M®L], paborauka M®ILI, u paccmarpuBaercss MyHHIMIIATbHBIM
apxuBoM, M®I] B nopsiake, yCTaHOBIEHHOM 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

29.2. XKanoOy Ha pemenuss u neiictBus (Oe3neiicTBue) MyHUIMITAIBHOTO apXHBa
MO>HO nofaTh ['ybepHaropy MockoBcKoit 001acTH.

29.3. XKamoba Ha pemeHust u neictBus (OesmerictBue) paborHuka M®I] momaercs
pykoBoauteno MOII.

29.4. Kanoba Ha pemenust u aeictBus (OeszneiictBue) M®L] momaeTcss yupeauTento
MOI] nnu B MUHHCTEPCTBO TOCYIapCTBEHHOI'O YIPaBIeHUS, THPOPMAIIMOHHBIX TEXHOJIOTHH
u cBi3u MockoBckoil obnmactu. B cooTBercTBHM ¢ mocTaHoBieHueM llpaBuTenbcTBa
MockoBckoit obmactu ot 02.09.2019 Ne 570/27 «O6 omnpeneneHUN AOKHOCTHBIX JIUI,
YIIOJIHOMOYEHHBIX Ha TpPUHATHE >Kalo0 Ha pemeHuss u jaedctBus (Oe3neiicTBue)
MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB MPEIOCTABIECHUS TOCYHApCTBEHHBIX M MYHHUIIMIAIbHBIX
yCIyTr, U BHECEHMM M3MEHeHMH B mocraHoBieHue IIpaBurtensctBa MocCkOBCKOW 00iacTté oT
08.08.2013 Ne 601/33 «OO6 yrBepxkaenun IlomokeHusT 00 OCOOCHHOCTAX TIONAYU U
paccMOTpeHHs >Kajo0 Ha pemieHus M JeicTBua (Oe31elCTBHE) MCIOJIHUTENbHBIX OpPraHOB
rocy1apcTBEHHOW BiacTM MOCKOBCKOM 0051acTH, MNPEAOCTaBISIIONIUX TOCYIapCTBEHHBIE
YCIYTM, W WX JOJDKHOCTHBIX JIMIL, TOCYJApCTBEHHBIX TPAXAAHCKUX  CIYXKalUX
HCIIOJTHUTENIbHBIX OPraHOB T'OCYJapCTBEHHOM BiIacTM MOCKOBCKON 00JacTH» JOMKHOCTHBIMU
JMIIaMH, YIOJHOMOYEHHBIMU Ha MPHUHATHE KajJo0 Ha peuieHus u jaeicTBus (Oe3neiicTBue)
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M®IL] ABAAIOTCS MMUHUCTP IOCYJApCTBEHHOTO YIIpaBlieHHs, UH(HOPMAILIMOHHBIX TEXHOJIOTUH U
cBSI3M MOCKOBCKOW 00JacTH, 3aMeCTHTEIh MHUHHUCTpa TOCYIApCTBEHHOTO YIIPaBJICHUS,
UH(POPMALIMOHHBIX TEXHOJIOTMH M CBA3M MOCKOBCKOM 007acTH, KypHUPYIOLIMH BOIPOCHI
opranuzanuu aesreabHoctu MOLI.

29.5. Ilpuem xano0 B mUCbMEHHOU (opme Ha OyMa)KHOM HOCHTENE OCYIIECTBISCTCS

MynununaisHbiM apxuBoM, MO®II, B Mecte, rae 3asBUTENb MOAaBal 3anpoc Ha MOJTYyYEHUE
MyHunMnanabHON ycilyru, HapylleHHe Hopsiika KOTOopod oOxainyercsi, JTubO B MecTe, TIe
3asBUTEJIEM TTOJYUYEH pe3yJbTaT yKa3aHHOH MyHUIIMTIAIbHON YCIIYTH.

IIpuem »xano® B mnHMcbMEHHONH (opMe Ha OyMa)KHOM HOCHTENIE OCYLIECTBISETCA
yupenutenem MO®I] B Mecte pakTHyeckoro HaxoxkaeHus yupeaurtens. Bpems npuema xanod
JIOJDKHO COBIMAATh CO BpeMeHeM paboTsl yupeautens MOLI.

[Ipuem >xano® B mnHcbMEHHOW ¢opMe Ha OyMa)KHOM HOCHTENE OCYIIECTBIISACTCS
MWUHHCTEPCTBOM TOCYAapCTBEHHOTO YIPABICHHUS, MH(OOPMAIIMOHHBIX TEXHOJOTHHA W CBSI3U
MOCKOBCKOU 00JIaCTH 1O MecTy ero paboThl. Bpemsi mpuema >xano0 JTOJDKHO COBNAAATH CO
BpeMeHeM paboThl yKa3aHHOr0o MUHHCTEPCTBA 110 MECTY €ro paboThl.

29.6. Xanoba (3a MCKIIOYCHHEM >KaJIOOBI Ha pelIeHHs W JelcTBus (Oe3aeiicTBre)
M®II, pykoBoautens u (unu) pabotHuka MO®ILI) MoxkeT ObITh mojaHa 3asBUTENIEM 4Yepes
M®OILI.

[Tpu mocrymnennn xanodsl M®L] obecrieunBaer ee mepenady B MyHHUIHMIIATbHBIA
apXuB B IMOPAJIKE M CPOKH, KOTOPbIE YCTAHOBJIEHBI COTJIAIIEHUEM O B3aUMOJECHCTBUM MEXITY
MO®I] n MyHUIMNIaTbHBIM apXUBOM (JJaJIe€ - COTJIAIIEHUE O B3aUMOJICHCTBUM), HO HE MTO3/HEE
CleyIoIero padodero AHS €O JHS MOCTYIJICHHUS >KanoObl, IPU 3TOM CPOK PacCMOTPEHHUS
Kaso0bl UCUUCIIAETCS CO JIHS PErHCTpaluy KanoObl B MyHUIIMTIIAIBHOM apXMBe.

29.7. Kanoba, nocrynusiias B MyHununaiabHeii apxus, MOLI, yupeaurento MOII,
MHUHHCTEPCTBO TOCYAAPCTBEHHOTO YIpaBieHHs, WHPOPMALMOHHBIX TEXHOJOTHI U CBS3M
MockoBckoii 001acTH, MOAJEKUT PETUCTPALIMU HE MO3AHEE CIEAYIOIIEro paboyero JIHs Co JIHs
€€ IOCTYIIJICHUSI.

Kanoba paccmarpuBaetrcsi B TeueHue 15 ([larHanuartu) paboumx aHEW co OHS €€
peructpanuu (ecnu Oojiee KOPOTKHE CPOKM PAcCMOTPEHMsI >KaloObl HE YCTaHOBIJIEHBI
MynununaneasiM apxuBom, MOILI, yupeaurenem M®PL], MUHUCTEPCTBOM TOCYAaPCTBEHHOTO
yIpaBieHus, ”HPOPMALIMOHHBIX TEXHOJIOTUI U CBsI3U MOCKOBCKOI 00J1aCTH).

29.8. B ciayuae obOxaoBaHMsa OTKa3za MyHHUIMNAIbHOTO apXHBa, JOHKHOCTHOTO JIUIA
Mynununansaoro apxusa, M®LI, pabotHuka M®L] B npueme 10KyMeHTOB y 3asBUTENS JTUO0
B HCIIPABJICHUU JIOMYIIEHHBIX OMEYAaTOK M OLIMOOK WM B cilydae o0xajloBaHUs 3asiBUTEIEM
HapyLICHUs YCTAaHOBJICHHOI'O CPOKa TaKUX HCIpaBIIEHUH *kaoda paccMaTpUBAETCs B TCUEHHUE
5 (ITatu) pabouyux HEN CO THS €€ PETHCTPAIIUH.

B cinyuae ecnum xanmoba momana 3asButeneM B MyHuIMNanbHbBIA apxuB, MOII,
yupeautento MOIL], B KoMIeTeHIMIO KOTOPOTo HE BXOAMUT MPHUHATHE PEHICHHs MO kKanobe, B
teueHue 3 (Tpex) pabodmx MHEW CO JHS PErHCTPallUd TaKOW >KalloOBl OHA HAIPaBISETCS B
YIIOJIJHOMOYEHHBIN Ha €€ PaCCMOTpPEHHUE rocyaapctseHHbii oprad, M®II, yupenurenro MOPILI, o
4yeM B MMCbMEHHOH opme nHPopMHUpYyeTCs 3asiBUTENb.
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[Tpu 3TOM CpPOK PACCMOTPEHUS KaT00Bl HCUUCISCTCS CO JTHS PETHCTPAIMH KaJoObl B
YIOJTHOMOYEHHOM Ha €€ pacCMOTpeHHe rocygapctBeHHOM oprane, M®IL], yupenurenem MOII.

30. Cnioco0b1 nH(popMUPOBaHUSA 3asiBUTeJIel 0 MOPSAKE MOAAYH
H PacCMOTPeEHNS KaJ00bI, B TOM YHCJIe ¢ HcnoJab30BaHuem PIITY

30.1. 3asBurenu HHGOPMUPYIOTCS O TIOPSAIKE MOAAYN M PACCMOTPEHUH KAIOOBI, B TOM
gyrcne ¢ ucnois3oBanueM PIII'Y, cmocoGamu, mpeayCMOTPEHHBIMH —TMOApa3iaeaoM 3
HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

30.2. Hudopmanms, ykazaHHas B pasaene V HacTosmero AJIMHUHUCTPATHBHOTO
periiaMeHTa, MOJICKUT obs3arenbHOMYy pasmenieHuto Ha PIITY, odunumansHoM caiite
AIMUHUCTpALUU TOPOJCKOTO OKpyra UexoB, a Takke B rocydapCTBEHHON MHGOPMAIMOHHOMN
cucteme MockoBckoii obOmactu «PeecTp TOCyIapCTBEHHBIX M MYHHIMIIATBHBIX YCIYT
(pynxIMit) MOCKOBCKOM 00IaCTH.

31. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYJMPYIOIIUX NOPAIOK
aocyae0HOro (BHecy1e0HOr0) 00ka10BaHUS PellieHUil U AeiicTBUi (0e3/1elicTBHA)
MyHMIMIIAJIBHOT0 apXHBa, J0JKHOCTHBIX T MyHHIMIIAAbHOr0 apxuBa, M®II,

pabdoTtHnkoB M®DI]

31.1. HocynebHbiii (BHECYnEOHBIN) MOPSAOK 00KanoBaHus NeicTBUIl (0e3neicTBUsA) U
(MIM) peleHui, MPUHATBHIX B XOJIE TPeACTaBICHUsT MyHUIIUIIAIBHON YCIYTH, OCYIIECTBIISICTCS
¢ coOmonenueM TpeboBanmii DenepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alliyi TPENOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIMIIAJIBHBIX YCIyr» B TOPSIKE,
yCTaHOBJIEHHOM NocTaHoBieHueM I[IpaBurensctBa MockoBckoit obmactu ot 08.08.2013 Ne
601/33 «O6 yrBepxenuu llonoxxenuss 00 0COOEHHOCTSAX MOAAYU U PACCMOTPEHUS kajold Ha
pemieHuss u AelcTBUsA (Oe31eiCTBUE) HCIOIHUTEIBHBIX OPraHOB TOCYJApCTBEHHOM BIACTH
MockoBcKoii 0671aCTH, IPEAOCTABNISIONIUX TOCYIaPCTBEHHBIE YCIYTH, U UX JOJDKHOCTHBIX JIHII,
TOCY/IapCTBEHHBIX TPAKIAHCKUX CIYXKAIIUX HCIOTHUTEIbHBIX OPraHoOB TOCYAapCTBEHHOM
BracTh MOCKOBCKOM 007acTH, a Takke MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT MOCKOBCKOM 001aCTH M X paOOTHHUKOBY.
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[Tpunoxxenune 1 k
K AZIMUHUCTPAaTUBHOMY PEIJIaMEHTY
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH
«Bblaua apXuUBHBIX CIIPABOK, aPXUBHBIX BBIIHCOK,
apXUBHBIX KONHHA 1 MHOOPMAIIMOHHBIX HA
OCHOBAHMHU apXMBHBIX JOKYMEHTOB, CO3JIaHHBIX C 1
aHBaps 1994», yTBepKIeHHOTr0
[IOCTaHOBJIEHHEM AIMUHHUCTPALUU
TOPOACKOro OKpyra Yexos

or 22.07.2021 Ne 1205/20- 01

®opma penieHns 0 nNpeaocTaBjieHnd MyHUIMNAJBHON YCIYTH
(Odopmmsiercst Ha opunrambHOM O1aHKe MyHUITUIATBHOTO apXHUBa)

Komy:
(bamunms, M, OTYECTBO
¢duznyeckoro Juna,

WH/IMBUYAJIbHOTO TIPEIIPUHIUMATEIIS
WIM HAWUMCHOBAaHUE IOPHINICCKOTO
JIUTIA)

PEHIEHUE
0 IpefocTaBlIeHnd MyHUIIUNIaIbHON yCITyTH

MyHUIMIIaBHBIN  ApXUB MPHUHAJ pEIIEHHWE O MPEJOCTABICHUM MyYHHIMNIAIBHON
YCIIyTH:

(HauMEHOBaHUE YCITyTH)
JlononHuTenbHO HHPOpMUpyeM:

(yka3bIBaeTcs AOMOJIHUTENbHASI HH(pOpMALMs TPU HATTHYHUN )

(YnoJTHOMOYEHHOE J0JKHOCTHOE JIMIIO (moamuce, pamMuus, THULIUAJIBI)
MyHHUIIMTIaTIBHOTO apXHBa)

« » 20 r.
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[Tpunoxenue 2 x
K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTAaBICHUSI MyHULIUTIATBHON yCIYTH
«BpIaua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK,
apXUBHBIX KONMUH ¥ HHOOPMALIMOHHBIX HA
OCHOBAHUU apXMBHBIX JOKYMEHTOB, CO3JJaHHBIX C 1
sHBapsa 1994y, yrBepKIAECHHOTO
MOCTaHOBJICHHUEM AJMUHUCTPALIIT
rOpOJICKOT0 OKpyra Yexos

or 22.07.2021 Ne 1205/20- 01

dopma apxuBHOIi cipaBku!

(Ha3BaHME apXUBa)

(Ha3BaHUE apXMBa)
Anpecar
(mouToBBbIii aapec, nHAEKC, TeaedoH, pakc,
aJipec JIEKTPOHHOM MOYTHI)

ApxHBHasl clipaBKa
Ne

(mara)

Ha Ne oT

OcHoOBaHME:

PYKOBOI[I/ITCJ'IL apxXuBa

(moamuce) (pacmmdpoBKa MOAMKCH)
M.IL

Hcnonuurens
Tenedon

! dopma apxuBHOI crpaBku yTBEpK/eHa NpukazoM DejepaibHOTO apxuBHOTo areHTcTBa oT 02.03.2020 No 24
«O06 yrBepxaeHun [IpaBui opraHM3alMi XpaHEHWs, KOMIUICKTOBAHUS, Y4eTa M HCIIOJIb30BaHMS JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit @enepanmum W IpPyrHX apXUBHBIX JOKYMEHTOB B TOCYAAapCTBEHHBIX U

MYHHUIHUIIAJIBHBIX apXUBax, MY3€iIX U 6I/I6HI/IOTeKaX, HAY4YHBIX OPraHHU3aIusIx».
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[Ipunoxenue 3 x
K AJIMUHUCTPATUBHOMY PETJIaMEHTy
NPEIOCTaBICHUSI MyHULIUTIAILHON yCIyTH
«Bp11aua apXUBHBIX CIIPABOK, APXUBHBIX BBITTUCOK,
apXUBHBIX KON 1 HHOOPMALMOHHBIX Ha
OCHOBAHUU apXUBHBIX JIOKYMEHTOB, CO3JJaHHBIX C |
sstHBaps 1994y, yTBEepKIEHHOTO
MOCTAaHOBJICHUEM AJMUHUCTpAIIUU
TOPOJICKOTO OKpyra Yexos

or 22.07.2021 Ne 1205/20- 01

®opMma pemieHusi 00 0TKa3e B npeaocTapjieHud MyHUIIUNIAJIbLHOM YCJIYyTH

(Odopmisiercsa Ha opunHanbHOM OnaHKe MyHUIIMIIAIBHOTO apXH1Ba)

Komy:
(pamwnms, M, OTYECTBO
buznyecKoro nuna,

WHIWUBUIYATBHOTO TPEIIPHUHAMATEITS
WIA HAWMMCHOBAHUE IOPUIHUUECKOTO
JU1a)

PEHIEHUE
00 oTKa3e B npeAocTaBlIeHN MyHUIIIAIbHON YCIIyTH

MyHULIMTIaTBHBIA apXUB MPHUHS pelieHrue 00 OTKa3e B IMPEeNoCTaBI€HWH MyHUIMNAIbHON
YCIIyTH:

(HauMEHOBaHUE YCITyTH)

Ne HanmenoBanue ocHOBaHMA i1 OTKa3a B PazpscHeHue npuyrH OTKa3a B
IIYHKTA | cOOTBETCTBUU C AIMUHUCTPATUBHBIM MPEIOCTaBICHNN MyHUIIUNIATBHON yCITyTH
periiaMeHToOM
13.2.1. | Hanuyre mNpOTUBOPEUMBHIX CBEAEHUI B | YKa3aTh HCUEPIIBIBAOLLNN [epeyYeHb

3anpoce M OPWIOKEHHBIX K  HEMY | IPOTHBOpPEYMM  MEXAy  3almpocoM |
JOKyMEHTaxX MIPUJIOKEHHBIMU K HEMY JOKyMEHTaMH

13.2.2. | HecooTBeTcTBHE  KaTeropu  3asBHUTENS | YKa3aTh OCHOBAHHS TaKOTO BHIBOJIA
Kpyry JIMIl, YKa3aHHbIX B mojapasjiene 2
HAaCTOSIIETO AJIMUHUCTPATUBHOTO
periamMeHTa
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13.2.3.

HecootBeTcTBHE NTOKYMEHTOB, YKa3aHHBIX B
nojipasese 10 HACTOSIIETO
AJIMUHHUCTPAaTUBHOTO  perjamMeHTa, IO
dbopMe WM COACP)KAHUIO TPEOOBAHHAM
3akoHojarenbeTBa Poccuiickoit denepannin

VYkazarb M CYEPIBIBAIOIINN repevyeHb
JOKYMEHTOB U HapyIIEHUH NPUMEHHUTEIHHO
K K&KJOMY JIOKYMEHTY

13.2.4.

3anpoc MMOJAaH JIMIOM, HE HMMECHOIINM
MOJIHOMOYUH  TPEICTaBISTh  HUHTEPECHI
SagBurens

Vka3zaTh OCHOBaHUS TaKOT'O BBIBOJA

13.2.5.

OtrcyrctBue B MyHUIHUNAIBLHOM apXHBE
CBeleHHII 00 oruiare mpeaoCTaBICHUS
MyHuUIMIIanpHOM yCIyI'M B TEYEHHE S
paboumx [HEH C [aThl HampaBJICHUS
YBEJAOMJIEHUSI O HEOOXOJIMMOCTH OILIATHI
MyHununaibHoOM YCIIYTH (mpu
MpeAOCTaBIeHU MyYHULIIMNAIBHON YCIYTH
Ha BO3ME3THOIM OCHOBE)

13.2.6.

OT3bIB 3ampoca Ha NpeoCTaBICHHE
YCJIyru 1o “HUIUuaTruBe 3asgBuTeiIst

Bbl BmpaBe mNOBTOpHO 00paTuThcsi B MyHHMIMNANBHBIA apXWB C 3alpocoM O

MMpeaoOCTaBICHUN MYHHHHHaHLHOﬁ YCIyru mnocji€¢ YCTPAaHCHUS YKa3aHHBIX OCHOBaHUM I

0TKa3a B IpCAOCTABJIICHUU MYHHHHHaHLHOﬁ YyCIyru.

Z[aHHLIP’I OTKa3 MOXKET OBbITh 00’KaJOBaH B ,[[OCYZ[66HOM MOpAAKE IIYTEM HaIIPpaBJICHUS
Kajmo0bl B MYHI/II_II/IHaJ'ILHHﬁ apXuB B COOTBCTCTBHU C PaA3aCIoOM \Y A)IMI/IHI/ICTpaTI/IBHOl"O

periamMeHTa, a TaKkke B Cy1e0HOM IMOPSIJIKE.

JlomoTHUTEIBHO

uHpOpMUpYEM:

(yka3piBaeTcsi HHpOpMalus, HeoOXoauMast JUIsl yCTpaHeHUsl IPUYUH OTKa3a B MPEJOCTaBICHUU
MyHUIIMTIaTBHOM YCIIYTH, a TaK)Ke UHAas JOTOJIHUTEIbHAs HH(POpMALUs IPY HAJTUYHN)

(YMOJTHOMOYEHHOE JIOJKHOCTHOE JIULIO
MyHuIUanbHOTO apX1Ba)

(moamucek, pamMuus, THUIIUAIIBI)

« » 20 1.
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[Tpunoxenue 4
K AJIMUHUCTPATUBHOMY PETJIaMEHTy
PEOCTaBICHUSI MYHUIIUTIATBHON yCIyTH
«Bp11aua apXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK,
apXUBHBIX KON 1 HHOOPMALMOHHBIX Ha
OCHOBAHUU apXUBHBIX JIOKYMEHTOB, CO3JJaHHBIX C |
sstHBaps 1994y, yTBEepKIEHHOTO
MOCTAaHOBJICHUEM AJMUHUCTpAIIUU
TOPOJICKOTO OKpyra Yexos

or 22.07.2021 Ne 1205/20- 01

®opma yBeJOMJIeHHS 0 MPOAJIEHUH CPOKA NpeAocTaBaeHuss MyHUIMNAJBHON yCIyru
(Odopmisiercsa Ha opunHanbHOM OnaHKe MyHUIIMIIAIBHOTO apXH1Ba)

Komy:
(pammns, M, OTYECTBO
buznueckoro nuna,

WHJIUBUIYAIBHOTO MPEAIPUHUMATEIS
WM HAaWUMEHOBAaHHE HOPHIMYECKOTO
JU1a)
VBegomiienue
0 MPOJIJICHUH CPOKa MpeaocTaBieHnss MyHUIUNIanbHON yCIyTH

B xoxe npenocraBnenns MyHUIIMNIAIBHON YCIIYTH

(HaMMEHOBaHUE YCITYTH)

MyHuIunanbHBIM apXUBOM NIPUHATO PELIEHUE O IPOJIEHNU CPOKA IIPEIOCTABIECHUS
MynununanbHo# yenyru Ha cpok 10 pabouux JHEH 1o OCHOBaHUAM, IPETYCMOTPEHHBIM
AJIMUHHCTPAaTUBHBIM pErjIaMEeHTOM IpeAocTaBlIeHUs] MyHUIIMTAIBHON yCIyTru

(HaMMEHOBaHUE YCITYTH)

YTBEPKACHHBIM ,
(mara, HOMED, aBTOP TOKYMEHTA)

(YnoJTHOMOYEHHOE JAOKHOCTHOE JIMIIO0 (moamucek, pamMuus, THULIAAJIBI)

MyHUIMTATBHOTO apX1Ba)

« » 20 T
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[Ipunoxenue 5 k
K AJMMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyrU
«Bb11aya apXUBHBIX CIIPABOK, APXUBHBIX BBIIUCOK,
apXUBHBIX KONHIA 1 HHOOPMAIIMOHHBIX HA
OCHOBAHUU apXMUBHBIX JTOKYMEHTOB, CO3JaHHbIX C 1
sHBaps 1994», yTBepKI€HHOTO
[IOCTAHOBJIEHHEM AJIMUHHUCTPALIUU
rOpOACKOro okpyra Yexos

or 22.07.2021 Ne 1205/20- 01

IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB,
peryJMpyrnIiux npeaocrapjienne MyHUIIUNAIbHOU YCJIYTH
(c ykazaHueM UX PEKBH3UTOB U HCTOYHUKOB O(UIIHAIBLHOTO ONY0JIMKOBAHMSA)

[IpenocraBnenne MyHUIIUTIATBHON YCIYTH OCYIIECTBIISETCS B COOTBETCTBUH C:

1. Koncturymueii Poccuiickoit ®enepanuu («Poccuiickas razeray, 25.12.1993, Ne 237).

2. «OcHoBamu 3akoHonarenscTBa Poccuiickoit denepanuu o HoTapuare» («Bepomoctu
Cosera Hapoanbix JlenyraroB u BepxoBnoro Cosera Poccuiickoit @enepanumn», 11.03.1993,
Ne 10, ct. 357; «Poccuiickas razeta», Ne 49, 13.03.1993).

3. Ipaxnanckum komexkcom Poccuiickoit ®@enepanuu (CobpaHue 3aKOHOAATEIHCTBA
Poccuiickoit ®enepannu, 05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas
razera», Ne 238-239, 08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne
27,10.02.1996).

4. @enepanbHbiM 3akoHOM OT 15.11.1997 Ne 143-03 «O06 akTax TrpakJaHCKOTO
cocrosiaus» («Poccuiickas razera», Ne 224, 20.11.1997; «CoOpanue 3aKOHOJATEIbCTBA
Poccuiickoit @enepanuny», 24.11.1997, Ne 47, ct. 5340).

5. «Konexcom Poccuiickoit @enepanun 00 aIMUHUCTPATUBHBIX MTPABOHAPYIIEHUSIX)» OT
30.12.2001 Ne 195-®3 («Poccwmiickas razera», Ne 256, 31.12.2001, «[TapnamenTckas razeta,
Ne 2-5,05.01.2002, «Cobpanue 3akoHogatenscTBa Poccuiickoii @eaeparun», 07.01.2002, Ne 1
(a. 1), ct. 1).

6. ®enepanbHbiM 3akoHOM 0T 26.10.2002 Ne 127-®3 «0O HeCOCTOATEIbHOCTH
(6ankpotcTBe)» («CobOpanue 3akoHonarenbcTBa Poccuiickoit @enepanuny», 28.10.2002, Ne 43,
cT. 4190; «Ilapnamentckas razera», Ne 209-210, 02.11.2002; «Poccwuiickast razera», Ne 209-
210, 02.11.2002).

7. ®enepanbHbiM  3ak0oHOM OT 06.10.2003 Ne 131-®3 «O6 o0O0mmx mpUHIHIIAX
OpraHM3alil MecTHOro camoynpasieHuss B  Poccuiickoit ®enepauun» (Cobpanue
3akoHogarenbcTBa Poccuiickon @epepanuu, 06.10.2003, Ne 40, cr. 3822, «I[lapnameHTckas
razera», Ne 186, 08.10.2003; «Poccuiickas razera», Ne 202, 08.10.2003).

8. ®enepanbubiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsiaike paccMOTpEHUs
obOpamenuii rpaxkgan Poccuiickoit ®@eneparumn» (CobOpaHue 3akoHOAaTeNbCTBa Poccuiickoii
Oeneparuny, 08.05.2006 roma, Ne 19, ct. 2060, «Poccuiickas razeran, Ne 95, 05.05.2006,

«[Tapnamentckas razeray, Ne 70-71, 11.05.2006).
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9. ®epepanbubiM  3akoHOM  oT 27.07.2006 Ne 149-®3 «OO6 wunHpOpManuy,
MH(OPMALIMOHHBIX TEXHOJOTHSIX U O 3ammure uHpopmauun» (CobpaHue 3aKOHOIATENIHCTBA
Poccutickoit ®eneparuu, 31.07.2006 roma, Ne 31 (1 4.), cr.3448, «Poccuiickas ra3era», No
165, 29.07.2006, «ITapimamentckas razera», Ne 126-127, 03.08.2006).

10. ®enepanbubiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX JaHHBIX»
(«Poccwmiickas razera», Ne 165, 29.07.2006, «CoOpanue 3akoHOIATENbCTBA Poccuiickoii
Oeneparuny, 31.07.2006, Ne 31 (1 4.), cr. 3451, «[lapmamenrtckast razera» Ne 126-127,
03.08.2006).

11. @enepanbubiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
IIPEIOCTABIIEHUS FOCY/JAPCTBEHHBIX U MyHULIMIIAJIBHBIX yciayr» («Poccuiickas razera», Ne 168,
30.07.2010, Cobpanue 3akoHomatenbcTBa Poccuiickort @eneparuny, 02.08.2010 roma, Ne 31,
cT. 4179).

12. ®enepanpabiM 3akoHOM 0T 06.04.2011 Ne 63-D3 «OO6 3JIEKTPOHHOH IOAIHUCHY
(«ITapnamenTckas razera», Ne 17, 08-14.04.2011, «Poccwuiickas razeran, Ne 75, 08.04.2011,
Co0panue 3akoHomaTenbeTBa Poceniickoit @eneparnum, 11.04.2011, Ne 15, ct. 2036).

13. ®epepanbHbiM  3akoHOM oOT 13.07.2015 Ne 218-®3 «O rocynapcTBEHHOM
peructpanuu  HeaBuwxumoctn» (CoOpanue 3akoHomarenscTtBa Poccuiickoit denepanuu,
20.07.2015, Ne 29 (uacts |), ct. 4344, «Poccuiickas razeran, Ne 156, 17.07.2015).

14. denepanbubiM 3akoHOM 0T 22.10.2004 Ne 125-®3 «O06 apxuBHOM Jene B
Poccuiickoii @enepanumn» («llapmamentckas razera», Ne 201 ot 27.10.2004, «Poccwuiickas
razera» Ne 237 or 27.10.2004, «CobOpanue 3akoHomatenbcTBa Poccuiickort denepanum» OT
25.10.2004 Ne 43 cTt. 4169).

15. Tlocranosnennem IlpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376
«O0 ytBepxkaenun IlpaBun opraHu3aluu JEATETLHOCTH MHOTO(QYHKIIMOHATBHBIX IICHTPOB
IIPEIOCTABIIEHUS FOCY/IAPCTBEHHBIX U MyHULIMNIATIBHBIX ycinyr» («Poccuiickas razera», Ne 303,
31.12.2012, «Cobpanne 3axkonomarenbctBa Poccuiickoit deneparuny», 31.12.2012, Ne 53 (u.
2), cT. 7932).

16. ITocranoBnenuem IlpaButensctBa Poccuiickoit @enepaunn ot 27.09.2011 Ne 797
«O  B3aUMOAECHCTBMM MEXIy MHOTOQYHKIIMOHATBHBIMU IIEHTpaMH  [PEeIO0CTaBICHUS
TOCY/IapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT U (enepalbHbIMH OpraHaAMH HCTOTHUTEIHHOM
BJIACTH, OpPraHaMU TOCYAapCTBEHHBIX BHEOIOKETHBIX (POHIOB, OPraHaMU TOCYAAPCTBEHHOM
BracTu cyobektoB Poccuiickoit ®enepaunu, opraHaMM MECTHOTO CaMOYIPABICHUS»
(«Cobpanue 3akoHomarenbcTBa Poccuiickoit ®emepanmm», 03.10.2011, Ne 40, cr. 5559,
«Poccuiickas razetan, Ne 222, 05.10.2011).

17. IlocranoBnennem IlpaButensctBa Poccuiickoit @enepanun ot 25.01.2013 No 33
«O0 HCIONB30BAHUM TPOCTON AJIEKTPOHHOW MOAMHCH TPU OKa3aHUHM TOCYIAPCTBEHHBIX H
MyHUIIUMATBHBIX  ycuyr» («CoOpaHue 3akoHomarenbcTBa Poccuiickoit  Denepammmy,
04.02.2013, Ne 5, cT. 377).

18. Ilocranosnenuem llpaBurensctBa Poccuiickoit @enepanuu ot 16.08.2012 Ne 840
«O mopsake MOJaud M PACCMOTPEHMs] kKajlod Ha pemnieHus u JedcTBus (Oe3neilcTue)
dbenepaqbHBIX OPTaHOB HWCIOJHHUTEIBHOW BIACTH M WX JIOJDKHOCTHBIX JIHI, (pemepanbHbIX
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rOCYJapCTBEHHBIX CIY)KAIIUX, JOHKHOCTHBIX JIUI] FOCYJapCTBEHHBIX BHEOIOKETHBIX (POHIOB
Poccuiickoii ®enepanuu, rocyaapCTBEHHBIX KOPIOpAlUii, HAJCNEHHBIX B COOTBETCTBUU C
denepanbHBIMU 3aKOHAMH TOJIHOMOYHMSMH I10 IMPEIOCTABICHUIO TOCYIapCTBEHHBIX YCIYT B
YCTaHOBJICHHOW cdepe JeATeNbHOCTH, U WX JIOJDKHOCTHBIX JIMI[, OpraHU3alui,
nmpeaycMOTpeHHbIX dacThio 1.1 crateu 16 denepanpHoro 3akoHa «OO0 OpraHu3alnuu
NPEJOCTABICHUS] TOCYIaPCTBEHHBIX M MYHHULMIAIBHBIX YCIYT», U UX paOOTHUKOB, a TaKXkKe
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB NPEIOCTABICHHUS TOCYIApCTBEHHBIX M MYHUIUIAJIbHBIX
yenyr u ux pabotHukoB» («Poccuiickas rasera», Ne 192, 22.08.2012, «Cobpanue
3akoHoaarenbcTBa Poccuiickoit denepanuny, 27.08.2012, Ne 35, c1. 4829).

19. IlocranoBnenuem llpaBurensctBa Poccuiickoit @enepanuu ot 18.03.2015 Ne 250
«O0 yTBep)KIeHUH TpeOOBaHMI K COCTaBJICHUIO W BblJaue 3asBUTENSIM JIOKYMEHTOB Ha
OyMa)XHOM  HOCHUTENIe, [MOATBEPKAAIOIIUX  COJACPKAHUE  DIIEKTPOHHBIX  JOKYMEHTOB,
HAIPaBIEHHBIX B MHOTO()YHKIMOHAIBHBIN LIEHTP MPEAOCTABICHUS TOCYIapCTBEHHBIX H
MYHHUIIMIIAJTBHBIX ~ YCIYyT 1O  pe3ylbTaTaM  MPEeAOCTaBICHUS  TOCYHApCTBEHHBIX U
MYHULIMNIAJBHBIX YCIAYr OpraHaMM, IPEeAOoCTaBISIIOIIMMU TOCYJApCTBEHHbIE YCIYTH, H
OpraHaMy, IpPEAOCTABISIOIIMMA MYHUIMIAIbHbIE YCIYIHM, M K BblAaue 3asBUTENSM Ha
OCHOBaHMM HWHGPOpPMAIMKA W3 HMH(POPMAIMOHHBIX CHCTEM OPTaHOB, IPEIOCTABIISIOIINX
roCy/1apCTBEHHbIE YCIYId, U OPIraHOB, MPEIOCTABIIAIOIINX MYHHUIMIAIbHBIE YCIyTH, B TOM
quclie C HCIOJNb30BaHHEM HH(GOPMAIMOHHO-TEXHOJIOTUYECKOM ¥ KOMMYHUKAIIMOHHOM
UHQGPACTPYKTYpPHI, JOKYMEHTOB, BKJIIOYasl COCTaBJICHHE Ha OyMa)kKHOM HOCUTENE U 3aBEpEeHUE
BBIMMMCOK M3 YKa3aHHbIX HH(popManuoHHBIX cucremM» («CobpaHue 3aKOHOJATENILCTBA
Poccutickoit ®eneparum», 30.03.2015, Ne 13, ct. 1936).

20. ITocranosnenuem IIpaButensctBa Poccuiickoit @enepanuu ot 26.03.2016 Ne 236
«O TpeOoBaHUSX K MPEIOCTaBICHUIO B DJJIEKTPOHHOH (opMe TOCYJapCTBEHHBIX U
MyHULIMNANbHBIX — ycuyr»  («Poccuiickas razera», Ne 75, 08.04.2016, «Cobpanue
3akoHoaarenbcTBa Poccuiickoit @eneparnuny, 11.04.2016, Ne 15, cT. 2084).

21. Ilpukazom Munduna Poccun ot 12.11.2013 Ne 1070 «O06 ytBepxnenun IlpaBun
yKa3aHus HH(QOPMAIMK B PEKBU3UTAX PACIIOPSKEHHM O MepeBoie AEHEKHbBIX CPEACTB B yIjaTy
iatexeil B OrokeTHY0 cuctemy Poccuiickoit @enepanun» («Poccuiickast razera», Ne 15,
24.01.2014).

22. Ilpuxazom @DenepanbHoro apxuBHoro areHtcrBa oT 02.03.2020 Ne 24 «O6
yrBepxaeHun [IpaBui opraHuzanuu XpaHEHHs,, KOMIUIEKTOBAHMS, ydeTa M HCIIOJIb30BaHUS
JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit deaepanuu u Apyrux apXxUBHBIX JOKYMEHTOB B
rOCyIapCTBEHHBIX W MYHHUIMNAIBHBIX apXWBaX, My3eix U OuOIMOTEeKax, HayYHBIX
OpTraHHU3aIHIX» (ounmanbHBIN UHTEPHET - nopTran IIPaBOBOM
undpopmanuu http://www.pravo.gov.ru, 21.05.2020).

23. 3akoHoM MockoBckoii oomactu ot 05.10.2006 Ne 164/2006-O3 «O paccMoTpeHUH
oOparenuii rpaxnan» («ExxeqaeBHsie HoBoctu. [TogmockoBbe», Ne 189, 11.10.20006).

24. YctaBoM ropojcKoro okpyra Yexos, yTBep>KAeHHbIM pemieHrneM CoBeTa J1enyTaToB
ropojickoro okpyra Yexos ot 25.10.2017 Ne 48/5-2017.
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25. IlonoxenneM 0 MyHUITUIIATILHOM apXUBE, YTBEPKICHHBIM pacropsbkeHneM I maBbl
ropojickoro okpyra Yexos ot 17.03.2020 Ne 178-p.
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[Ipunoxenue 6 x
K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEI0CTABIICHUSI MyHULIUIAJIbHON YCIyTH
«BpI1aua apXUBHBIX CIIPABOK, ApPXUBHBIX BBITHUCOK,
apXUBHBIX KON 1 HHAOOPMALIMOHHBIX Ha
OCHOBAHUU apXMBHBIX JIOKYMEHTOB, CO3JJaHHBIX C |
stHBaps 1994y, yTBEepKIEHHOTO
MOCTAaHOBJICHUEM AJIMUHUCTPAIIIU
TOpOJICKOro okpyra Yexos

or 22.07.2021 Ne 1205/20- 01

®opma (mpuMepHasi) 3anpoca 0 NpeIoCTaBJIeHNH APXUBHON HHGOPMALIUH 0 CTakKe
padoThI MM 0 pa3mMepe 3apad0THOM MJIATHI

(HanmeHoBaHNEe MYHUIMIIATBHOTO apXUBa)

®.1.0. 3asBuTEIA

MIOYTOBHIN ajipec (TIPH HEOOXOAUMOCTH)

(KOoHTaKTHEIH TenedoH)

(ampec 27eKTPOHHOM MOYTHI)

(peKBHU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO
JIMYHOCTB)

(pCKBI/ISI/ITLI JAOKYMEHTA, YAOCTOBCPAOIICTO
IIOJTHOMOYHA HpeI[CTaBI/ITe.]Iﬂ)

(pGKBI/I3I/ITBI HOPUANICCKOTO .]'II/I].[a)

3ASBJIEHUE
0 MPEJIOCTABJIICHUN apXUBHOM HH(POpMAIHH O cTaXke padOThI HITH O pa3Mepe
3apabOTHOM MIaThl

[Ipomry mpenocTtaBUTh apXUBHYIO CIPaBKY, apXWBHYIO BBIIKCKY, apXHUBHYIO KOIHIO,
UHGOPMAIIMOHHOE TTHCHMO (YKA3amb HYHCHbIU OOKYMEHm) IS TTOATBEPKACHUS CTaka paboThI
WJIH 3apabO0THOM TUTATHI.

Ha nepuop 3anpamuBaemoit nudopmaru Most pamuus 6pu1a (*):

[TonHoe Ha3BaHMe OopraHu3anuu (Ha nepuoj padoTsr) (*):

B nociacayromeM opranm3anusa CMCHUIJIIA CBOC HAMMCHOBAHUC HaA:
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CrpykTypHOe noapazaenenue (*):

3aHuMaeMast JOJDKHOCTh (*):

Anpec mecta paboThl (*):

JlaTta Havana paboThl B opranuzanuu (*):

JlaTa okoHYaHHs pabOTHI B Opranu3aiuu (*):

[Tepuos, 3a KOTOPBI HEOOXOUMO MOJATBEPAUTH CTaXK padoTHI (*) ¢ o

[Tepuon, 3a KOTOPBII HEOOXOAUMO MOATBEPAUTH 3apabOTHYIO TUIaTy (*) B ciaydae, eciu

3arpamuBaeTcs HHPOpMaus o 3apadOTHOU TUIaTe: ¢ 1o
Howmep npukaza o mpuéme Ha paboTy: , laTa MOJMNMCAaHUs MIPUKa3a o Mpuéme Ha padoTy:
Howmep npukasza 00 yBOJIbHEHHH: , laTa MOAMKUCAHUS MTpHKa3a 00 yBOJIbHEHUH:

Huple cBeaeHUS 0O npeaMeTe 3arpoca

Pe3ynbrar ycinyru npoiry npeocTaBUTh B KOJTMYECTBE 9K3eMIUISIpa(OB).

K 3asBnenuro npunararo:

1.
2.
3.

(Yka3bIBaeTcsl IEpEeYeHb TOKYMEHTOB, IIPEIOCTABIISAEMBIX 3asiBUTEIIEM )

Ha 06pa60TI<y MOUX HepCOHaJ'IBHBIX JaHHBIX, cozlepncanmxc;{ B 3a4BJICHUU U HpI/IJ'IaFaeMBIX K
HEMY JJOKYMEHTaX, COTJIaceH.
*00s3aTeIbHBIE U 3aII0JIHEHUS TOJIS

[Tognuce Pacumdposka

Jara 20 1.
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[Tpunoxxenue 7 k
K AZIMUHUCTPAaTUBHOMY PEIJIaMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTH
«Bblaua apXuUBHBIX CIIPABOK, aPXUBHBIX BBIIHCOK,
apXUBHBIX KON U MH(POPMAIIMOHHBIX Ha
OCHOBAHMHU apXHMBHBIX JOKYMEHTOB, CO3/IaHHBIX C 1
aHBaps 1994», yTBepKaeHHOIO
IIOCTaHOBJIEHUEM AIMUHHUCTPALUU
TOPOACKOro OKpyra Yexos

or 22.07.2021 Ne 1205/20- 01

®opma (mpuMepHasi) 3anpoca 0 NpeI0CTaABJIeHNH APXUBHON HHGOPMAIIUM B OTHOIIEHUH
HEJBUKMMOI0 HMYIIECTBA

(HanMeHOBaHNe MyHUINTIAIBHOTO apXUBa)

®.1.0. 3asBuTEnd

MOYTOBBIH ajpec (MpH HEOOXOAUMOCTH)

(KOHTaKTHBIH TenedhoH)

(ampec >NMEKTPOHHOW OYTHI)

(PEKBH3HTHI TIOKYMEHTa, YAOCTOBEPSIOLIETO
JIMYHOCTH)

(peKBHU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO
MOJTHOMOYHS MPECTaBUTENS)

(PEKBU3HUTHI FOPUANIECKOTO JTHIIA)

3ASBJIEHUE
0 MIPEOCTaBIEHUH APXUBHOW HH(POPMALIMU B OTHOIIEHUH HEJABMKUMOTO UMYIIIECTBA

[Tpomry mpe1ocTaBUThL MHE apXUBHYIO CIIPABKY, ApXUBHYIO BBITTUCKY, aPXUBHYIO KOITHIO,
WH(MOPMAIIMOHHOE MHUCHMO (yKa3aTh HYKHBI JOKYMEHT) MO BONPOCY MPEIOCTaBICHUS
CBeZIeHU 00 0OBEKTE HEIBIIKMMOTO UMYIIIECTBA.

Anpec obnekra (*):

I'on Hayana Bnagenus (*):

HaunmenoBanue OopraHu3anuvu, HpC,Z[OCTaBI/IBI_HCﬁ 00BEKT HCABUXKHUMOCTHU (*)

Bun o6bexTa (kBapTHpa, 3eMENbHBIN y4acToK u Ap.) (*):
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By v peKBU3WTHI 3aIpainBacMoro JOKyMeHTa (II0CTaHOBIIEHHE, JOTOBOP U p.) (¥)

ABTOp JOKyMEHTA:

I[OHOJ'IHI/ITGJIBHBIG CBCACHU O IIPEAMETE 3aIipoca:

Pesynprar yciayru npoily npeaocTaBUTh B KOJIMYECTBE IK3eMILIsApa(oB).

K 3asgBienuro ImpuJjiararo:

=

N

(YKaSBIBaeTCSI MEepCeUYCHb JOKYMCHTOB, IIPEAOCTABIISICMbBIX BaﬂBI/ITCHCM)

Ha 06paboTKy MOUX MEpPCOHAIBHBIX JAaHHBIX, COAEPIKALIMXCS B 3asBJICHUM U MPUIIAraeMbIX K
HEMY JIOKyMEHTAaX, COIIACEH.

*00s3arebHbIE IS 3AITOJTHEHUS 1O

[Toanuce Pacmmdposka

Jara 20 T
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[Tpunoxenue 8 x

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MIPEI0CTABIICHUSI MyHULIUIIAJIbHOU yCIyTH
«BpI1aua apXUBHBIX CIIPABOK, ApPXUBHBIX BBITHUCOK,
apXUBHBIX KONUI 1 HHOOPMALMOHHBIX Ha
OCHOBAHUU apXMBHBIX JIOKYMEHTOB, CO3JJaHHBIX C |
stHBaps 1994y, yTBEepKIEHHOTO

MOCTAaHOBJICHUEM AJIMUHUCTPAIIIU

TOpOJICKOro okpyra Yexos
or 22.07.2021 Ne 1205/20- 01

®opma (mpuMepHasi) 3anpoca 0 MoJIy4eHUN HHbIX APXUBHBIX CBeJleHUil

(HanMeHOBaHME MyHUIIMIIAIBHOTO apX1Ba)

®.1.0. 3asgBuTEINISI/TIOTHOE HAMMEHOBAHNE
IOPUINIECKOTO JIHIIA

TIOYTOBHIN ajipec (TIPH HE0OXOAUMOCTH)

(KOHTaKTHBIH Tesie(hOH)

(ampec >MeKTPOHHOM MOYTHI)

(PEKBHU3HTHI IOKYMEHTA, YIOCTOBEPSIOIIETO
JIUIHOCTH )

(pGKBI/BI/ITBI JAOKYMCHTA, YAOCTOBCPAOLICTO
IIOJTHOMOYMA HpCI[CTaBI/ITeJ'IH)

(pEeKBU3HTHI FOPUANYECKOTO JTHIIA)

3ASBJIEHUE
0 NPEJOCTABICHUHU UHBIX aPXUBHBIX CBEACHUIN

IIpomy mpemnoCTaBUTh MHE apXUBHYIO CIIPAaBKy, apXUBHYIO BBIIIMCKY, apXUBHYIO KOIIHIO,
MH(OPMAIIMOHHOE MHUCHMO (yKa3aTb HYXHBIM JOKYMEHT) IO BONPOCY NPEJOCTaBICHUS
CBEJICHUHU O

(y'KaSaTB mpeaAMET 3arpocCa U CBCACHUA, HCO6XO,Z[I/IMBIG JJIA ITIOMCKa I/IH(i)OpMaI_II/II/I)

B cnyuae yceiHOBICHHS:
®damumusi, UMs, OTYECTBO YChIHOBHTEINEH (*)

I'on yceiHOBIIEHUSA (*)
B ciyuae 3anpoca cBefieHuil 00 akTax rpakIaHCKOTO COCTOSIHHUS:
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damuins, UMs, OTYECTBO YEJI0BEKa, O KOTOPOM 3alpalluBaloTcs cBeeHus (*)

T'on coObITHS (pokaeHUs, OpaKocoueTaHusl cMepTH U T.1.) (*)
Mecto coObrThst (*)

B ciyuae 3anpoca 1aHHBIX O pErUCTpally 3aXOPOHEHUH:
damuvs, UMsi, OTIECTBO YETIOBEKa, O KOTOPOM 3allpaninBaloTcs cBeacHus (*)

['on 3axoponenus (*)
Mecto 3axopoHeHHs (¢ yKkazaHueM kiaaowmima) (*)

B cirydae 3anpoca JaHHBIX O COACPIKaHUU 3aBEIIAHMS:
damuus, UM, OTYECTBO 3aBeriaress (*)

I'on cocrapnenus 3aBenianus (*)
HanmenoBanwue oprana, oopMuBIIero 3apemanue (*)

B cityuae 3anpoca JaHHBIX O HArpaXKJICHUU:
HasBanwme opranu3anuu, B KOTOPOH 3asBUTEIh padOTa B IEPUOJ €ro HarpaxaeHus (*):

HaumenoBanue Harpapl WU OYETHOTO 3BaHUA (*):

lox marpaxnenus (*):
B cnydae 3ampoca MHBIX JaHHBIX B CBOOOMHOHN (hopMe omucarh UMEIONIMECS CBEISHUs 00
o0BeKTe 3ampoca.

Pesynbrar yciyru npoiry npeiocTaBuTh B KOJTHYECTBE 9K3eMILIspa (OB).

K 3asBnenuro npuarao:

1.
2.
3.

(Yka3bIBaeTcs IepeYeHb TOKYMEHTOB, IPEJOCTABISEMBIX 3assBUTEIIEM )
Ha 06paboTKy MOUX MEepPCOHAIBHBIX JaHHBIX, COACPIKALIMXCS B 3asBICHUM U MpPUIIAraeMbIX K
HEMY JIOKyMEHTAaX, COIIACEH.
*00s13aTeIbHbIE JUIS 3aIIOTHEHUS OIS

[Tognuce Pacimmdposka

Jara 20 1.
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Onucanue 10KyMEHTOB, HEOOXOAUMBIX /ISl NIpeAocTaB/ieHus1 MyHMUMNAJIbHON yCJIyru

[Tpunoxenue 9 x
K AJIMUHUCTPATUBHOMY PETJIaMEHTy
PEOCTaBICHUSI MyHULIUIIAJILHON YCIYTH
«Bp11aua apXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK,
apXUBHBIX KON 1 HHGOOPMALIMOHHBIX Ha
OCHOBAHUU apXUBHBIX JIOKYMEHTOB, CO3JJaHHBIX C |
sstHBaps 1994y, yTBEepKIEHHOTO

MMOCTAaHOBJICHUEM AJMUHUCTpAIIUU

TOPOJICKOTO OKpyra Yexos

oT

22.07.2021 Ne

1205/20- 01

Kitace nokymenra

Bunael nokymenTa

OO01ue onucanus JOKYMEHTOB

[Ipu snexTpoHHOM
nojaue uepes PIITY

[Ipn nuuHOM noaue

JloKyMeHTBI, IpeocTaBisieMble 3asgBuTe1eM (MpeacTaBuTeeM 3assBUTEIs)

3anpoc o npegocTaBIeHu MyHUIIMTIAIBHOM 3ampoc 1omkeH ObITh odopmieHn no dopme, | [pu nojiaue | 3ampoc JOJDKEH ObITh MOANMHMCAH
yCIIyru yKa3aHHOU B [TpunosxeHusx | 3amoyiHgeTcs COOCTBEHHOPYYHOM  MOJIMHUCHIO
6-8 kK AIMMHUCTPAaTUBHOMY PETJIAMEHTY MHTEPAaKTUBHAS 3asBUTEN WIM IPEACTABUTENS
(dhopwma 3ampoca 3asBUTENS, YIIOJTHOMOUYEHHOTO Ha

MIOJINIMCAHUE IOKYMEHTOB
JIoKyMeHT, [Tacnopt [Tacmopr pomxen OwbiTb  odopmieH B | [lpu nojaue | [Ipenocrasnsercs OpPUTHHANI
YIIOCTOBEPSIOIIUI rpaXxIaHWHA COOTBETCTBUU c IIOCTAaHOBJICHUEM | NIPEAOCTABIISIETCS JOKYMEHTa JJIs CHATUS  €ro
JINYHOCTH Poccniickoit [IpaButensctBa Poccuiickoit denepanuu OT | 3NE€KTPOHHBIM  00pa3 | KOIUH. Konusa 3aBepseTCs
Denepannu 08.07.1997 Ne 828 «OO06 yTBepKIEHHH | TOKYMEHTa MOANKCBHIO JOJDKHOCTHOIO JIMIA

[lonoxxenuss o  macmopTe  rpakJaHUHA MyHULIMTIaTBHOTO apXKBa

Poccuiickoit denepanuu, obpaszua OraHKa U
OTIMCaHHS nacropra rpakJaHIHA
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

Poccuiickoit deneparum»

ITactiopt
rpaxaannna CCCP

Obpazenr macmopra rpaxaannHa Coro3a
Coserckux Comnumanuctuueckux Pecnyonuk u
OIMCaHue nacropra YTBEPIKICHbI
nocraHoBienuemM  CosmumHa CCCP ot
28.08.1974 Ne 677 «O0 yTBepXKIECHUH
[TonoxkeHuss O MacmOpPTHOM cHcTeMe B
CCCP».

Bompoc o pgeiicTBUTENbHOCTH — TacmopTa
rpaxnaannHa CCCP  ob6pasna 1974 ropa
pemaercss B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOSTETHCTB (moctraHoBieHHE
IIpaBurensctBa Poccuiickonn Penepauuu ot
24.02.2009 Ne 153 «O  npuzHaHUH
NeUCTBUTENIPHEIMU 10 1 wmroma 2009 r.
nacnoptoB rpaxaannHa CCCP oOpasua 1974
roja JUTSt HEKOTOPBIX KaTeropui
WHOCTPAaHHBIX  TIpaxkJaH W Jun  0e3
TPaXTaHCTBAY)

[Ipenocrasisiercs
ANEKTPOHHBIA  00pa3
JTOKyMEHTa

[Ipenocrasnsercs
NOKyMEHTa JJI1 CHSTUS  €ro
KOIINH. Konus 3aBepseTCs
MOANKUCHIO JOKHOCTHOIO JIMIIA
MyHUIMIIaIbHOTO apXHUBa

OpUTMHAI

Bpemennoe
YIOCTOBEpEHUE
JUYHOCTH
rpakJlaHUHA
Poccuiickon
Denepannun

®opma yTBepxkaeHa npukazoM MBJ[ Poccun
or 16.11.2020 Ne 773 «OO6 yTBepkJIeHUH
AJIMUHUCTPATUBHOIO periiaMeHTa
MuHnucrepcTBa BHYTpeHHUX el Pocculickon
®denepanun o MPEIOCTABICHUIO
rOCYAapCTBEHHOM YCJIYI'H 110 BblIaye, 3aMEHe

[Ipenocrasisiercs
ANEKTPOHHBIA  00pa3
JTOKyMEHTa

[Ipenocrasnsgercs
JOKyMEHTa i1 CHSTUA  €ro
KOTIWH. Konus 3aBepseTCs
MOANKUCHI0 JOJDKHOCTHOIO JIMIIA
MyHUIIMITaIBHOTO apXHUBa

OpHTMHAI
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

MacropToB rpakJaHuHa Poccuiickoit
®enepaunn, yAOCTOBEPSAIOMIMX  JUYHOCTH
rpaxaanuHa Poccuiickoit denepanuu Ha
teppuropun Poccuiickoin denepannin»

Boennniii omiier

@opmbl  ycTaHoBNeHbl MHCTpykime 1o
obecrieyeHn0 (PYHKIIMOHUPOBAHHS CHUCTEMBI
BOMHCKOTO yuera rpaxnaH Poccuiickoii
denepanyuy 1 MOPsIKa TPOBEACHUS CMOTPOB-
KOHKYPCOB Ha  Jy4YlIyI0O  OpraHU3alluio
OCYILIECTBIICHUS BOMHCKOT'O y4era,
yYTBEPKACHHOMN IPHUKA30M MunucTtpa
oboponsl  Poccuiickoii ~ ®enepauun  oT
18.07.2014 No 495 «OO6 yTBepkaeHUU
WHuerpykunn o o0ecneveHuno
(YHKIIMOHUPOBAHHSI  CHCTEMBbI  BOMHCKOTO
ydyeta rpaxpaaH Poccuiickoit ®Penepauuu u
MOpsAZIKAa TPOBEJCHUS CMOTPOB-KOHKYPCOB Ha
JY4YIIyI0  OpPraHM3alMI0  OCYIIECTBICHHUS
BOMHCKOTO y4YeTa)

[Ipenocrasisercs
3JIEKTPOHHBIA  00pa3
JIOKYMEHTa

Hp CAO0CTaBJIACTCA
AOKYMCHTAa JI1  CHATHA  €T0
KOIINH. Komnus 3aBCPACTCA
HOAIIMUCBIO AOOJDKHOCTHOI'O JIMIla
MYHI/II_II/IHEU'ILHOFO apxXHBa

OpUuruHall

Bpemennoe
YIIOCTOBEpEHHUE,
BBIJJAHHOE  B3aMEH
BOCHHOT'0 OmMjeTa

3anoiHseTcsl B COOTBETCTBUM C IPUKA30M
Munuctpa o6opons! Poccuiickoii ®enepannu
or 18.07.2014 Ne 495 «O06 yrBepxkaeHUU
Wnuctpykuun o 00ecreyeHnIo
(YHKIIMOHUPOBAHUSI CHCTEMBI  BOMHCKOIO
yuera rpaxnaad Poccuiickon ®denepanuu u
MOPSIAKA TPOBEJICHHUSI CMOTPOB-KOHKYPCOB Ha

[Ipenocrasisiercs
ANEKTPOHHBIA  00pa3
JTOKyMEHTa

[Ipenocrasnsercs
JOKyMEHTa i1 CHSTUA  €ro
KOTIWH. Konus 3aBepseTCs
MOANKCBHIO JOJKHOCTHOIO JIMIA
MyHUIIMITaIBHOTO apXHUBa

OpHTMHAI

59

DIRECTUM-25360-1118489




Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

Jy4IIyK) ~ OpPraHU3aluil0  OCYILIECTBIICHUS

BOMHCKOT'O YYETa)»
VY nocrosepenue 3anoaHsAeTcs B COOTBETCTBHUHU C [Ipenocrasnsercs [Ipenocrasnsercs OpUTHHAJ
JMYHOCTH nocraHoBjieHueM [IpaButenbcTBa JNEKTPOHHBIA  00pa3 | JOKyMEHTa JUId CHATUSA  €ro
BOEHHOCITYXalIllero Poccuiickoit deneparuu ot 12.02.2003 JIOKyMEHTA KOITUH. Komus 3aBepseTCs
Poccniickoit Ne 91 «O06 ynocToBepeHnHU TUYHOCTH MOANMUCHIO JOJDKHOCTHOIO JIMIIA
®enepanuun BOeHHocyxauiero Poccuiickoit deneparum MyHUIMIIaIBEHOrO apXyuBa
Pazpemenne Ha | @opma yrBepxkaeHa npukazom MBJI Poccun | [IpenocraBnsiercs [Ipenocrasnsgercs OPUTHHAI
BPEMEHHOE or 08.06.2020 Ne 407 «OO0 yTBEepXAECHUHU | JIEKTPOHHBIA  00pa3 | JOKyMEHTa Uil CHATUSA  €ro
MIPOKUBAHUE, AJIMUHHUCTPAaTUBHOIO perjaMeHTa | J0KyMEeHTa KOITHH. Konus 3aBepsieTcs
BbIZIaBaeMoe Juuy | MuHHCcTEepcTBa BHYTpEHHUX Aen Poccuiickon MOAIUCHI0 JOJDKHOCTHOIO JIMIA
0e3 rpaxmaanctea (c | exepanuun o MIPEI0CTABIECHUIO MyHUIMnaaIbsHOTO apXruBa
OTMETKOM O | TOCyIapCTBEHHOW  yCIyTH 110  BblIJaye
pa3penieHuu Ha | MHOCTPAHHBIM TpaKAaHaM M JMlaM 0e3
BPEMEHHOE IPAKJAHCTBA PA3PEIICHUs] HAa BPEMEHHOE
MIPOKUBAHUE) npoxuBanue B Poccuiickon dDeneparuu, a

Takke popM OTMETKHU U OJaHKa TOKYMEHTa O

paspellleHnd Ha BPEMEHHOE IPOKMBAaHUE B

Poccuiickoit @enepanum»
CBUIETENBCTBO O ®opma yrBepxkaeHa npukazoM MBJI Poccuu | [Ipenocrasnsercs [Ipenocrasnsgercs OpPUTHHANI
pPacCMOTpPEHUH or 21.09.2017 Ne 732 «O cBHUIETENbCTBE O | JIEKTPOHHBIA  00pa3 | JOKyMeHTa Uil CHSATUS  €ro
XO0JIaTalcTBa O pacCMOTpEHMM XoJaTalicTBa O MpPHU3HAHUM | JOKYMEHTa KOIUHU. Komnus 3aBepsieTcst

MpU3HAHWUH JTUIA
Oe)KeHIleM Ha
TEPPUTOPUU

OexeHueM Ha Tepputopun Poccuiickoii
@enepau M0 CymecTBy»  (BMecTe C
«[TopsiaxkoM odopmiieHus], BbIAAYM U 0OOMEHa

MOANKUCHI0 JOJDKHOCTHOIO JIMIIA
MyHUIIMITaIBHOTO apXHUBa
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

Poccuiickoii CBUJIETEIBCTBA O PACCMOTPEHUHU XOJaTalCTBa
®enepanuu 1no O Tpu3HaHUM OEXKEHIEeM Ha TEePPUTOPHH
CYIIECTBY Poccuiickoit deneparuu o CymecTBy»)
Bun Ha | OOpazen 6manka yrBepkneH npukazom MBJI | [Ipenocrasisiercs IIpenocrasisercs OpUTMHAI
JKUTEJIBCTBO, Poccun ot 03.06.2020 Ne 399 «OO0 | onekTpoHHBIM 00pa3 | AOKYMEHTa Il CHSTHS  €ro
BbI/1aBaEMOE yTBep)KIeHHH (opM OJaHKOB BHAA Ha | JJOKyMEHTa KOIIUH. Konus 3aBepsieTcs
MHOCTPAHHOMY KUTEIBCTBOY MOANKUCHIO JOHKHOCTHOIO JIMIIA
rpaKJIaHUHY MyHULIMIIaTBHOTO apXHBa
(tyOnukat BUAa Ha
JKUTEIIHCTBO)
Bun Ha xxutennbctBo | O6pazer Oimanka yrBepkaeH npukazoM MBI | IlpegocraBusercs [IpenocraBnsiercs OpUTHHAI
muna, BelgaBaemblil | Poccum ot 03.06.2020 Ne 399  «OG6 | anieKTpoHHBI — 00pa3 | JOKyMEHTa JJisi CHSTUS  €ro
Uy 0e3 | yrBepxkaeHun (opm OJaHKOB BUAA Ha | TOKYMEHTa KOITHH. Konus 3aBepsieTcs
rpaXkaaHCTBa KHUTEIIbCTBOY MOJINKUCHI0 JIOJDKHOCTHOTO JIUIA
MyHUIIMTNIaIBHOTO apXHUBa

Cnpaska 0 | ®opmMa cripaBku yTBepKaeHa pukasom MB/] | IIpenocrasnsercs IIpenocrasnsercs OpHUI'MHAa
paccMOTpeHUH Poccun ot 28.09.2017 Ne 741 «OO | anexkTpoHHBbIM o00pa3 | JOKyMEHTa JUIsl CHSTHUS  €ro
3asiBIECHUS O | YTBEpKIEHUHU ITopsnka odopmieHus, | JOKyMeHTa KOIIUH. Konus 3aBepsieTcs
IPEI0CTaBIECHUN BbIaYM M OOMEHa  CBUJETENIbCTBA O MOJINKUCHIO JIOJDKHOCTHOTO JIUIA
BPEMEHHOIO MIPEJOCTABIEHUN BPEMEHHOI0 YOEXXHIla Ha MyHUIIMIIaIBHOTO apXUBa
yoexuina Ha | Tepputopun Poccuiickoit @enepanuu u hopm
TEPPUTOPUU JOKYMEHTOB, BBIJIaBa€MbIX HMHOCTPAHHBIM
Poccniickoit rpaxaaHaM MW JdlaM 0e3 TIpakJaHCTBa,
®denepauuu 00paTUBIINMCS 3a IIPEIOCTABICHUEM

BPEMEHHOIO0  yOeXulla Ha TEpPUTOPHUH

Poccutickoii denepanuny
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

CeugerenbctBo 0 | Dopma Oiranka ytBepxkaeHa npukazom MBJI | IIpenocraBnsiercs [Ipenocrapnsercs OpUTHHAJ
IIPEIOCTAaBICHUN Poccun ot 28.09.2017 Ne 741 «OO0 | onekTpoHHBIA 00pa3 | AOKYMEHTa JUIS CHSTHS  €ro
BPEMEHHOI'0 YTBEPKJICHUH [Topsiaka oopmIIeHHUS, | TOKYMEHTa KOIIHH. Konus 3aBepsieTcs
yoOexuina Ha | BbIIauul U OOMEHa  CBUJETEIbCTBA O MOJINKUCHI0 JIOJDKHOCTHOTO JIULA
TEPPUTOPUU MPEIOCTaBIIEHUH BPEMEHHOI0 YOEXKHIla Ha MyHUIMnaaIbsHOTO apXrUBa
Poccniickoit tepputopuu Poccuiickoit ®enepanuu u popm
denepauun JOKYMEHTOB, BBIIaBa€MbIX HMHOCTPAHHBIM
rpaxaaHaM U JdlnaM 0e3 TIpakJaHCTBa,
o0paTuBIIUMCS 3a MPEeAO0CTaBICHUEM
BPEMEHHOTO  yOexulla Ha TEpPPUTOPUH
Poccuiickoit deneparum»
CnpaBka o | ®opma yrBepxkaeHa npukazoM MBJI Poccuu | [Ipenocrasnsercs [Ipenocransercs OPUTHHAI
MPUHATUU K | or 11.06.2020 Ne 417 «OO0 yTBep:KIEHUH | JIIEKTPOHHBIA 00pa3 | JOKyMEHTa Ml CHSTUS  €ro
pPaccCMOTPEHHIO AJIMUHHUCTPATUBHOTO periiaMenTa | JOKyMeHTa KOITHH. Komus 3aBepseTCs
3asBieHUs 0 | MuHnucrepcTBa BHyTpeHHUX Jien Poccuiickoi MOAMKUCHI0 JOHKHOCTHOIO JIMIIA
Bbijaue Bujpa Ha | Denepanun o MPEI0CTABICHUIO MyHUIIUTIaTEHOTO apXUBa
JKUTEIBCTBO rocyJapCTBEHHOM  yCIyrd 1O  Bbljaue
(mpomieHMM  BUJA | MHOCTPAHHBIM TpakJIaHaM U JulaMm 0e3
HAa JKUTEIHCTBO) IrpaKJAHCTBA BUJA HA >KUTEIIbCTBO, 3aMEHE
WHOCTpPAHHBIM TpaXkJaHaM W JumaMm 0e3
rPaXKJAHCTBA BHJA HAa JKUTEIbCTBO B
Poccuiickoit @enepanum»
JIoKyMeHT, JloBepeHHOCTH JloBepeHHOCTh foMmxkHa ObITH odopmieHa B | [IpegocraBisercs [Ipenocrasnsercs OpUTHHAT
YIOCTOBEPSIOLIU I COOTBETCTBUU c TpeOOBaHUSMHU | DJIEKTPOHHBIM ~ 00pa3 | JOKyMEHTa IS CHSTHS ~ €ro
MOJTHOMOYUS 3aKkoHoaarenbcTBa Poccuiickoir Pepepanuu, | JTOKyMEHTa KOITHH. Komnus 3aBepsieTcs
MPECTaBUTENS B ToM uyucie cT. 185, 185.1 I'paxxmanckoro HOJNIINCHI0 JOJHDKHOCTHOIO JIHIIA
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

3asBuUTENSA konekca Poccuiickoit deneparuu MyHHUIUTIATLHOTO apxuBa (100
KOIIUSl JIOKYMEHTa, 3aBEepeHHast
Wnble nokymentsl, | Odopmisiores B COOTBETCTBUU c HaJJIeKaluM o0Opa3oMm B
NOATBEpXKIatoNe | TpeOOBaHUSAMH, YCTaHOBJIEHHBIMU COOTBETCTBUU c
IIOJIHOMOYMS 3akoHozarenscTBoM Poccuiickoit denepannn 3aKOHOAATENLCTBOM Poccuiickoin
IIPEACTABUTENS ®denepannn)
3asBUTENS
OnekyHckoe Boigaercsa opraHoM oneku M MoneyuTensCcTsa, | [Ipegocrasisercs [Ipenocrasnsercs OpUTHHAI
YZIOCTOBEpEHUE UMEeT CepHIo, HOMEp M JaTy BblJaud. B | anekTpoHHBIM 00pa3 | JOKyMEHTa JUIsl CHSTHS — €ro
KaxaoM cyowbekTe Poccuiickoit @enepanuu | JOKyMeHTa KOIIUHU. Komusa 3aBepseTCs
ycTaHaBJIMBaeTcs cBost (hopma. MOJIHUCBHI0 JIOJDKHOCTHOTO JIMIA
MyHuIMnaisHOro apxuBa (Jubo
KOIUsl JIOKYMEHTa, 3aBEpeHHas
HaJJIeXaIuM o0Opazom B
COOTBETCTBUU c
3aKOHOJATeNnbCTBOM Poccuiickon
Ddenepanyn)
IToneuunrenbckoe Beimaercs opraHom oIeky 1 Mone4muTeNseTsa, | Ilpenocrasnsercs IIpenocrasisercs OpUTMHAaI
YIOCTOBEpEHUE UMEeT CepHio, HOMEep M JaTy BblJaud. B | anexkTpoHHBI 00pa3 | JOKyMEHTa JUIsl CHSTHS — €ro
KaxxaoM cyObekTe Poccuiickoit ®Denepanuu | TOKyMeHTa KOIIUH. Konusa 3aBepseTCs
ycTaHaBJIMBaeTcs cBost (hopma. MIOJIHUCHI0 JIOJDKHOCTHOTO JIMIIA
MyHUIIMITaIBHOTO apXHUBa
JIOKYMEHTBHI, CBHIETENBCTBO O dopma CBUJIETENHCTBA ycraHoBieHa | [IpegocraBisercs [Ipenocrasnsercs OpUTHHAI
ITOATBEPK IAIOILHN POXKJICHUH npukazoM Muniocta Poccun ot 13.08.2018 | snexTpoHHBII  00pa3 | JOKyMEHTa JUIs CHSTHS  €ro
POJICTBO C YEJIOBEKOM, O Ne 167 «OO0 yrtBepxkaeHun (opMm OJAaHKOB | TOKyMEHTa KOIUH. Konus 3aBepsieTcs

KOTOPOM 3alpalinBarOTCA

CBHUACTCIBCTB 0 T OCYI[apCTBCHHOf/'I

OOAIMMUCBIO OOJDKHOCTHOI'O JIMIla
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

CBEJICHUS; perucTpanuu aKTOB IpakJaHCKOI'0 MyHUIIMIAIBHOIO apXHUBa
coctossiHuss u IlpaBun 3amonmHeHHs (GopM

JIOKyMEHTBI, OJIaHKOB CBUJETENBCTB O TOCYAAPCTBEHHOM

IIOITBEP K IAOLINE perucrpanuu aKTOB IPaX/1aHCKOI0

MPUHAIIEKHOCTD K COCTOSIHUS»

HacJIeAHUKaM I1IepBOI CBHIETENBCTBO O dopma CBHJICTEIILCTBA ycraHoBiieHa | [IpenocraBusercs IIpenocrasisercs OpHTMHAJ

ouepenu 3aKitoueHuu Opaka | nmpukazoM Mmuniocta Poccun ot 13.08.2018 | snexkTpoHHBI  00pa3 | AOKYMEHTa Il CHSTHS  €ro
Ne 167 «OO6 yrBepkaeHun ¢GopMm OJIAHKOB | JOKyMEHTa KOIIHH. Komusa 3aBepseTCs
CBUJIETEIILCTB 0 rocyJapCTBEHHOM HOJIHMCHIO JIOJDKHOCTHOTO JIMLA
perucrpanuu aKTOB Ipa)x/1aHCKOI0 MyHULIMIaTBHOTO apXHBa
coctosHuss u IlpaBun 3amonHeHus Qopm
0JIaHKOB CBUJIETENILCTB O T'OCYAAPCTBEHHOU
perucTpanuu aKTOB IpakJaHCKOI'0
COCTOSTHUSI»

JIOKyMeHT, CBHUIETENBCTBO O dopma CBUJIETENILCTBA ycraHoBieHa | [Ipegocrasnsercs IIpenocrasnsercs OpUTMHAI

TIOATBEPKIAIONINIA (pakT | CMEPTH npukazoM Muntocta Poccun ot 13.08.2018 | anmekTpoHHBIT  00pa3 | JOKyMEHTa JJI CHSTHS ~ €rO
Ne 167 «OO6 yrBepxkaeHuun ¢GopMm OJIAHKOB | TOKyMEHTa KOIIHUH. Konus 3aBepseTCs

CMCPTHU YCIIOBCKA, O
KOTOPOM 3allpalinBarOTCAd
CBCACHUA

CBH/JICTEIILCTB 0 roCyJapCTBEHHOMN
perucTpanuu aKTOB IPa)X1aHCKOI O
cocrossHuss u IlpaBun 3anonHeHus Gopm
OJJaHKOB CBHUJETENBCTB O TOCYAAPCTBEHHOM
perucrpanuu aKTOB IPaKJaHCKOIO
COCTOSTHUSI»

HNOJIHUCHIO JIOJDKHOCTHOTO JIMIA
MyHUIIMIIaTBHOTO apXHUBa
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

Cornacue yceiHoButene | Cornacue Odopmnsiercs B COOTBETCTBUU c|- [IpenocraBisgercss HOTapUaIbHO
YCBIHOBUTEIIEH 3aKoHozarensecTBoM Poccuiickoit denepanuu 3aBEPEHHOE corjacue
YCBIHOBUTEJICH
CrpaBka 00 OTKPBITUH CnpaBka HoTapuyca | Odopmisercs B COOTBETCTBUU c | [Ipenocrasnsercs [Ipenocrasnsercs OpUTHHAJ
HACJICJICTBEHHOTO JIeja 00 OTKPBITHH 3aKkoHoaTenbcTBOM Poccuiickoit deneparuu | 3JIeKTPOHHBIM  00pa3 | JOKyMEHTa
HACJIEJCTBEHHOT O JIOKyMEHTA
zena
JIOKyMEHTBI, JoroBop Kymiu- Odopmasitores B COOTBETCTBUU c | [Ipenocrasnsercs [Ipenocrasnsercs OpUTHHAJ
coJiepKallre CBEJCHHS O | MPOJaXKH, pelIeHUEe | 3aKOHOJATeNbCTBOM Poccuiickoit denepannu | 3JEKTPOHHBIM — 00pa3 | JOKYMEHTa Il CHATHS  €ro
HEJBUKMMOM MMYIIECTBE | CyJla, MUPOBOE JIOKyMEHTA KOITHH. Komnus 3aBepsieTcs

(ecnu mipaBa He
3aperucTPUPOBAHBI B
EI'PH)

COIJIallIeHUE U
WHBIE JOKYMEHTHI B
COOTBETCTBUHU C
3aKOHOJATEIBCTBOM
Poccniickoit
Denepannu

HOJNHUCBHIO JOJDKHOCTHOTO JIMIIA
MyHununagpHOro apxusa (J1u6o

KOIIMg JOKYMCHTA, 3aBCpCHHas
HagJICKalllumM 06pa30M B
COOTBETCTBUU C

3aKOHOJATEILCTBOM Poccuiickoi
denepannn)

|

OKYMCHTDI, 3allpalliiBac¢Mbli€¢ B MOPHAIKE MEKBCAOMCTBEHHOI'O I/IHq)OpMaIII/IOHHOFO B3aMMOJeHCTBUS

[IpaBoycranaBnuBaromue
U (MIM) IpaBOYAOCTOBE-
psromye T0KyMEHTHI Ha
00BEKT (0OOBEKTHI)
HEABM>XKUMOCTHU

Brimucka n3 ET'PH

@®opma Bemucku u3 EI'PH ycranosnena
IIpUKa3oM MHMHHUCTEPCTBA IKOHOMUYECKOIO
pazButust Poccun ot 25.12.2015 Ne 975 «O6
YTBEpKACHUH (GopM BBIMHCOK M3 EnnHoro
rOCyJapCTBEHHOIO PEECTPa HEIBMKMMOCTH,

Ilo COOCTBEHHOM
WHULUATUBE

ITo coOCTBEHHON MHUIIMATUBE
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO0mue onucanus T0KYMEHTOB

[Ipu snekTpOoHHOM
nogayve uepes PIII'Y

[Ipu nuuHOM TOgaYE

COCTaBa COJEPKAIIMXCS B HUX CBEICHUU U
MopsAIKa WX  3alOJHEHHS, a  TaKKe
TpeOboBaHMii kK  QopMary  JTOKYMEHTOB,
COJIePIKALITIX CBEIICHUS Enunoro
TOCYJApCTBEHHOTO peecTpa HEIBMKHUMOCTH U
MPEOCTABIIIEMBIX B AJICKTPOHHOM BHUJIC»
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[punoxenne 10 x
K AZIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTU
«Bp11aya apXUBHBIX CIIPaBOK, ApPXUBHBIX BBIIHUCOK,
apXUBHBIX KONHHA U MHOOPMAIIMOHHBIX HA
OCHOBaHUU apXMBHBIX JTIOKYMEHTOB, CO3/IaHHBIX C 1
sHBaps 1994», yTBepKI€HHOTO
MIOCTAHOBJIEHUEM AJIMUHUCTPALIUN
TrOpOJACKOro okpyra Yexos

or 22.07.2021 Ne 1205/20- 01

®opma peniennsi 00 0TKa3e B IpueMe J0KYMEHTOB, He00OX0AMMBIX /IJISl PeA0CTABJICHUS

MyHUIMIIAIBHON YCIYIH

(Odopmnsiercsa Ha odunranbHOM OaHKe MYHUIIMTIAIBHOTO apXHUBa)

Komy:

(pamunmst, UMs, OTYECTBO (PU3UUECKOTO JIUIIA,
VHIUBHIYAJIIbHOTO  MPEANPUHAMATENS  HIIH
HaMMEHOBAaHUE IOPUIMUECKOTO JINIIA)

PEHIEHUE
00 OTKa3e B IpueMe JJOKYMEHTOB, HEOOXOAMMBIX JIJIs IPEIOCTABICHUS
MyHunMnaabHOR yciyru
« ».

B nmpuemMe J0KyMEHTOB, HEOOXOAMMBIX Ui HOpPEJOCTaBleHUs MyHMUIMNAIbHOH  yCIyru

« » BaM 0TKa3aHO MO CJIETYIOINM OCHOBAaHUSM:
Ne HanmeHoBaHMe OCHOBaHUSA AJIS OTKa3a B Pa3pscHEHNE NIpUYMH OTKa3a B IpUEME
ITyHKTa COOTBETCTBUU C AIMUHUCTPATUBHBIM

pernmameHToM *

O6paH_IeHI/IC 3a MIpCAOCTABIICHUCM WHOM yKa?»aTB, KaKou OopraHn npeaoCTaBIsACT

12.1.1. | MyHunmnansHo# yeiayru yCIayry, yKa3zaTb HWHQPOpPMAlMI0 O MecCTe
HaXO0XKJICHUU

12.1.2. | 3asBuTesNeM  TpeJCTaBlIieH  HENOJHBIN | YKa3aTbh MCYEPIBIBAOIINN nepeyeHb

KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX JJIS | TOKYMEHTOB, HE IIPEJICTaBICHHBII

MPEAOCTABICHUs] MYHULIUIIAIBHON yCIyTH | 3asBUTENIEM

12.1.3. | JIokyMeHTHI, HE00X0IUMBbIE s | Ykazatb HCUYEPIBIBAIOLIUN nepeveHb
MIPEIOCTABIICHUS MyHHIMITATEHON | IOKYMEHTOB, YTPATHBIIUX CHITY
YCITyTH, YTPATHIIN CUITY

12.1.4. | JIokyMeHTBI ~ COJlep>KaT TOJYUCTKH U | YKa3arh HCUYEPITBIBAKOIINN MepeyYEeHb
WCTIPaBIIEHUs TEKCTa, HE 3aBEPCHHBIE B | IOKYMEHTOB, COJEPXAIIUX TOMYUCTKH H
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MOPSIZIKE, YCTaHOBJICHHOM
3aKOHOIATEILCTBOM Poccutickoit
®denepauun

UCIPABJICHUS TEKCTa, HE 3aBEPEHHBIC B
HOpsIKE, YCTaHOBJICHHOM
3aKkoHoarenscTBOM Pocculickon denepanuun

12.1.5.

JIOKyMEHTBI ~ cOIep)KaT  IMOBPEKICHMUS,
HaJIMuue KOTOPBIX HE MO3BOJISIET B IIOJTHOM
o0beMe HCHOJb30BaTh HMHMOPMAIMIO U
CBEICHUs, COJepXkalluecs B JOKYMEHTax
JUIsL  TIpefocTaBileHus MyHUIMIAIBHON

yCIyTu

VYkazarb HCUYEPIBIBAKOLINNA repeyeHb
JIOKYMEHTOB, COJIEp KaIllNX MTOBPEKICHUS

12.1.6.

HekoppekTHoe 3anoigHeHue o0si3aTeabHbIX
noJsiei B 3arpoce

Vkazare monst 3ampoca, HE 3alOJIHCHHbIE
3asBUTENEM MO0 3aMOTHEHHbBIE HE B MOJTHOM
o0veme, OO ¢ HapylieHHeM TpeOOBaHUN
YCTaHOBJICHHBIMHU AJIMHHUCTPATHBHBIM
periiaMeHTOM

12.1.7

HexoppekTHoe 3arojiHeHHe 0053aTeNIbHBIX
nojieil B hopMe MHTEpaKTUBHOIO 3arpoca
Ha PIIY (orcyrctBue 3amoiHEHUS,
HEZOCTOBEPHOE, HEIOJIHOE s ()
HEIPABWJIBHOE, HE  COOTBETCTBYIOILEE
TpeOOBaHUSM, YCTaHOBJICHHBIM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM )

Vkazath I/IC‘{eprIBaIOH_II/Iﬁ IIEPCUCHb
QJICKTPOHHBIX 06pa30B JAOKYMCHTOB, HC
COOTBCTCTBYIOIINX YKA3dHHOMY KPUTCPUIO

12.1.8.

[IpencraBinenne 3JIEKTPOHHBIX 00pa3oB
JTOKYMEHTOB MOCPENCTBOM PIITY,
KOTOpBIE HE MO3BOJISIOT B IMOJHOM 00beMe
MpPOYUTaTh TEKCT JIOKYMEHTa  W/WIH
pacro3HaTh PEeKBU3UTHI JOKYMEHTA

12.1.9.

[logaua 3ampoca M HMHBIX JOKYMEHTOB B
ANEKTPOHHOU ¢opMe, TMOAMUCAHHBIX C
ucnonb3zoBanueM DI, He mpuHaIexkanen
3asBUTEIIO WA MPECTABUTENIO
3asBUATEIS

12.1.10.

[Tocrynnenne 3ampoca, aHaJOTHYHOTO
paHee 3aperucTpUpPOBAHHOMY  3arpocy,
CpPOK mpenocTaBieHust ['ocynapcTBEHHOM
YCIYT'H MO KOTOPOMY HE HCTEK HAa MOMEHT
IIOCTYIUIEHHUS TAaKOTO 3arpoca.
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JlonoyHUTENbHO HHPOPMUPYEM:

(ykaspiBaercsi WHGOpManus, HeoOXomumasi ISl YCTpaHEHHs TNPUYMH OTKa3a B INPUEME JOKYMEHTOB,
HEOOXOMUMBIX I TPENOCTaBICHUS MYHUIMNIANBHON YyCIyrd, a TakkKe WHas JOTOJHUTEIbHAs
uHpOpMaIys Mpu HATHYWHN )

(YITOJTHOMOYEHHOE JOJDKHOCTHOE JIUTI0 (monmnuck, pamMuTHsi, THAITHAIIBI )
MyHUIUTIaIbHOTO apXUBa)
« » 20 1.
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[Tpunoxenue 11 x

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEAOCTABICHNS] MYHULIUIIAIBHON YCIIYTH
«Bpljadya apXUBHBIX CIIPABOK, aPXHUBHBIX BBIITUCOK,
apXUBHBIX KON U MHOOPMAIIMOHHBIX HA
OCHOBAaHUU apXUBHBIX JOKYMEHTOB, CO3AHHBIX C |
aHBaps 1994», yTBepKAeHHOTO

IIOCTAaHOBJICHHEM A IMUHHUCTpaLUU

ropoJACKOro okpyra Yexos

or 22.07.2021 Ne

1205/20- 01

Ilepeyennb u coaep:kaHue aIMUHUCTPATUBHBIX /1€l CTBHIA, COCTABJISIIONIUX A/IMUHUCTPATHBHbIE MPOLETYPbI

|. IlopsiioK BBINMOJIHEHUST AAMUHUCTPATHBHBIX JieiicTBHII pu odopamennu 3asiButeis nocpeacrsom PIITY

1.  Ilpuem m peructpanus 3anpoca ¥ J0KyMeHTOB
Mecto BbimonHenuss | AnqmunuctpatuBHele |  Cpennuii cpok | TpynoemkocTsb Kpurepun npusstus CopnepxaHue NEICTBUS, CBEIEHUS O
npoueaypbl/ NecTBUS BBITIOJTHEHUS pelieHuit JOJIKHOCTHOM JIUIIE, OTBETCTBEHHOM
ucnonszyemas UC 32 BBINIOJIHEHUE aIMUHUCTPATUBHOTO
JEUCTBHUSL, PE3yNIbTAT
aJMMHHUCTPAaTUBHOTO JEHCTBUS U
MOPSAZIOK €ro Mepeaayu, crnocod
¢bukcanmu pe3ynpraTa
PIII'Y/Monynb IIpuem n 1 pabounii nenp | 15 MuHYT CootBercTBHE 3ampoc (Mo  ¢opmaM  cOIJIacHO
MOI] ENC | npenBaputenbHas (He BKIIIOYaeTCs B IIPEACTaBIIEHHBIX [Ipunoxxenusam 6-8 K
OY/MyHununanbHbli | IpOBEpPKa o0mIuii cpok 3asBUTENEM JOKYMEHTOB | AAMHUHUCTPATUBHOMY pErjlaMeHTy)
apxuB JOKYMEHTOB IIPEIOCTABIICHUS TpeOOBaHUM, U IpujlaracMble JIOKYMEHTBI
I'ocynapcTBeHHOM YCTaHOBJICHHBIM MOCTYNAIOT B HMHTETPUPOBAHHBIA C
YCIIyTH) 3aKOHOJATEIbCTBOM PIIT'Y Mogyns M®II ENC OV
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Poccuiickoit ®Penepauuu, B

MyHUIMIIaTBHOTO apXUBA.

TOM yucie | Pesynbrarom  aAMHUHHUCTPATUBHOIO
AJMUHUCTPAaTUBHBIM JNEUCTBUA SBISIETCA TPUEM 3anpoca.
peraamMeHToM Pesynbrar ¢bukcupyercs B
9JIeKTpoHHOU ¢dopme B Moayie
MO®II ENC OY
MyHununansHbIi IIpoBepka B Tot ke neHp 10 munyT CootBercTBHE IIpencrasnennsle JIOKYMEHTBI
apxuB/Moayine M®L] | koMIIIEeKTHOCTH IIPEJICTaBICHHBIX IPOBEPSIOTCS  HAa  COOTBETCTBHE
EUCOY/PIITY JIOKYMEHTOB 1o 3asBUTENIEM JOKYMEHTOB | IIEPEYHIO JIOKYMEHTOB,
IIEPEYHIO TpeOOBaHUM, HEOOXOIUMBIX JUIsl NPEIOCTaBICHUS
JIOKYMEHTOB, YCTaHOBJIEHHBIM MyHULIIUNIaTIbHON YCITYTH.
HEOOXOAUMBIX  JIJIs 3aKOHOAATEIbCTBOM B cnydae orcyTcTBUS Kakoro-iau0o
KOHKpETHOI'O Poccuiickoit denepauuu, B | JOKyMEHTa, ITOJIEXKALIETO
pe3yJibrara TOM 4HClIe | IPEICTaBICHUIO  3asBUTEIEM, A
IIPEIOCTABIICHUS AJMUHUCTPAaTUBHBIM TaK)Ke MpU HAIUYUM OCHOBAHWUM IS
MyHununaabHOu peraaMeHToM OTKaza B TIIpUEME€ JIOKYMEHTOB,
yCIIyTu HEOOXOIUMBIX JJIsi MPENOCTABICHUS
Perucrpanus 30 MUHyT MyHunumnaibHOM YCIIyTH,
3anpoca aub0 OTKa3 yKa3aHHbIX B  mojapaszmene 12
B perucTpanuu AJIMUHUCTPAaTUBHOIO  PETJIaMEHTa,
3amnpoca JIOJIKHOCTHBIM JTUIIOM
MyHUIMInaaIbsHOTrO apxuBa

dopmupyercs perieHne o0 oTkase B
nprueMe JOKyMEHTOB, HEOOXOIMMbIX
ISt IPEOCTaBICHUS
MyHUIMNaTBEHON yCayru, 1o ¢popme
cormacHo Ilpunoxenuro 10 «
AJIMUHUCTPAaTHBHOMY PETJIAMEHTY.

Pemenne 00 oTkaze B mpHeMe

3amnpoca u JIOKYMEHTOB
MO CHIBAETCS YCUJIEHHOM
KBaIU(UIIMPOBAHHON oIl
YIOJTHOMOYEHHOTO  JOJLDKHOCTHOTO
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auna MyHUITUTIATBHOTO apXuBa U He
NO3/IHEe TMEepBOro pabodero MJHS,
CIEIyIOIIEero 3a JHEM IOoAayu
3anpoca, HampaBiseTcs 3asBUTEIIO
B JInunsif kabunet Ha PIIT'Y.

B ciydae OTCYyTCTBHSI OCHOBaHHIA
JUIs OTKa3za B IpueMe 3ampoca u
JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MpeaocTaBieHuss MyHUIUMITATIBHOM
YCIIYTH, 3alpoc PErucTpupyercss B
Monyne MoI] ENUC oy
MyHUIIMIIATIBHOTO apXuBa, O 4YeM
3asBuTENb yBenoMiseTcs B JIMuHOM
kabunere Ha PIII'Y. Pesynbratamu
aJIMUHHUCTPATUBHOTO JneicTBUs
SIBJISIIOTCS  perucTpanus 3ampoca o
npenocTtaBieHud  MyHUIIUTNIATBHOU
yciayrd b0  OTKa3 B €ro
pErUCTpalHH.

Pesynbrar ¢bukcupyercs B
aNeKTpoHHOH (opme B  Mogyne
M®I] ENC OV, a Takxke Ha PIIT'Y.

OcymecTBisercs epexo K
aIMUHUCTPATUBHOMN npoueaype
«DopMHpOBaHHE M  HaIpaBJICHHE
MEKBEJIOMCTBEHHBIX

UH(QOPMALIMOHHBIX  3alpOCOB B
OpraHsl (opranuzanun),

YYaCTBYIOIIIME B NPEAOCTABICHUU
MyHULIMTIATBHON YCITYTH)

2. ®opMHpOBaHHE U HANIPABJICHUE MEKBEAOMCTBEHHbIX HHPOPMAILHOHHBIX 3aIIPOCOB
B OpraHsbl (OPraHM3anMM), y4acTBYIOIIME B IpeaocTaBjieHnd MyHHIMNIAAbHON yCJIyTH

72

DIRECTUM-25360-1118489




MecTo BBINOJIHEHUS AnmunuctpatuBnele | Cpennuii cpok | TpynoeMkocTsb Kpurepuu Copepxanue neicTBus,

IPOLEelypbl/UCIIOIb3yeMast JNEUCTBUS BBITIOJIHEHUS IPUHSATHS CBEZCHMS O JOJDKHOCTHOM JIMLIE,

ncC penieHuin OTBETCTBEHHOM 3a BBIIIOJTHEHUE
aIMMHHUCTPATUBHOIO JCHCTBHSI, PE3YIbTAT
aIMUHUCTPATUBHOI'O ACUCTBUS U NOPSIOK

€ro mepeaayuu, crnocod Ghukcanuu

pe3ynbTaTra
MyHununanbHbIil apXuB Onpenenenue 0,5 pabouero 15 munyT Hannuue B | JlomkHOocTHOE 1Mo  MyHMIIMDIAIBHOTO
/Moayne M®IT EUC OY | coctaBa JOKYMEHTOB, | JTHS nepeyHe apxuBa  (GopMUpPYeT H  HalpaBiseT
MOJIEKALIUX JIOKYMEHTOB, MEKBEJIOMCTBEHHBIH ~ MH()OPMAIIMOHHBIN
3arpocy y HE00XOUMBIX 3alpoc, €CIU OTCYTCTBYIOT CJEIYIOLIHE
(denepanbHbIX JUIS JOKYMEHTBI M OHH HEOOXOAMMBI JUIS
OpraHoB IIPEIOCTABIICHUS | IIPEJOCTABICHUS MyHununanpHOM
WCIIOJTHUTEIIbHOMN MyHULMNANBHON | YCIYTHU:
BJIACTH, HaIpPaBJICHUE YCIIyTH, 1) JIOKYMEHT, IIOJITBEPK JAIO LI
3amnpoca JIOKYMEHTOB, paBooOJIaaHue HEJBUKMMbBIM
HaxXOJAIIUXCS B | UMYILIECTBOM.

pPacloOpsKEHUH Y
denepanbHbIX
OpraHoB
HUCIIOJIHUTEILHOMN
BJIACTHU

B Moayne M®I[ EMC OV npocransercs
OTMETKA 0 HEOOXOIMMOCTH
OCYILIECTBJIEHUsI 3ampoca JOKyMEHTa Y
opraHa u HaIpaBJIseTCs
MEXBEJIOMCTBEHHBI  MH(POPMAITMOHHBII
3ampoc.

PesynpTaTom aIMUHUCTPATUBHOIO
IefcTBUS SIBJISIETCS HarpaBJeHUE
MEXBEJIOMCTBEHHOTO HH(OPMAIIIOHHOTO
3ampoca.

Pesynbrar dukcupyercs B IIEKTPOHHOM
dbopMe B cCHCTEME MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJECHCTBUSA

KonTpons
IPEJOCTaBJICHUS

1 paGouwnii neHb
(5 paboumnx

Hanuuue B
TepeyHe

HpOBepKa NOCTYIUICHUA  OTBCTOB  HA
MEXKBECIOMCTBCHHBIC I/IH(bOpMaI_[I/IOHHI)Ie
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MecTo BBINOJIHEHUS AnmunuctpatuBnele | Cpennuii cpok | TpynoeMkocTsb Kpurepun Copepxanue neicTsus,
MPOIIEeTypPBI/UCIOIb3yeMast NecTBUS BBITIOJTHEHUS MPUHATHS CBEZICHMSI O JIOJDKHOCTHOM JIMLIE,
ncC pelIeHni OTBETCTBEHHOM 3a BBIIIOJIHEHUE
aJMMHHUCTPATUBHOIO JEMCTBUSI, PE3YIbTAT
aJIMUHUCTPATUBHOTO JEHCTBUS U NMOPSAIOK
ero nepeaayu, crnocod huxkcanuu
pe3yJbTara
pesyibTara 3ampoca | JHei) JIOKYMEHTOB, 3aIpOCHl.
(oB) HEOOXOAUMBIX Pesynbrarom aJMMHHUCTPATUBHOIO
Ui JeMcTBUS ABISETCA IMOJIydeHHE OTBETa Ha
NPEOCTABICHUS | MEKBEIOMCTBEHHBI  MH(POPMAIMOHHBIH
MynununansHo# | 3armpoc.
yCIIyTH, Pesynprar ¢uKCHpyeTcss B 3IIEKTPOHHOMH
JIOKYMEHTOB, dopme B cucTteMe MEXBEJOMCTBEHHOI'O
HaXOJSIIMUXCS B | DJIEKTPOHHOI'O B3aUMOJECHUCTBHUS.
pacriopsbkeHun y | [Ipy mOCTyIUIEHMM OTBETOB Ha 3alpochl
OpraHOB  BJIACTH | OCYILECTBIISETCS epexon K
MockoBckoi aJIMUHUCTPATUBHOM nporenype
oOnactu «Onpenenenue BO3MOXHOCTH
[IPELOCTaBICHUS MynununanbHOU
YCIyTH»

3. OnpeaesieHre BO3MOKHOCTH NpeaocTaBieHnss MyHUIIUNIAJBHOH YCIyrH

MecTo BBINOJIHEHUS AnmunuctpatuBHbele | Cpennuit cpok | Tpynoemkocts | Kpurepuu npuHsaTHs ConepxaHue neicTBus,
IpOIelypbl/UCIOIb3yeMast JENUCTBUS BBIIIOJIHCHUS pelIeHun CBEJICHUS O IOJKHOCTHOM JIMIIE,
NC OTBETCTBEHHOM 34 BBIITOJIHEHUE
aJMUHUCTPATUBHOIO ACHCTBUA,
pe3ynbTaT aAMMHUCTPATUBHOIO IEUCTBUSA
U TOPSJIOK €ro Iepeiadu, Crocod
dbuKkcanuu pe3yiaprara
MyHununanbHbIil apXuB [TpoBepka orcyTcTBUS | S5-It pabounit OtcyrcTBUE iy | JloJokHOCTHOE  JMI0  MyHHIMIIAIBHOTO

/Monyns EUC OY

501041 HaJIn4us

JICHb

HaJIM4YHUC OCHOBAaHUA

apxyBa Ha OCHOBAaHHH C06paHHOFO
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MecTo BBITIOTHEHUS

AJIMUHUCTpPAaTUBHBIE

Cpenunuii cpok

TpynoemkocTsb

Kpurepun npunstus

Copaeprxanue 1elcTBUs,

MIPOLIEAYPBI/UCIIONIb3yeMast JIeUCTBUS BBIIIOJTHCHUS perieHui CBCACHHS O JOJDKHOCTHOM JIUIIE,

HcC OTBETCTBECHHOM 3a BBHIITOJTHCHIE

aIMUHUCTPATUBHOTO JACHCTBUS,
pe3yJbTaT AIMUHUCTPATUBHOIO JIEUCTBUS

U TIOPAZIOK €ro Mepeiadyu, Crocod

dbuKcanuu pe3ybrara

OCHOBaHHH TS IS OTKa3a B | KOMIUIEKTa JOKYMEHTOB, MCXOIs U3
OTKaza B MPEeA0CTaBICHUN KpUTEPUEB MpeA0CTaBICHUS
MPEOCTaBICHUHN MyHununaibsHoON MyHununaibsHoON YCIIYTH,
MyHuunaisHoM YCIIYTH B | YCTaHOBJIEHHBIX HACTOSIINM
YCIIYTH COOTBETCTBUM ¢ | AIMUHHUCTpPaTUBHBIM periaMeHTOM,
3aKOHOJIaTEJILCTBOM | OIpEAeIsieT BO3MOKHOCTb
Poccutickoit MPEI0CTaBICHUS MyHununaibHOM

®enepauuu, B TOM
qucie
AIIMI/IHI/ICTpaTI/IBHBIM
periaMeHToM

YCIYTH U (JOPMUPYET MPOEKT Pe3ysibTaTa
IIPEIOCTABIICHUS YCIYTH.

PesynpraTom aJIMUHUCTPATUBHOI O
JeNCTBUS ABJIAETCS YCTaHOBJICHHE
HaJIM4YUsS UM OTCYTCTBHSI OCHOBAHUU JUIS
OTKa3a B IIPEAOCTABICHUH
MyHUIMNIaIBHOM  YCIYyTH, IOATOTOBKA
IIPOEKTA pELIEHUs O MPEeAOCTaBICHUH
MyHuIMnaibHON yciayru uiam o0 oTkase
B €€ IIPEIOCTaBIICHUH.

Pesynprar Qukcupyercss B BUJe MPOEKTa
peuieHus 0 IIPEAOCTABICHUN
MyHunMnaipHoON yciayru uiam o0 oTkase
B €€ IIPEOCTABICHUH

4. IlpuHsTHE pelIeHUs O NPeAOCTaBIeHNH (00 0TKa3e B IPeJ0CTABICHUHN)
MyHUIMIIAJILHOM YCJIYITH U 0(pOpMJICHHE pe3yJIbTaTa npeaocTaBjieHuss MyHMIMIIAJIBHON yCJIyrH
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MecTo BBINOJIHEHUS AnmunuctpatuBnbele | Cpennuii cpok | Tpynoemkocts | Kpurepuu npuHsaTHs Copnepxanue neicTBus,
MPOIIEeTypPBI/UCIOIb3yeMast NecTBUS BBITIOJTHEHUS peleHui CBEJICHHUS O JI0JKHOCTHOM JIULIE,
ncC OTBETCTBEHHOM 34 BBIIIOJTHEHUE
aJIMMHHUCTPaTUBHOTO J€HCTBUS,
pe3yJIbTaT aAMAUHUCTPATUBHOIO
JEMCTBUS U MOPSJIOK €T0 MepeaayH,
croco0 (uKcaIuu pe3yabrara
MynuunanbHbIi apxus/ | OnpeneneHue 0,5 pabouero 40 MuHyT JomxHocTHOE U0 MYHHMITUTIATIBHOTO
NC VHII HE00X0IMMOCTH U | IHA apXuBa POBOJUT IIPOBEPKY HA IIPEAMET
pasMepa oIaTtsl 3a OTHOLICHMs IOCTYIMBILEro 3ampoca K
IIPEIOCTABIICHUE IUIATHBIM 3arpocaM, B COOTBETCTBHUH C
MyHununanbHON pacnopsAUTEIbHBIMU JOKyMEHTaMu
YCIIYTH. onpenensieT pasmep I1aThl u
dopmupyer kButannuioo B HMC VYHII
dopmupoBaHHe (mpu HEOOXOUMOCTH).
KBUTAHLIUU (pu Pesynbrarom SBJIAETCS
HE00X0IUMOCTH) chopMUpOBaHHAs KBUTAHLIUS.
Pesynbrat ¢pukcupyerca B UC YHIL
B cnyuae, eciiu MyHununansHas yciayra
MPEOCTABIISCTCS OecruiaTHo,
JOJKHOCTHOE JIMIIO MyHHMIMIIAIBHOTO
apxuBa TOTOBHUT IIPOEKT pEIIEHUs O
[IPEAOCTaBICHUHU MyHuMnagIbHOU
yciryru  wid 00  OTKaze B €€
IIPEIOCTABICHUY
MynununansHbeiil apxus/ | HanpaBnenue 0,5 paGouero 20 MuHYT JloipkHOCTHOE M0 MyHHIIMIIAIBHOTO
PIIT'Y KBUTAHIIMU 00 oruiaTe | THS apXuBa HAMPAaBJISIET KBUTAHIIUIO 00
3asiBUTEIIIO oryare B JInyHbIil kaOuHeT 3asgBUTENS

Ha PIIT'Y.
PesynbTaToMm siBiIsieTCs HanpaBiIeHUE
kBuTaHuuu B JInuneid kadounet PIITY.

Pesynbrar hukcupyercs B IEKTPOHHOM
Buje Ha PIIT'Y
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MecTo BBITIOTHEHUS

MPOIIEeTypPBI/UCIOIb3yeMast

ncC

AJIMUHHUCTpPATHUBHbBIE
JICUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemkocTsb

Kpurepun npunstus
peleHuit

Copaeprxanue 1elcTBUs,
CBEJICHUS O IOJKHOCTHOM JIHIIE,
OTBETCTBCHHOM 3a BBIIIOJIHCHUE
aJIMUHUCTPATHBHOTO JICHCTBHSI,
pe3ysIbTaT aIMUHUCTPATUBHOTO

JCUCTBHS M MTOPSJIOK €T0 TMepeaay,
croco0 (uKcaIuu pe3yabrara

MyHununaibHbIA
apxus/['IC I'MII

[TpoBepka (dakTa
OILJIaThI 3a
IIPeI0OCTaBICHUE
MyHunumnaabsHoOM

YCITyTH.

B teueHue

5 pabouunx
ITHEH I10CIIe
HarpaBJICHUs
KBUTAHIUN

20 MuHyT

HomxkHocTHOE JIMII0 MYyHUIIMTTAIBHOTO
apxuBa rposepser B [ UC I'MII ¢pakr
OIIaThI 3@ MPEIOCTABICHUE
MynununaneHoi yciayru. [Ipu sanmuun
OIUIATHI JOJKHOCTHOE JIUIO
MyHuIMnaaisHOrO apxmsa popmupyer
MPOEKT PELICHUS O MPEI0CTaBICHUN
MyHULIMTIaTBHON YCIYTH.

Ecmu oriaTa HE MOCTYIINJIA,
JIOJDKHOCTHOE JIMIO MyHUIIMIIAIBHOTO
apxuBa odopmiiser OTKa3 oT
MPEI0CTaBICHUS MyHunmnaibsHON

YCIyTH

MyHuIMnanbHbI ApXUB
/Monyns EUC OY

PaccmoTpenue
MpPOEKTa pe3yJbTara
MPEIOCTaBICHUS
MyHununaisHON

yCIyrH

0,5 pabouero
TTHST

CooTtBercTBHE
IpoeKTa pelieHus
TpeOOBaHUSIM
3aKOHOJATEThCTBA
Poccuiickoit
®enepaunu,
qucIie
AJMUHUCTPATUBHOMY
perIamMeHTy

B TOM

VII0IHOMOYEHHOE TOJDKHOCTHOE JIHIIO
MyHUIIMTIaTBHOTO apxuBa
paccMaTpuBaeT NPOEKT pELICHUS Ha
MpeIMeT COOTBETCTBUS TpPEeOOBAHUIM
AJIMUHHUCTPAaTUBHOTO periamMeHrTa,
MOJIHOTBI M KadecTBa MPEIOCTaBICHUS
MyHUIMDIATBHOM ~ yCIIYIHM, a TaKxke
OCYILIECTBJISET KOHTPOJIb CPOKOB
[IPEOCTaBICHUS MyHununanpsHoM
ycayru. [loanuceiBaeT NpoOeKT perieHus
0 TpeAocTaBiIe€HUH MyHUIUIAIBHON
ycayru  uid o0  oTKaze B ee
MPEOCTABICHUH C UCTIOIb30BaHueM Ol
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MecTo BBITIOTHEHUS
MIPOLIEAYPBI/UCIIONIb3yeMast
UcC

AJIMUHHUCTpPATHUBHbBIE
JICUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemkocTsb

Kpurepun npunstus
peleHuit

Copaeprxanue 1elcTBUs,
CBEJICHUS O IOJKHOCTHOM JIHIIE,
OTBETCTBCHHOM 3a BBIIIOJIHCHUE
aJIMUHUCTPATHBHOTO JICHCTBHSI,
pe3ysIbTaT aIMUHUCTPATUBHOTO

JCUCTBHS M MTOPSJIOK €T0 TMepeaay,
croco0 (uKcaIuu pe3yabrara

B Moagyne M®I[ EHUC OV wu
HarpasJjsieT YIIOJTHOMOYEHHOMY
JIOJDKHOCTHOMY JIMITY MyHUITUIIATILHOTO
apxyMBa IJisi HalpaBleHUs pe3yibTaTa

MPEI0CTaBICHUS MyHunmnaibsHON
yCIIYTH 3asiBUTEIIO.
PesynpTaTom aIMUHUCTPATUBHOTO

JEHCTBUS SBIIAETCS MOJNUCAHUE, B TOM
yucie JII, pemienust o npegocraBiIcHUN
MyHUIMITATBHON yCIyru WM 00 oTKase
B €€ MPEJOCTaBICHUHU.

Pesynprar  Qukcupyercs B BuAe
pelieHus 0 IIPEIOCTABIICHUU
MyHuIMNanbHON yciayru wim o0 oTkase
B €€ NPEJOCTaBICHUH

5. Beigaua pe3yJabTara npegocrapjieHusi MyHHIMNAAbHON yCayru 3asiBUTEIO

MecTo BEITIOTHEHUS
MPOLIEAYPBI/UCTIONIb3yeMast
5(@

AJIMUHUCTPAaTUBHBI
€ JCUCTBUSA

Cpennuii cpok
BBITOJIHEHUS

TpynoemkocTs

Kpurepun npunsatus
peLeHnit

Coneprkanue IelcTBUs,
CBEICHHUSI O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHHUC
aJIMUHHUCTPATUBHOTO JEHCTBHUS,
pe3ysibTaT aAMUHUCTPATUBHOTO

NEHCTBUS U MOPSIIOK €ro mepeaayu,
cnoco0 (uKcaIuu pe3yabrara

Mopayns MOIL| ENC
OVY/PIII'Y

Brigaua
HaIpaBJICHUE

nim

0,5 pabouero
JTHS

COOTBETCTBUE
MIPOCKTA pelreHus

JlomxHocTHOE U0 MYyHHMIIMIIaIBHOTO
apxuBa HanpaBJIseT pe3yabTar

78

DIRECTUM-25360-1118489




MecTo BBINOJIHEHUS AnmunuctpatuBHbl | Cpennumii cpok | Tpynoemkocts | Kpurepuu npunsatus Copnepxanue neicTBus,
MPOIIEeTypPBI/UCIOIb3yeMast € IelcTBUs BBITIOJTHEHUS pelieHui CBEZCHMSI O JIOJDKHOCTHOM JIMLIE,
ncC OTBETCTBEHHOM 34 BBIIIOJTHEHUE
aJMMHHMCTPATUBHOIO JEHCTBUSI,
pe3yabTaT aIMUHUCTPATUBHOTO
JEICTBUS U MOPSIIOK €0 Iepeaayn,
croco0 (uKcaIuu pe3yabrara

pe3yJibTaTta TpeOOBaHUAM MPEIOCTaBICHUS MyHununaisHoM
MPE0CTaBICHUS 3aKOHOJaTe/ILCTBA ycayrdk B GopMe  BJICKTPOHHOTO
MyHununaibsHON Poccuiickoi JIOKYMEHTA, OAIMUCAHHOTO OI1
yCIIYTH 3asiBUTENIO ®denepanu, B TOM | YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIMIIA
qHCcie MyHununansHOro apxuBa B JIM4YHBII

AnmunuctpaTuBHOMY | Kabunet Ha PIIT'Y.
pErjlaMeHTy 3asBUTENIb YBEIOMIIAETCS O MOJYyYECHUH
pe3yibTaTa MPEI0CTABIICHUS
MyHununansHOW yciayru B JIMYHOM

kabunere Ha PIITY.
3asBUTENIb MOXET MOJYYUTh PE3YNIbTAT
Mpe0CTaBICHUS MyHununaibHOM

ycayrd B Jrobom MO®Il MockoBckoi
ob0jacTh B BHJE pacrnevyaTaHHOTO Ha
OyMa)XHOM  HOCHUTEJE  3K3eMIULsIpa
JJIEKTPOHHOIO  JIOKyMeHTa. B aToMm
ciy4ae PabOTHUKOM M®I]
pacriedarsiBaetcs u3 Moayns MOIL]
ENC OY na OymaxHOM HOCHUTENE
JK3EMIUISP JJEKTPOHHOIO JOKYMEHTA,
noanucanueii DI  ymomHOMOYEHHOTO
JOJDKHOCTHOTO JiInlla MyHUIIMIIAIbHOTO
apXuBa, KOTOPBIN 3aBEPSIETCS MOAINUCHIO
YIOJIHOMOYEHHOro paboTHuka MO®I[ u
nedatbio MOII.

3a  HUCKIIOYEHHEM ciydas, Korja

79

DIRECTUM-25360-1118489




MecTo BBITIOTHEHUS
MIPOLIEAYPBI/UCIIONIb3yeMast
UcC

AJIMUHHUCTpPATHUBHBI
€ ICUCTBHA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemkocTsb

Kpurepun npunstus
peLeHuit

Coneprxanue 1elcTBUS,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBETCTBCHHOM 3a BBIIIOJIHCHUE
aJIMHHHCTPATHBHOTO JCHCTBHSI,
pe3yabTaT aIMUHUCTPATHBHOTO

JNEHCTBUS ¥ MOPSIIOK €ro Tepeadu,
croco0 (uKcaIuu pe3yabrara

JOJDKHOCTHOE JIMIO MyHHMIIMIIAIBHOTO
apxuBa BbIIAET 3asBUTEII0 pE3YJIbTAT
MPEIOCTaBICHUS MyHununaisHoM
yCIyrd IO  BOMNPOCY  YCHIHOBJIEHUS
(ynouepenus) B Qopme OyMakHOTO
JTIOKYMEHTA, MIO/ANKUCAHHOTO
YIOJIHOMOYEHHBIM JOJIKHOCTHBIM
muuoM MynununanesHoro apxusa. Ilpu
3TOM HPOBOJUTCS CBEPKA JOKYMEHTOB.
Pesynbrarom aJIMUHUACTPATUBHOTO
JEUCTBUSL  SABIIIETCS  YBEIOMIICHHE
3asgBUTENSl O TMOJYYEHUU peE3ylIbTaTa
[IPENOCTaBICHUS MynununanbHOU
YCIIYTH.

Pesynbrar ¢ukcupyercs B Monyne
M®I] EMC OV, JlnunoM kaOuHETE Ha
PIITY
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